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	Executive Summary
	

	Senior accounts professional with 18+ year of extensive experience within diversified industries having expertise in accounts, finance, cost accounting, reconciliation, payroll, accounts finalization, cost control, general ledger and financial reporting. Possess outstanding analytical and problem solving abilities to drive efficiency and sound accounting & financial performance. Well organized and result driven team leader with excellent communication, coordination and management skills. Well versed with Sage Line 200 (ERP), Sage Line 50, Tally ERP 9.3, Peach Tree & Sage Pastel accounting packages and MS Office Applications. Seeks placement in a progressive organization to utilize and maximize the potential of education, experience and gained skills.  


	Strengths
	

	· 10+ years vast experience in Gulf 
	· Expertise in Accounts & Finance Management 

	· Expertise in import/ export Letters of Credit
	· Accounts preparation up to finalization 

	· Adhere to set policies & standards
	· Financial statement preparation & analysis  

	· Meticulous with keen eye for details
	· People Management & Leadership Skills


	
	Qualifications 
	


	Bachelor of Commerce (Cost Accounting), Calicut University, India 
 
	1990

	Diploma in Financial Management, AIIMAS, Chennai, India 

	

	Certificate Course in Computer Applications, NIIT

	

	Typewriting (E) Examination (50wpm), K.G. T.E.


	
	Career Path
	


	Senior Accountant – Accounts Payables/ Receivables 
	Aug 2011 – Jun 2012

	

	Chief Accountant , Anticorrosion Protective Systems LLC, Dubai, UAE 


	Apr 2008 – Jun 2011

	Senior Accountant, Gyma Enterprises F.Z.E, Dubai, UAE 


	Nov 2006 – Apr 2008

	Chief Accountant, Al Naesar Trading Company, Dubai, UAE  

	Jan 2003 – Apr 2006

	Accountant / Administrator, Jean Marc Sinan W.L.L., Bahrain 

 
	Feb 2001 – Jun 2002

	Accountant, Micro Eng’g. Pvt. Ltd., Mumbai, India  

	Oct 1996 – Dec 2000

	Accountant, M Pallonji & Co., Pvt. Ltd., Mumbai, India  
	Aug 1994 – Sept 1996


	
	Achievements 
	


	· Consistently contributed to present and previous companies in safeguarding finances through preparing accurate financial and accounting reports, ensuring reliability and worthiness.

· Gained comprehensive knowledge and understanding of the entire flow of business operations, their documentation requirement and subsequent accounting and reporting.

· Remarkably established managerial skills and attained proficiency in analyzing issues in the field of accounting and financial operations.


	
	Areas of Expertise
	


	· Excellent competencies in managing all financial accounting activities of the relevant business.  

· Highly experienced in Funds flow & Cash flow financial statements and other management reports and handling complete books of accounts independently up to completion with zero error tolerance.

· Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Handle reconciliations and collections of due account receivable on regular basis including follow ups.  

· Prepare bank reconciliation statements and final accounts like P&L Account and balance-sheet. 

· Skilled in using customized accounting software to perform accounting transactions.  

· Experience in drafting and implementing financial procedures, including cash cycle management, internal financial controls, and costing. Interact with banks, suppliers, auditors and other third parties.  
· Develop financial forecast for cash budgeting, working capital, cost accounting systems procedures  and fixed assets ledger.

· Skilled in operating computers programmed with accounting software to execute accounting tasks. 

· Delegate and oversee various accounting works assigned to staff and provide necessary guidance and instructions to meet deadlines and accomplish needed result.

· Proficient in collecting data and delivering effective and concise reports to management. 

· Help in continually reviewing and setting up improvements to current procedures.


	
	Proven Job Role
	


	Senior Accountant – Accounts Payables/ Receivables,
· Accountable in processing supplier’s payments including reconciliation of suppliers/clients’ accounts. 
· Responsible in validating bills of suppliers and G.R.V against purchase order. 

· Tracking debtors for on time funds remittances; coordinating with various suppliers. 



	Chief Accountant - Anticorrosion Protective Systems LLC, D.I.P., Dubai.
· Maintained general ledger; handled L/C opening, bank reconciliation, inventory accounting, T/R receipt execution, bank guarantee / performance bond application, followed up debits and banks.  
· Examined and reconciled suppliers plus client’s ledgers. 

· Provided assistance to HSBC Bank on monthly reporting. 

· Administered group companies accounts’ consolidation and update. 

· Handling reconciliation of intercompany accounts, monthly P&L account closing and monthly cash flow forecasting.  



	Senior Accountant - Gyma Enterprises F.Z.E., Jebel Ali Free Zone, Dubai
· Facilitated maintenance of general ledger according to budget, managed petty cash, inspected supplier’s ledger, processed payments, prepared monthly payroll and afforded support in the monthly closing to Finance Manager. 
· Handled monthly adjustment of stocks for multiple warehouses. 

· Managed bank reconciliation, letter of credit application, trust receipt, bank guarantee including renewal and followed up with banks. 

 

	Chief Accountant - Al Naesar Trading Company , Ras Al Khor, Dubai.
· Administering the entire accounts departments and accounting functions including managing accounts receivables/ payables. 

· Supervised monthly preparation of P&L accounts, cash flow statement, cash budgeting, accounts finalization, general ledger maintenance, banking and Letter of Credit. 
· Controlled stock, monitored petty cash and prepared payroll plus end of service benefits. 



	Accountant / Administrator - Jean Marc Sinan W.L.L., Manama, Bahrain
· Conducted analysis on daily sales, maintained book of accounts, dealt with bank reconciliation, handled L/C documentation and imported costing / pricing of products. 
· Maintained stock, payroll and processed supplier’s payments and finalization of monthly P&L including accounts. 



	Accountant - Micro Eng’g. Pvt. Ltd., Vikhroli, (W), Mumbai, India.
· Facilitated preparation of monthly P&L accounts, payroll and various reports. 
· Performed journal voucher review, managed trial balance, finalized book of accounts and conferred with auditors. 



	Accountant - M Pallonji & Co., Pvt. Ltd., Fort, Mumbai, India.
· In charged of book of accounts maintenance manually, bank reconciliation and monthly P&L account.
· Prepared J. Vouchers, processed payments, trail balance, data entry and filing. 


	
	IT Proficiency
	


	· Proficient in Accounting software: Sage Line 200 (ERP), Sage Line 50, Tally ERP 9.3, Peach Tree & Sage Pastel
· Well versed in MS Office Suite (Excel, Word, PowerPoint), Dos, Windows XP/ NT.    Skilled in Advanced Excel.


	
	Personal Details
	


	Nationality 
	:
	Indian 

	Date of Birth 
	:
	19th April 1969

	Marital Status
	:
	Married 

	Visa Status
	:
	Visit Visa

	Driving License  
	:
	UAE Light Vehicle 

	Languages 
	:
	English & Hindi 

	References 
	:
	Available on request 
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