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Professional Summary:

7 years challenging experience in Supply Chain, Procurement, Trade Commerce & Logistics Operations. Highly personable and motivated individual with excellent team building and inter-personal skills. Strong leadership skills, work ethics and high degree of flexibility. Detail oriented and ability to multi-task and Possess first rate communication and collaboration skills to lead and work in concert with diverse groups effectively.


Employment History:

Nike, Inc
Sr. Logistics & Procurement Analyst		      March, 2014 to August 2016
Beaverton, OR, USA

Duties & Responsibilities:-

· Negotiate best possible deals with selected contractors / suppliers in terms of price and delivery to reduce the risk of unexpected or adverse consequences.

· Developed and initiated purchasing action plans which increased timely delivery or materials and ensured availability of materials to align with operational goals.

·  Ensure all Inbound & outbound customer orders are taken care within KPI requirements.

· Customs Inventory reconciliation, Inventory updating, maintain stock in meters, maintain logistics Inventory ledger.

· Maintain a reliable contractor’s supplier’s data base to identify sources and make sound contractors supplier’s selection decisions.

· Coordinator for all kinds of shipping documentation for international LC shipments and updates to customer, Shipping Lines, Freight forwarding companies, customs and management team.

· Prepare export quotations and shipment schedules primarily for NIKE internal use and send the counter signed copy to Warehouse manager.

· Work closely with the trade and finance department internally within the company for the required documentation and updates.

· Excellent time management capabilities to be able to prioritize, coordinate, allocate and manage the staff resources to complete tasks according to changing needs.

· Work with procurement Manager for Negotiating buying and procuring spare parts, machinery and raw materials from vendors and suppliers from North America and local markets.

· Prepare Shipping invoice & Chamber Invoices, Delivery Advice, Exit Entry certificate, Export Bill & Import Bill.

· Prepare Inventories and maintain daily, weekly & monthly report and share with higher authorities also Orders Tag in logistics Inventory.


Thomas Built Busses (Automobiles)
Logistics & Procurement Analyst				March 2013 to January 2014
Highpoint, NC, USA

Duties & Responsibilities:-

· Processing payments and invoices, attending meetings and trade conferences visiting distribution centers and suppliers to gather information about the process flow.

· Analyze and evaluate purchase requisitions to ensure completeness of Purchasing Contract Services and ensure they imply with US laws & Regulations.

· As a procurement officer Contact and find the most suitable supplier in the country and other part of the world to deal with a good pricing and payment terms and contracts.

· Coordinate with accounts on the payments to Suppliers and subcontractors and maintain good relationship for future business plans. 

· Place large accurate shipment with suppliers, maintain good relations with customers and ensure the cargo/Shipment reach the destination accurately and update the customer accordingly.

· Responsible for procurements including clarifying requirements, preparing Request for Quote, negotiating, terms and conditions, deliverables, awarding purchase orders, and follow-up accordingly.

· Created strong working relationships with departmental managers and with all vendors.

· Confirm job done by logistics service providers also verify & confirm invoices received from LSP.

· Worked as a purchaser in reviewing purchase requisitions segregate and allocate as per the category, projects, capital and inventory purchases, seek necessary approvals.

· Developed a comprehensive spread sheet that compared materials costs from month to month.

· Created work orders and managed our product line inventory levels using Oracle MRP.

· Worked closely with the Inventory Manager to create a standard improved inventory tracking.

 
KENCO
Purchasing Associate				April 2011 to Feb 2012
Chattanooga, TN, USA

Duties & Responsibilities:

· Analyzed statistical data and reports to ascertain trends in performance, resulting in maximum effective and efficient use of logistical resources.

· Worked with suppliers to improve supply chain efficiency & established KPIs and performance standards.

· As part of Procurement team I have developed intelligent assessment of product mix and variations and alerted purchasing departments for preparedness.

· Maintained DB for primary related to customer information for Logistics inquiries.

· .Establishing trust and a good relationship with all key clients in sales and presenting the company.

· Reduced the supply chain risk profile by including sustainability & corporate social responsibility criteria in supplier selection matrix and in supplier score card.
____________________________________________________________________________

Deloitte, LLC
Trade cum Ecommerce Controller 			June 2006 to Oct 2009
Hyderabad, India 

Duties & Responsibilities:-

· Preparing written presentations, reports, and price quotations for customers. 
· Moderated search engine marketing, social media management and email marketing.
· Managed SEO, PPC advertising campaigns and PPC through five shopping comparison engines.
· Provided timely collections and payment support for trade vendors and customers.
· Designed and implemented SAP business process for first Supplier Managed Inventory (SMI) sale, which contributed to significant Days Sales Outstanding (DSO) and overall cash flow improvement.
· Successfully led a cross-functional team of IT staff and functional associates through the integration of EDI and POS transaction operations into SAP based tool.
· Developed standardized operating practices and procedures, including detailed accepted quality level (AQL) documentation.


Technical Skills:

Operating Systems:		Windows XP, Windows Vista, Windows 7 and Windows 8
Office Suite:			Microsoft Office (Word, Excel, PowerPoint)
Applications:                           CITRIX, Manhattan WMS, Oracle, SAP ERP.


Educational Qualification:

Master’s in Information systems & Management – University of Sunnyvale, CA, USA.
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