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CONTACT INFORMATION

E-mail: 
suresh.320685@2freemail.com 
PERSONAL INFORMATION
Nationality: 



Pakistani
Date of Birth: 



06 May 1983
Gender: 



Male

Marital Status: 



Married
Number of Dependants:


04
CAREER OBJECTIVE

To obtain a position in a reputable organization which will enable me to utilize my academic knowledge, diverse experience and skills for the benefit of the organization as well as facilitate my professional growth & progress.

PROFESSIONAL EXPERIENCE

JANUARY 2005 –
OFFICER OPERATIONS/GENERAL BANKING
JUNE 2012
HABIB BANK LIMITED


MASJID Road Branch, 


Nawab Shah.
Appointed as Operations Officer in General Banking (OG-III in bank’s cadre) and promoted as assistant Manager Band-I in April 2012, and worked in different departments of the Bank likewise Remittance, Account Opening and Customer Services Officer, ATM Supervisor, Locker custodian & Credit Officer.

Have to look after all the matters regarding the department with the co-ordination of the Branch Manager, Manager Operation & Centralized Account Opening Department.
The main objectives of the job consist:

· To handle operational and functional issues of the departments.

· To provide different products knowledge to the customers.
· Settle down the matters of customer services.

· To lookafter day to day issues regarding centralized operations for smooth working.

· Issuance of Cheque Books and co-ordination with Cheque Book Processing Unit.

· Handling of Zakat Affairs.

· Making of different official letters and other correspondence.

· Visits to customers at their business places for business endeavors.

· Also worked as backup accounts and I.T officer.
· Assist Credit Manager in preparing Credit proposal like CF & RF limits for cotton factories as well as small &  Medium Business Credit Limits.
· To recover the mark up on timely basis from customers
· To prepare & process the Flexi loan.

JULY 2012 –
APRIL 2013
MANAGER OPERATIONS
·  To supervise each and voucher by physically checked
·  To maintain & balance the different internal GLs
·  To rectify the Audit objections
·  To corresponding with HO as well as with Compliance Department
·  To check & balance the Cash as per SBP standards
·  To report Region Office monthly Cash Positions. 
Assisting branch Manager in different branch level decisions and marketing strategies.
MAY 2013 –
MANAGER OPERATIONS

JUNE 2014
BANK ALFALAH LIMITED,


Nawab Shah Road,


Sanghar.

JUNE 2014 –
MANAGER OPERATIONS

PRESENT
MCB BANK LIMITED,


SIR SYED ROAD BRANCH,


MIRPURKHAS
EDUCATION

2005  –
Masters in Business Administrations (M.B.A. Hons)


CGPA 3.25, University of Sindh, Jamshoro, Hyderabad

2004  –
Bachlor of Business Administrationsv(B.B.A Hons)

CGPA 2.97, University of Sindh, Jamshoro, Hyderabad

2001  –
Intermediate (Science)


Board of Intermediate Secondary Education (BISE), Hyderabad


Grade B, Shah Abdul Latif College, Mirpur Khas.
1999  –
Matriculation (Science)


Board of Intermediate Secondary Education (BISE), Hyderabad


Grade A, Shah wali ullah High School Mirpur Khas.

LANGUAGES

Urdu, English, Sindhi & Marwari
INTERESTS

Participation in informative programs, reading newspapers and standard magazines, taking part in community service and imparting education in Computer Science and to build good relations with customers.
REFERENCES
Will be furnished if required.
