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	Enterprising leader & planner with a strong record of contributions in strengthening companies to lead in highly competitive situations. 
· Dedicated and ambitious professional with over 12 years of experience in handling entire gamut of accounting & finance operations, Data Processing  Operations, client Servicing and Back Office Operation.

· Skilled in to determine difference between projected & actual results and implementing corrective actions for the same

· Demonstrated abilities in preparing MIS Reports, related to inventory and Account Receivable for the management
· Proficient in managing financial accounting, preparing ledger books, reconciliation statements, monthly/ quarterly and annual closing of accounts
· Versatile in handling of multiple process with close monitoring of SLA’s
Quality of parameters and achieving of desired targets through team and Man Management

· Sound knowledge of accounting software like,  Investrak IT.Net, Sage Pastel Evolution, Tally 7.2, MS Office, Foxpro.

	


Work Experience

Apr 2012 to May 2016 with Rayan Investment Angola, Angola-Africa
Worked as Accounts Executive/ Accountant 



· Presenting a true and fair view of the financial position of the company by way of timely preparation of annual reports and ensuring analysis of expenditure on a monthly basis to control expenses

· Overseeing financial statements including Cash/ Bank/ Journal Books, Sale/Purchase Registers, Trial Balance, Profit & Loss A/c, Age-Wise Accounts Payables & Receivables Statements  in a computerized environment
· Monitoring financial performance & submitting MIS reports to top management to facilitate decision making process relating to Profitability and Break Even Analysis  

· Verifying and resolving discrepancies in receipts, recording cash/ cheque/ credit card transactions, entering transactions from lock box and local deposits, updating receivables by totaling unpaid invoices, maintaining records by microfilming invoices/ debits/ credits

· Managing collection activities such as sending follow-up inquiries, negotiating with past due accounts, keeping track of cash receipts and referring accounts to collection agencies 
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Sep 2005 to Mar 2012  with Computer Age Management Service P Ltd Chennai-India                                                                      
Worked  as Senior Processing Officer / Team Leader




· Over all Responsibilities include managing Transaction Processing,payout process for all Mutual fund Investment 

and other Ad-hoc task.
· Verifying Investor online transaction, Authorising and Timely delivered payout as per SLA

· Obtaing Reverse feed for payout and uploading to the system
· Interact with AMC on payout related issue

· Responding customer queries and providing detailed information with in the TAT
· There will be a call to monitor and review work performed by outsourced service provider to ensure accurate and efficient processing, ensure accurate coding of invoices
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March 2001 to June 2004 with P.S Apparels – Chennai India

Worked  as Accounts Executive/ Accountant




· Keeping and maintaining records of all inventories in the organization

· Monthly fabric stock checking for all units. Identify the differences and shortage to the Superior.

· Responsible for handling activities in Accounts Payables

· Receive and verify invoices and requisitions for goods and services

· Verify the transaction comply with financial policies and procedure

· Prepare batches of invoices for data entry.

· Prepare supplier  cheques for mailing. List all Supplier cheques in the log book.

· Maintain Listing of accounts payable and General Ledger


· Instrumental in developing systematic enabling early identification of slow moving and highly damaged products on a monthly basis thereby ensuring early communication to the marketing team to take necessary steps.  

· Conducted training for local staff’s on data entry and documentation of daily moving warehouse reports and documents; organized one-to-one meetings with the local staff’s to understand their problems and framed new working structure to gain retention
· Pivotal role in the implementation of the new Accounting Software, Sage Pastel through close coordination with the IT team and recommending new ideas to ensure the entire data was updated with zero issues
· Liaised with the IT Department and created new reports for development of system data while taking initiatives to modify the existing segments during upgradation of the Accounting Software
· Appreciated for taking extra effort in manually completing finalization of accounts within the stipulated time in 2013 during a technical meltdown that created a situation where MIS reports could not be created through the system.
· Not Afraid of making suggestion regarding improvements to ensure the right efficiency of the process.

Academic Credentials 

2000 

B.Sc. from Vel’s College, Chennai University, Chennai 
IT Skills:

· Well versed with ERP Investrak, Sage Pastel Evolution, Tally 7.2, MS Office, MS SQL,and Foxpro.
Personal Details
Date of Birth
   :
08:05:1980
Laguages Known   :
English, Tamil
Nationality               :            Indian

Expiry Date              :           06-Feb-2022
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