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Kamalkant         
General Accounts & Finance Professional
Kamalkant.33220@2freemail.com 
Competent and dynamic professional with outstanding track record in accounts management, payable accounts, payroll, finance, reconciliation, resolving variances/discrepancies, cash management, budget preparation, recording, ledger preparation, bookkeeping, MIS reporting and client relations. Demonstrated ability to work under pressure, effectively meet deadlines and maintain strict confidentiality of documents. Well versed in Focus Softnet and MS Office Applications utilized in managing delegated tasks and heightening operational efficiency. Result driven professional with outstanding communication, analytical, problem solving, decision making, monitoring, coordination and time management skills.
	
	Strengths
	

	Extensive Finance Experience
	Cash and Accounts Management

	Excellent Numerical & Analytical Expertise
	
	Reconciliation – Bookkeeping

	Meticulous w/ keen eye for details
	
	Financial Reporting

	Strong Communication & Leadership Skills
	Strong Team Player & Service Driven

	High Sense of Commitment & Responsibility
	Adaptable – Flexible – Fast Learner


Q u a l i f i c a t i o n s
	Bachelor of Commerce
	1998


Mumbai University, India
Certified Management Accountant (CMA) Course completed
A c h i e v e m e n t s
Consistently contributed to previous companies in safeguarding finances or frauds detection by preparing accurate accounting reports, ensuring reliability and worthiness.
Successfully attained proficiency in analyzing issues in the field of accounting and financial operations.
Showed integrity and strong work ethics in keeping confidentiality in official records as well as flexibility in working well in cross-functional teams.
Performed assigned workload with indefinable enthusiasm, commitment, honesty and dedication and drove towards contributing to continued business growth.
C a r e e r S n a p s h o t
	Accountant General
	Jul 2015 – Present

	Pearl Coast International General Trading LLC (Pearl Coast Group)
	

	One of the leading Company for Hotel Supplies in UAE & Overseas
	

	Accountant
	Jun 2006 – Jun 2015

	Techniline Electronics LLC (Techniline Group), Dubai, UAE
	


Techniline Electronics is under the umbrella of Techniline Group, one of the leading electronics exporter and trading company.
Accounts Assistant
Aug 2000 – Dec 2005
Doordarshan Kendra, Ahmedabad, India
A r e a s o f E x p e r t i s e
Accounts & Finance
Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.
Handle complete books of accounts independently up to finalization, cash, stock, Accounts Payables, Accounts Receivables, credit control, general ledger, accruals and other related jobs.
Oversee all general ledgers accounts with costing efforts and supporting transaction documents.
Assist in reconciliations and collections of due account receivable on regular basis including follow-ups. Prepare bank reconciliations and final accounts such as Profit & Loss Account and balance sheet.
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Provide analytical view on cost control; find out deviations and suggest improvements.
Take care and follow up on accounts receivable; prepare customer-vendor settlement statements and final accounts such as Profit & Loss Account and balance sheet.
Streamline process and procedures to attain greater efficiency in workflow and deliverables.
P r o v e n J o b R o l e
Finance Manager – Pearl Coast International General Trading LLC
Providing and Interpreting Financial Information.
Monitoring and interpreting cash flows and predicting future trends, analysing change and advising accordingly.
Managing a company's financial accounting, monitoring and reporting systems.
Prepare all supporting information for the annual audit and liaise with the Board's Audit Committee and the
external auditors as necessary, liaising with auditors to ensure annual monitoring is carried out. Developing external relationships with appropriate contacts, e.g. auditors, suppliers & bankers. Producing accurate financial reports to specific deadlines.
Manage the preparation of the company's budget.
Compile & Review the departmental budget & its process.
Report to management on variances from the established budget, and the reasons for those variances. Assist in the determination of product pricing in relation to features offered and competitor pricing. Create additional analyses and reports as requested by management.
Document and maintain complete and accurate supporting information for all financial transactions
Develop and maintain financial accounting systems for cash management, accounts payable, accounts receivable, credit control, and petty cash.
Oversee the bookkeeping function including maintenance of the general ledger, accounts payable, accounts receivable and payroll.
Oversee all payroll functions to ensure that employees are paid in a timely and accurate manner. Negotiate and manage the employee/Company’s Asset insurance and benefits plans.
Oversee the management of all leases, contracts, Guarantees and Security Cheques.
Accountant – Techniline Electronics LLC
Responsible for all accounts related tasks which are also shared with the other team members performing the Group Company Accounting including preparation and entry of all types of vouchers and bills.
Directly reporting to management on daily basis; records corporate office books of accounts which includes bank facilities from various banks in different structures at corporate level.
Accountable in the maintenance of cash, petty cash, bulk cash, WPS Salary, bank book, creditors’ ledger, general ledger, trial balance and balance sheet.
Facilitate preparation of income statement, trial balance and balance sheet including updating & reconciling of debtors/creditors and finalization of book of accounts.
Handle the updating of debtors’ details and accounts including raising debit and credit notes on DRS/CRS, invoicing to customers and group of companies.
Provide assistance in the generation of monthly management reports (MIS) and general administration duties and daily stock reports as well as updated stock ledger and prices in the system and coordinate and attend to company auditors.
Assist in the preparation and reconciliation of all monthly bank and financial statements as well as updating financial related policies and procedures,
Checks Import Purchase & Journal Voucher Control Account and prepares export documentation and claims to Dubai Customs.
Develop and maintain effective public relation and liaison with Government agencies such as Dubai Customs, Etisalat and DEWA. Research, compile and prepare reports, manuals, correspondence and other information required by management or Government agencies.
Monitor staff attendance, leave record, leave salary and gratuity calculation.
Prepare Vehicle Insurance Quotation, Comparison, and Calculation and maintain record. Manage travel expenses and prepares payment for staff travel account.
Supervise the work of office administrative or customer services employees to ensure adherence to quality standards, deadlines and proper procedure, suggesting correction on errors or problems.
Assistant Accountant – Doordarshan Kendra
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Administered disposal of expenditure bills, utility bills, artists vouchers, bills of suppliers, and outsiders and forwarded to accounts for final disbursements as well as disbursement of Salary Bills & other payments.
Collaborated programming schedule for telecast, bills of advertising, daily soaps and movies. Handled correspondence with advertising agencies.
Spearheaded revenue collection and consolidated reports to be submitted to Head Office in New Delhi. Maintained contingency registers.
Met deadlines and ensured accuracy for all reports.
I T S k i l l s
Proficient in Tally ERP9, Focus Soft net, Windows, MS Office Suite, Internet & E-mail Applications
P e r s o n a l D e t a i l s
	Nationality
	:
	Indian

	Date of Birth
	:
	28th November 1977

	Marital Status
	:
	Married

	Visa Status
	:
	Employment Visa

	Languages
	:   English, Hindi & Gujarati

	Driving License
	:   UAE, Light Vehicle - Own Car


R e f e r e n c e s
To be furnished promptly upon request
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