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Mobile 
Mobile: Whatsapp +971504753686 / +919979971283
Email 
: arun.33410@2freemail.com 
Date of Birth
: 20th May 1981

Nationality
: Indian

Marital Status
: Single

Driving license
: Valid UAE driving license with own Car.

Visa Status
: Employment visa (NOC available)
Notice Period 
: 30 days
OBJECTIVES:

Professionalism in the job, continuous updating of knowledge, build-up skills & attitudes and to employ them in a focused way towards personal growth and for the development of the organization is my foremost career objective. I am looking for Senior/Executive Finance position in a challenging environment where I can contribute to organizations profitability and stability through application of my acquired knowledge and experience.

STRENGTHS:
· A result oriented & solution-focused Accounts manager with 7 years of work experience, in which 4 years in UAE.

· Good analytical mind with strong leadership skills and able to work with employees at all levels.

· A highly motivated professional who excels in high-pressure situations.

· Customer focused and Strong skills in analysis, negotiations, writing & planning.

· Strong skills in time management, prioritizing tasks & meeting deadlines.

· A flexible professional who enjoys learning new skills & quickly adapt to organizational changes.

ACADEMIC QUALIFICATION:

      Pursuing CMA, from The Institute of Management Accountants, USA.

Graduation in Mathematics with first class from Mahatma Gandhi University, India in the year 2001,


Post Graduation Diploma in Computer Applications: from Nirmala College Muvattupuzha.
OTHER ACHIEVEMENTS: Holder of “C” certificate from National Cadet Corps (NCC), a well known paramilitary wing of Indian Army.

COMPUTER SKILLS: Very good exposure to ERP systems like Great Plains & Visual Dolphin, experience in setting up of Chart of Accounts for new business & migration of accounting software’s. Good working knowledge in MS Word, MS Excel & Power Point. Exposure to accounting software’s such as Tally, peach tree & DacEazy. Possess excellent computer typing speed, familiar with Internet & other computer applications
LANGUAGES KNOWN: English, Hindi, Malayalam & Tamil
HOBBIES & INTEREST: Traveling, goggling, driving, yoga, meditation & listening to music.
PROFESSIONAL EXPERIENCE:

Current Job

Chief Accountant cum Administration manager: (Since November 2007)

Mafoi Management Consultants Ltd, Dubai, UAE.
Mafoi is an ISO 9001:2000 integrated HR Services Company which is a part of Randstad Group, the world second largest provider of staffing & other HR services operates in 50 countries. Mafoi is the largest Human resource service provider in India having operations in seven countries and three branches in UAE.

Job Responsibilities:

· Prepare detailed monthly and annual consolidated financial statements and notes for three branches in UAE.
· Preparation of annual budgets & forecasting of financial position based on past, present & future expansion, 
· Monitor and follow up budget variances, taking corrective action as appropriate to ensure revenue and operating income targets are achieved.
· Financial & MIS reporting to Chief Executive Officer & Group Financial Director.
· Coordinate with overseas centers for collecting information for closing of accounts and MIS.

· Conducting weekly meeting with CEO & CFO  to discuss financial, administration & HR functions of the company
· Managing cash position through periodic review of cash flow statement, payment scheduling and optimum utilization of credit facilities.
· Implement cost reduction policies to reduce total average cost without affecting the proper functioning of the firm. 
· Liaising with statutory auditors for timely completion of audits as well as implementation of audit observation
· Communicating with banks & government departments for various transactions.
· Handling payroll & managing administration & HR related activities.
· Setting up of payroll process for clients and managing the same.
· Exposure to ERP Microsoft Dynamics Great Plains, handled the software migration from tally to Great Plains.

· Monitoring receivables & follow up with debtors to improve debt collection.

· Preparation of local & international payments to sundry creditors & other third parties.
· Negotiating with vendors for best quotes.
· Played key role in setting up a new company in Dubai & closure of business unit in Dubai Media City.
· Reconciliation of bank & inter company accounts.
Chief Accountant -May 2005 to November 2007 

Pro-sports International, Dubai, UAE: 

A reputed exporting company, owned by ruling family in Dubai, dealing with wholesale distribution of sports goods & branded apparels over the entire Middle East.

Job Responsibilities:

· Preparation and maintenance of financial statements & books of accounts.

· Performing routine accounting functions.
· Financial & MIS reporting to Group Financial Controller.

· Assisting Financial Controller in making credit policies & other financial decisions. 

· Working closely with HR Department.

· Exposure to ERP environment including setting up of Chart of Accounts.
· Preparation of periodical business reports for planning & decision-making.
· Allocating expenses based on cost centers, maintaining inter company transactions in the system.
· Preparation of invoices & handling accounts payables.
· Follow up with debtors for improved debt collection.
· Communicating with banks & government departments for various transactions.
· Preparation of actual as well as projected cash flow statements.
· Handling of Petty cash and making day-to-day payments.
· Preparing exporting documents & verifying import-shipping documents.
· Reconciliation of bank accounts and other accounts.
Articled clerk (CA Article ship) - August 2004 to March 2005

Pattabhiraman Chartered Accountants, Kochi, Kerala, India.

A leading chartered accountant firm in Kerala specialized in auditing, taxation & accounting.

Job Responsibilities:

· Practical training in accounting of different type of business/organizations.

· Setting up of Chart of Accounts of small & large organizations.

· Internal & Statutory auditing of corporate organizations

· Preparation of Trial Balance, Statement of Income & Balance Sheet as required by statute.    

· Co-ordination with External auditors for finalization of accounts etc

· Verification of vouchers & other documents to be maintained as per statute.

· Co-ordination with other departments for getting / sharing information

· Reconciliation of bank accounts and other accounts

Accountant cum Administrator- May 2003 to July 2004: 

Thodupuzha Motor Finance Ltd, Cochin, Kerala, India.

A well established private limited motor financing company in South India. 
  Job Responsibilities:

· Preparation and maintenance of various financial statements as per statute.

· Reporting to Finance Manager and providing various information in time
· Preparation of cash flow statements.

· Handling of Petty cash and making day to day payments
· Follow up with debtors and improved debtors collection.
· Communicating with bank for various transactions.
· Verification of security documents for fund disbursement.
Articled Clerk (CA Article ship) – June 2001 to May 2003

Menon & Menon Chartered Accountants, Cochin, Kerala

One of the top 5 chartered accountant firm in South India, specialized in taxation, accounting & corporate auditing.
Job Responsibilities:

· Practical training in accounting & auditing of various type of business entities.

· Internal & Statutory auditing of corporate organizations

· Preparation of Trial Balance, Profit & Loss Account & Balance Sheet.

· Verification of vouchers and other documents to be maintained as per statute.

· Co-ordination with other departments for getting / sharing information

· Reconciliation of bank accounts and other accounts

· Co-ordination with External auditors for finalization of accounts etc

REFERENCE:  Reference will be provided on request.

DECLARATION: I do hereby certify that all the information mentioned above are true and correct to the best of my knowledge.

Yours Truly,

ARUN
