Date: August 12, 2008.
Subject: Application for the post of “Mechanical Engineer”.
Dear Sir, 
Referenced to you advertisements strongly believe my experience and education will make me the ideal candidate for the post. 

I would like to be part of an organization that offers potential growth, advancement opportunities and stability. 

My background in engineering would be a great asset to your company’s work in engineering department. 

My past experience in Energy and Steel sector would complement your company’s projects. 

I have a record of outstanding success in the project management in multinational environments. 

I received several commendations for my dedication and professionalism, communication skills and my leadership excellence. 

My resume is a good summary of my background and experience. I would like to arrange a mutually convenient time for meeting, during which we can further discuss your current or anticipated openings. 


CAREER OBJECTIVE:

Willing to work in a career based national or multinational organization, relating to Engineering field which is dynamic, diverse and most of all are creative.

EDUCATION:

Degree:  B.Sc. in Mechanical Engineering.
Institute: Dhaka University of Engineering and Technology (DUET).

Completion Date: December 2003.
Result: CGPA 2.5 out of 4.
Degree:   Diploma in Mechanical Engineering.
Institute: Dhaka Polytechnic Institute.
Completion Date: June 1996.
Result: First Division.

Degree:   Secondary School Certificate (S.S.C.).
Institute: Rajendrapur Cantonment Board High.
Completion Date: March 1992.
Result: First Division.

PROFATIONAL EXPRENCE:

Date: 19th April 2008—Continuing. 
Position in Company: Production Manager.

Company Name: Arabian Jerusalem Company L.L.C.

Company Industry: Rolling Shutter, Cast & Steel Fabrication.

RESPONSIBILITIE:
1. Directing, Monitoring and coordinating, Evaluations plans to guarantee Standard running conditions in accordance to project plans and schedule.
2.  Prepare overall departmental budget.

3. Ensure the daily activates according to company roles.

4. Ensure client satisfaction.

5. Prepare and implement operation plans.
6. Submitting monthly report of parameters to the upper management.

7. Auditing usage of materials.
8. Evaluating supplier materials and delivery to identify suppliers offering quality materials at budgeted rate.

9. Signing of PR from all divisions including store.
10. Approval of any invoice.

11. Production note approval.

12. Work order approval.

13. Powder coating measurement confirmation.

14. Daily program schedule.

15. Delivery order for consumable items.

16. Approval of repair request.

17. All labor supervisor request approval.

18. Monthly production summery submitted to the management.
19. Coordination with HR manager to have full control of labors.
Date: January 2004-March 2008.

Position in Company: Deputy Manager.

Company Name: Dhaka Electric Supply Company Limited.

Company Industry: Power supply.

RESPONSIBILITIE:
1. Directing, Monitoring and coordinating, Evaluations and plans to guarantee Standard running conditions in accordance to project plans and schedule.

2. Leading a staff of 15 engineers and a total of 120 employees.
3. Responsible for preparing monthly and yearly departmental budged.

4. Ensure the daily activates according to the company roles.
5. Search the market, client demand and on basis make effective marketing plans.

6. Fixing the yearly Sales targets and take the action plan for achievement.
7. To installation, maintenance and commissioning power equipment.

8. Communicate with client and insure client satisfaction.
9. Making operation plans and implementation.

10. Submitting monthly data of performance parameters to the upper management.
11. Auditing usage of materials.

12. Evaluating supplier bids to identify suppliers offering quality materials at budgeted rate.
13. Responsible for providing technical support.

14. Responsible for preparing maintenance schedule and ensure the implementation.

Date: September 1998-December 2003.

Position in Company: Sub-Station Officer (as a Diploma Engineer).
Company Name: Dhaka Electric Supply Company Limited.

Company Industry: Power supply.

RESPONSIBILITIES:
1. Operate a 132/33 kV grid sub-station and 33/11 kV sub-station.
2. Operate and maintenance of different types of breaker.

3. Operate and maintenance the isolator.

4. Installation and maintenance the HV & LV bas bar.

5. Installation, commissioning and maintenance the different types of relay.

6. Installation and maintenance the CT & PT.

7. Installation and maintenance the distribution transformer.

8. Operate and maintenance the power transformer.

9. Supervise the newly HV & LV line construction (Over head & under ground).
10. Installation and maintenance the chiller and cooling tower,

11. Operate and maintenance the boiler.
TRAINING EXPERIENCE:

1. Training on safety equipment.
2. Training on under ground cable fault detection machine.
3. Two month attachment training with Beximco Pharmaceuticals Ltd.    
COMPUTER SKILLS.
1. 
Highly Skill on Microsoft Office (MS Word, MS Excel, MS Power Point).

2. Skill on AUTO CAD (2D/3D).

LANGUAGE SKILLS.
1. English.

2. Hindi.

PERSONAL PROFILE:

Date of Birth
               : 10th January, 1976. 

Nationality

: Bangladeshi.
Marital Status

: Double.

Blood Group

: B (+ve).
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