CURRICULUM VITAE
SAFIAN
E mail: safian.319837@2freemail.com 

POST APPLY FOR: 


EXECUTIVE PERSONAL CHAUFFEUR
	career OBJECTIVE:

To provide quality services for whomever I am employed, To develop my skills through actual exposure and observe the manner in which I can learn from them that can be a useful experience in the future. 
To secure a position where I can utilize my ability and have an opportunity for professional advancement, To make significant contribution with my gained knowledge experience and expertise towards the success of the company, To secure a career in a multi-organization that provides personal growth.

	PERSONAL DETAILS
	
	

	Name
	:
	SAFIAN

	Father's Name
	:
	Sana Ullah

	Nationality
	:
	Pakistani

	Date of Birth
	:
	01/01/1982

	Sex
	:
	Male

	Marital Status
	:
	Married

	Languages Known
	:
	English, Arabic , Urdu, Hindi, Punjabi

	Visa Status
	:
	Employment & transferable

	
	:
	

	PASSPORT DETAILS
	
	

	
	
	

	Date of Issue
	:
	24/JUN/2013

	Place of Issue
	:
	Pakistan

	Date of Expiry
	:
	23/JUN/2018



	EDUCATIONAL QUALIFICATION
	
	

	Academic

Computer
	:

:
	Matriculate

Computer literate and able to use MS Office application effectively

	technical 
         
:      Basic Knowledge of Vehicle Maintenance

DRIVING LICENSE

UAE Valid Driving license Categories  3/5/6

	Date of Issue                                : 07/12/2005

Date of expire                              : 07/12/2025

	
	
	
	

	
	
	
	

	
	
	
	

	WORK EXPERIENCE

Presently working as Personal Chauffeur for Company Vice-President at ADP Ingenierie
in Dubai from July 2016 to till Date.

Worked as a Office Assistant and Personal Chauffeur for Managing Director

01 may 2014 to 15 JUNE 2016 with Systech international in Dubai/Abu Dhabi UAE

Worked as a Airport Chauffeur With. ETIHAD Airways in Abu Dhabi from 01 February
2010 to 15th  April 2014,

Worked as a Personal Driver for Board of Director with Arabtec Construction Co. LLC
in Dubai - UAE since 10th December 2005 to January 2010,


	Tasks & responsibilities

Provide a Driving Service to the Company Vice-President and Dedicated VIP driving support to other VIPs; Management and exceeding expectations in relation to customer service and safety standards. Pick up Client from Airport to drop of hotel or office, Provide driving service to the Vice-President and Directors for Business Meetings.
My role also includes general administration duties including, attending to visitors, 
answering telephone calls, checking the P.O.box. visiting various
& embassy/consulate, government department, paying utility bills, delivering client 
invoices, deposit cheque, purchasing office stationery, and other supplies,
PERSONAL KEYS
Young Energetic & Self-motivated. Strong mind and hard work. Effective
Communication, organization & To promote efficiency, confidence, courtesy
And a high standard of social skills. And Presentation skill. Independent capable of

Maintaining and controlling all duties. Knowledge in work procedure. Good

MS office word internet & mail,
I believe that the impossible is always possible. You just have to believe and

Dedicate Yourself because success will only pay off if you are willing to work for it.


	Declaration
I hereby declare that the above furnished information is true and correct to The best of my knowledge and belief,




