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RAJU

RAJU.318263@2freemail.com   
 
Curriculum Vitae

CAREER O B J E C T I V E:

Seek the challenging career to take good part in the growth of the organization with my ability and technical skills, which will contribute to the success of the organization and to complete the given task within given schedule and cost in an effective manner.
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PROFESSIONAL EXPERIENCE 9
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	.................................................................................................................................
	
	AMBAR FOODSTUFF TR. LLC DUBAI

	4
	

	
	
	NOV 2014 OCT 2016
	
	

	
	
	GENERAL ACCOUNTANT
	
	

	3
	HAMDA ELECTROMECHANIC AJMAN

	
	
	MAR 2010 to APRIL 2014
	
	

	
	
	ACCOUNTANT
	
	

	2
	FAVOUTIRE CONSTRACTION, INDIA

	
	
	DEC 2008 to FEB 2010
	
	

	
	
	ACCOUNTANT
	
	

	1
	J K CA FIRM, INDIA
	
	

	
	
	APR 2005 to MAR 2008
	
	

	
	
	ASSISTANT. AUDITOR
	
	

	
	
	

	
	
	EDUCATIONAL QUALIFICATION
	

	
	
	M.COM (FINANCE)
	M K UNIVERSITY

	
	
	B.COM (ACCOUNTING) KERALA UNIVESITY

	
	
	Certificate Attested in UAE Embassy
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TECHNICAL QUALIFICATION

TALLY ERP
CSC

PEACHTREE
G-Tech

TYPEWRING
Govt. of Kerala

M S OFFICE
St. Alosious

Driving License
India M/C with gr and LMV


KEY SKILLS


1) Presentation, Planning , Analytical skill Strong understanding of accounting theory.

2) Preparations of Finance & Accounts, MIS, Internal Audit, Taxation & Cost Mgt.

3) Treasury Management (LC, TR & LBD), Statutory complains.

4) Good communication and interpersonal skills

5) Ability to act and operate independently with minimal daily direction from manager to accomplish objectives

6) Proficiency with email and Microsoft Office applications

7) Ability to work cooperatively and collaboratively with all levels of employees, management, and external agencies to maximize performance, creativity, problem solving, and results orientate.

8) Good understanding of business and financial issues.

9) Ability to work effectively and sensitively as part of a team to achieve success.

10) Proactive manner, ability to use own initiative, and willingness to accept r e s p o n s i b i l i t y .

11. Ability to multi-task and manage a varied work load.

PERSONAL PROFILE


Date of  Birth
28th Nov 1980

Gender
Male

Current Address
Deira, Dubai, UAE

Nationality
Indian

Marital Status
Married

Language Proficiency English, Malayalam, Tamil


STRENGTH

1) Care to end the work and prepare the reports before the deadline.
2) Have the ambitious to learn new thing & upgrade my knowledge.
3) Self-study skills, my typing skill helps to complete work very quickly.
4) Ability to work in a team environment, Share the knowledge.
5) Care to come to the place of the work early.

SUMMARYOFWORKINGS

1) Prepare and submit monthly, Quarterly, Half Yearly & Annually Financial Statements.
2) Summarizes financial status by collecting information for preparing P& L, B S, R& P, Up to Finalization work and other financial statements on stipulated deadlines.
3) Maintaining & Follow- up Debtors & Creditors accounts and receiving discounts, resolving discrepancies & issuing debit and credit notes etc.
4) Verify all aspects of purchase and contractual documentation such as approvals as per purchase matrix, purchase order, contract, other support documentations, and audit accurately supplier invoices.
5) Preparing journal entries for monthly closing accounts of Accrued & Prepaid Income & Expenses, Interest, Loan repayment, Vehicle insurance & loans etc.
6) Maintains and balances subsidiary accounts. Data integrity and accuracy.
7) Managing Bank accounts, reconciliation, Loan a/c, FD a/c. issuing cheques and keeping cheques Register etc.
8) 
Preparing LC, TR & LBD documents and follow-up.
9) Managing Cash & cash book, preparing cash flow statement, other statements.
10) Preparing Payroll or assisting payroll systems.
11) Preparing staffs gratuity, Leave salary, Medical allowance, Insurance, Bonus etc.
12) Keeping Fixed assets register, calculating depreciation etc.
13) Keeping Stock register, checking and verify its records and
cross check at sites if it necessary. Adequate records maintained for audit purpose.

14) Maintain accounting data files in a manner specified and maintain confidentiality of financial data.
15) Preparing document for assisting Internal & External Auditors.
16) Verifying the accuracy of invoices and booking in accounting system.
17) Suggest improvements on day to day accounting procedures.
18) Participate and play a key role in the activities of accounting department.
19) Conduct with other departments and provide efficient accounting support.
20) Familiar with applications like MS Word, PowerPoint, Excel and the Internet.
21) E-filing & E-Payment of different types of payments.

DECLARATION

I hereby declare that the information furnished above is true to the best of my knowledge and I have the ability to confront to the growth of the organization.

