        CURRICULUM VITAE
	ADITH.                        


         
Email    : ADITH.318824@2freemail.com 

	
	[image: image1.jpg]





Career Objective
        To associate with an organization that provides an opportunity to accept challenges by demonstrating my skills and improve my knowledge with latest trends, working dynamically towards the objective of the organization. To pursue a challenging career by enhancing my skills & knowledge in the field and to contribute best to the organization. 
Professional Experience






	Employer Name
	Designation
	Start Date
	End Date
	Year of Experience

	Najeesh.p

Accountant & Tax Consultant
	Assistant Accountant
	05-Aug-2012
	07-Sep-2014
	2


Key responsibilities
· Prepare Purchase Order, Sales Order, Rejection In, Rejection Out, Delivery Note, Receipt Note. 

· Compiled and prepared detailed financial statements, management reports and journal entries.

· Developed and produced Excel spreadsheets for P&L, balance sheet, income summary, and trial balance.

· Productively managed multi-state payroll processing.

· Significantly improved accounts payable/receivable operations by developing and implementing proactive workflow procedures.

· Prepared Bank Reconciliation Statement.
Personal Competencies

· Pro-Active and Self-motivated

· Excellent Organization Skill

· Able To Tactfully Deal With Difficult and Sensitive Situations 

· Good Oral and Written Communication Skill

· Hard worker and Good Decision Maker

· Responsible and able to Prepare and Present Reports to Director Level
Educational Qualification:

	Name of Course
	University/Board
	Year of Passing

	M.COM (Finance)
	Kannur University
	2015

	B.COM (Co-operation)
	Kannur University
	2012

	PRE-UNIVERSITY
	Board of HSE
	2009

	SSLC
	Kerala Board Examination
	2007


.
Technical Skills:

· Good Knowledge in Tally, Quick Book.
· Application Software: MS Office: Microsoft Word, Excel, Internet, E-mail etc.
Personal Data

	Date of Birth
	:
	16 – July - 1990
	

	Nationality
	:
	Indian
	

	Religion

Gender

Marital Status                                                                           
Languages       
	:
:

:

:
	Hindu
Male

Single

English ,Hindi, Malayalam (Both Verbal & Written)

	
	
	

	Visa Status
	:
	Expires on May – 05 – 2017


Declaration:  
I ADITH .P.K, hereby declare that all the information furnished above is true to my                                                   

Knowledge.
Place: 

Date: 




                                               
