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ACCOUNT MANAGER & COMPUTER ADMINISTRATION
Financial Statement - Internal Audits - General Ledger Reconciliation
Detail- and results-oriented professional with extensive experience at major account firms. Audit portfolio, includes Private and public ltd companies in diverse industries, banking. Rising from a temp position in account to contract Administrator, and then Regional Administrator before resource reallocation led current poison as the Account Manager & Computer Admin. Knowledgeable of and skilled in:
· Trading Account
♦>
Profit & Loss Account
•>
Balance Sheet
*>
IT-/Computer Literacy
♦>
Ledger Maintenance
•>
Accounts Reconciliation
♦>
Team Building
Commercial Negotiation
*t*
Credit Control
/Leadership
Professional Experience:
· Classic Computer System(Sales & Repair) (From 1-Aug 2014 to 0ct-2017)
· Complete Computerized Accounting System of the organization.
· Oversee and review all accounts receivable payables and casli department, supervise a staff often.
· Generate bi-monthly and monthly financial status statements prepared.
· Reconcile general ledger to sub ledgers: Conduct internal audits several times year.
· Fully MIS report generate with computerized systems for admin module.
· Overall authority for the financial operation of organization on a computerized accounting and administration.
· Carried out data entry, book-keeping, daily billing, invoicing and inventory control.
Academics:
	Degree
	Passing Year
	Board / University
	Percentage

	MBA
	2017
	Anglia Ruskin University, London
	55%
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	BBA
	2014
	Pune University
	57%

	HSC
	2011
	Kolhapur Board
	66%

	ssc
	2009
	Kolhapur Board
	80%


Certificate Course
· Diploma in Aviation
· Tally
· MS-CIT/DTP Extra-Curricular Activities:
· Represented Maharashtra State for Cricket under 19 by MCA till National Level.
· Participated in Volleyball, Football Competitions during school academic year.
· Participated in Scout Guide.
· Participated in Social Work through a firm.
Languages:
	Language
	Read
	Write
	Speak

	English
	V
	V
	~1 '

	Hindi
	V
	V
	V

	Marathi
	V
	V
	V


Personal Details:
	
	

	
	

	Date Of Birth
	01 July, 1993.

	Gender
	Male. —

	Marital Status
	Single.

	Nationality
	Indian.



	Interests
	Photography, Acting.

	Hobbies
	Swimming, Cricket.

	
	

	Visa
	Holding visa- Visitors visa

	IELTS Score
	6 per Band.


· I hereby declare that all the above mentioned information is correct and I bear the responsibility of all the mentioned particulars.
(Nitish)
