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OBJECTIVE
To pursue a career as Chief Accountant / Senior Accountant in a challenging work environment with responsibilities for upgrading, developing and implementing creative ideas and enhancing my skills with highest quality standard and gaining valuable experience exploiting professional and personal skills while being resourceful, innovative and flexible.
PROFILE:
· Have 11+ years of rich and extensive experience as Chief / Senior Accountant with reputed companies in UAE
· Association of Certified Chartered Accountant (ACCA) and qualified with holds Bachelor Degree in Commerce (B.com)
· Manage, motivate and drive performance of key accounting staff to ensure all responsibilities of the department are met.

· Mentoring and generating the best performance out of support staff.

· Compliance with organizational policies and procedures.
· Excellent negotiation, interpersonal and communication skills with proven ability to communicate complex issues clearly and concisely.

· Ability to work under pressure in fast paced environment meeting deadlines successfully.
· Hold a valid U.A.E Driving License for light vehicles.
EMPLOYMENT HISTORY:
1) Al Dhaheri Capital Investment Group-Dubai (From June,2015 to August,2016)
2) Chief Accountant- Astraco Group. Abu Dhabi U.A.E( From Aug,2013 to 17 April,2015)
3) Chief Accountant (5 years) - Seapal Group. Abu Dhabi U.A.E( From November,2008 to August, 2013)
4) Senior Accountant (3 Years)- Androus General Contracting Abu Dhabi U.A.E (From September,2005 TO October,2008)
PROFESSIONAL EXPERIENCE
Senior Accountant
Al Dhaheri Capital Investment. Dubai UAE.
(From June, 2015 to August, 2016)
JOB PROFILE (CONSTRUCTION DIVISION)
· I have prepared the Financial Statements, statement of financial position and Cash flow statement as Per IAS for month of December, March and June, 2016.
· I am monitoring the whole range of Accounts Payable, and Receivable.

· Prepare Trail balance and schedules For Supporting.

· Reviews monthly outsource labors wages and staff salary and recording in the system by Journal vouchers.

· Check Journal Voucher for Revenue Recognition.

· Reconcile intercompany transaction and maintaining their reconciliation monthly.

· Checking routine transactions of Credit Voucher, Payment Voucher, and Payment Request for Suppliers and Subcontractors.
· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Checking the Suppliers LPO’s and signs these documents.

· Reviewing and maintain Assets Register for new acquisition, disposals, revaluation, impairments and depreciation along with maintaining related schedules.
· Preparing and Check Monthly Bank Reconciliation Statements for Drexel and CIVIC bank accounts maintained; resolve any differences in a timely manner.

· Assist with the negotiations and manage the employee insurance and benefits plans.
· Develop and maintain financial accounting systems for cash management, accounts payable, accounts receivables, credit control, and petty cash.
· Prepare all supporting information for the annual audit with approved external auditor.
· Prepare weekly reports and distribute and discuss with management.
· Develop, implement, and ensure compliance with internal financial and accounting policies and procedure,
· Checking Periodical adjustment Journal Entries monthly & updating prepayments for each month.

· Provide timely & Accurate Financial Information to the Management.

· Monthly recording of Staff Cost Calculations (payroll, provision for leave salary, gratuity).

· Check Payment voucher, Journal voucher, credit voucher, debit voucher etc.

· Monthly preparation of reconciliation statements (inter Branch, bank, debtors and creditors)

· Completes operational requirements by scheduling and assigning employees, following up on work results.
· Document and maintain complete and accurate supporting information for all financial transactions.
JOB PROFILE (PROPERTY DIVISION)

· Prepare Tenants Contracts as per the agreement.
· Receiving and posting cheques in the Accounting system that received from tenants.

· Inform supervisor about any cheque return from bank due to insufficient funds and then follow up with supervision to receive new cheques.
· Record admin fees and commission fees in the accounting system.

· Follow up with legal advisor about any discrepancy with tenants.

· Cash received from tenants recorded as deferred income and then release over the period of the lease contract.

· Negotiate with supervisor about any lease contract expire.

· Make sure all cheques received from tenants recored in bank on daily basis.

Chief Accountant
Astraco Construction LLC. Abu Dhabi UAE

(From Aug, 2013 to April, 2015)
JOB PROFILE
· Responsible for the preparation of Financial Statements and statement of financial position and discuss final report to Finance Manager.
· Oversee the accounting, budgeting, financing, investing, funding, and reporting activities.

· Involved in basic financial analysis & ratio analysis.

· Prepare monthly Cash flow Statement.

· Preparation of Monthly/Quarterly and Annual Financial reports to the Senior Management.

· Monitor the whole range of Accounts Payable, Receivable & Budget Preparation.

· Review monthly labors wages and staff salary and transfer online through WPS system.
· Monitor intercompany transaction and maintaining their reconciliation monthly.
· Arrange Funds, dealing with banks and insurance companies, arranging LC and bank guarantee for projects.  

· Handling Letter of Credit local and overseas, dealing with bank for bill of Lading, LC amendment and other issues
· Checking daily transactions of sales, purchase, receipts and payments.
· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Reviewing and maintain Assets Register for new acquisition, disposals, revaluation, impairments and depreciation along with maintaining related schedules and inventory.
· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Liaise with & assist external auditors; implement recommendations if any; take corrective action wherever required.

· Pass Periodical adjustment Journal Entries monthly & updating prepayments for each month.
· Conducting physical stock taking & reconciliation with stock ledger.

· Calculate and pass Provisions for the month.
· Provide timely & Accurate Financial Information to the Management.
· Monthly Staff Cost Calculations (payroll, provision for leave salary, gratuity).
· Check Payment voucher, Journal voucher, credit voucher, debit voucher etc.
· Monthly preparation of reconciliation statements (inter Branch, bank, debtors and creditors)

· Follow up with Clients regarding Coordinate with the bank officer which document needed for facilities applied i.e. Performance bond, bank guarantees and other credit facilities.
· Evaluation and documentation of present accounting and internal control system.
· Reviewing human resource policies of an organization on recruitment, termination, staff training, employees benefit schemes, segregation of duties, job stress, job rotation and performance appraisal, and need/ motivation analysis. 
DEGREES
· Bachelor Degree in Accounts (B.com)(Attested by UAE embassy)

ACCA Qualified.
KEY ATTRIBUTES
· High level of motivation & initiative.

· Excellent communicator and leader.

· Good organization and time management skills.

· All statutory returns and declarations completed on time.

· Ability to meet tight deadlines under pressure.

· Self-motivated and able to work without supervision.

· Able to work in a team environment. 
IT AND COMPUTER SKILL
· Strong MS excel MS word, E-mail and internet skill. 
· Quick Book Software (3 years experience in Quick Book software).
· Peachtree Software.
· Focus(5 years Experience on Focus) 
· Oracle.
LANGUAGES KNOWS
English, Urdu, Punjabi, Arabic (Basic)

PERSONAL DETAILS  
Nationality        :                                          Pakistani

Gender              :                                          Male
Date of Birth     :                                          30 September, 1984
Religion            :                                           Islam
Marital Status   :                                          Single
Visa Status        :                                          Employment Visa
Driving License:                                         Valid U.A.E Driving License Light Vehicle
REFERENCE
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