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Profile


Seeking for strategic position to contribute accrued skills in fructifying organisational and personal objectives.
Result oriented individual offering 5 years experience in quantity surveying and estimation within building and construction projects. Proven experience to work on a project which entails repair and maintenance work to convert an existing building into a different use along with the cost analysis techniques. Articulate communicator with strong business analytical skills and adept in project restructuring and crisis management. Flexible and adaptive to the modern techniques to develop strategies and achieve organisational goals with strong analytical skills. Possessing solid planning and organisational skills in coordination of project commercial work. 
Areas of Expertise
Project Estimation & Analysis
Cost Planning & Control


Contract Administration 
Procurement Administration

Interim Valuations and Certificates
Contracts Documentations


Negotiating Skills
Tender Evaluation & Analysis
Communication & customer relations
Team Leadership & Supervision
Problem solving & Organisational skills                              Invoicing & Cost forecasting
Core Competencies

· Efficient in preparing tender and documents, including bills of quantities with clients as well as preparing cost estimates and interim certificates for contractors.

· Experience in working as an Assistant Quantity Surveyor on a project which entails repair and maintenance work to convert an existing building into a different use along with the use cost analysis techniques.

· Advising on the type of procurement strategy depending on the project at hand for guidance to find the best way to obtain the solution / result to satisfy the needs of the end user for goods, works and services. 

· Effectively negotiating on pricing and contractual conditions through a competitive process which deliver the project in a timely manner. 

· Efficiently preparing and analysing costing for tenders as well as evaluation of tenders.
· Good knowledge in using Microsoft Office as well as Microsoft Project and Autocad.

· Good knowledge in JCT and NEC contracts.
Major Projects Undertaken
· Assisted in managing the financial aspect of the design and refurbishment of overhead power lines in Southern England.
· Efficiently undertook the conversion of State House Tower Block into Offices of Parliament (Job 600).

· Handled a major rehabilitation and expansion of Tamale Teaching Hospital-Housing Component.

· Efficiently managed the Redesign of Façade of Office Block- Ministry of Finance and Economic Planning.

· Actively participated and supervised the Re-development of UNDP Block of Flats (Cantonments).

· Handled the re-roofing of Parliamentary Chamber Block to provide a new and sustainable repaired roof.

· Experience in construction of 3-Bedroom Block of Flats (Adenta Housing Project-Phase 3).
EMPLOYMENT
TLI Group U.K. – Junior Quantity Surveyor

Oct 2016 – to date
· Preparation / updating fully priced detailed bills of quantities, estimates, labour hours and material cost 

· Assisting with preparation of tender packages and submissions
· Collating, checking, inputting, monitoring and formulating quote data to produce the project estimate and invoicing.
Antwi-Donkor, Krakue & Associates Limited (ADKA) –Assistant Quantity Surveyor
 Oct 2011 – September 2015
· Assessing costs of proposed variations also preparing estimates and bills of quantities as well as attending site meetings also preparing interim certificates for contractors, evaluation of reports and contract documents.

· Reporting the progress of work at project sites by valuation in order to make stage payments to the contractor which includes the physical measurement of the work on the site and materials delivered.

· Accurately assessing costs of proposed variations and changes that may arise within construction contracts, thereby providing clients advice on the cost implications of variations.

National Service personnel  





Aug 2010 – Sep 2011

· Efficiently prepared estimates and drafted bills of quantities used for tender in the construction industry which detailed the terms and conditions of the construction or repair contract and itemised all work to enable the contractor to price the work for which he or she had bid.

· Attended site meetings, filled documents as well as valued and reported the work in progress at construction sites.

ADKA Limited (Internship) 
 Jun 2009 – Aug 2009
· Carried out duties such as estimation and preparation of draft bills of quantities.  

· Assisted the Quantity Surveyors in the preparation of certificates for contractors, general office duties and also attended site meetings.

ADKA Limited (Internship) 
 Jan 2008 – Jan 2008
· Three weeks’ vacation placement in the quantity surveying department of the firm. 

· Prepared draft bills, filed documents, went for field surveys and site meetings.
Educational Qualification

Robert Gordon University                                                                                      September 2015 - Present 
MSc Construction Project Management (Distinction)
· Course modules: Design management, Sustainable development, Construction Project management, Project information, Organisation and behaviour, Project planning and control, Built assets management, Risk and safety management.
Kwame Nkrumah University of Science and Technology                            Aug 2006 – Jun 2010

BSc. (Hons.) in Building Technology (Second class Upper)
· Course modules: Measurement of sub and superstructure works, Tender and contract documentation, Ventilation and mechanical services in building, Building maintenance, Estimation and Construction procurement.
Professional Courses / Training

· Attained a professional qualification as a member of the Ghana Institute of Surveyors.

· Attended a 3-day training on the effective use of Microsoft project 

· Acquired a certificate on enterprise risk management training in South Africa 

Extra-Curricular Activities
· Member of the Projects Committee, Madina-Estate Presby Church. (2010 – Date)

· Chairperson of the Youth and Students Week Planning Committee, Madina-Estate Presby Church. (2011)

· Member of the Youth and Students Week Planning Committee, Madina-Estate Presby Church. (2006)

· Chief PRO of the American Field Service Club (AFS), Aburi Girls’ High School (2004/2005)

References
References Available upon Request.

