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Mathew 
Mathew.322164@2freemail.com  

Dubai – U.A.E
Objective

To obtain a meaningful and challenging position in the accounting field that would enable me to utilize my analytical and technical skills to improve company's profitability.
Skills and Summary of Qualifications
· Progressively responsible experience in Accounting.

· Knowledge of relevant computer applications including Tally, Ms. Office, De & Co.
· Extremely detail oriented and able to work with minimal supervision.

· Good knowledge of general accounting principles and practices. 

· Strong organizational skills and excellent interpersonal communication.
· Proficient in Data Entry and Management
· Able to dealing with employees at all levels. 

Key Competence
· Organizing and prioritizing.
· Attention to detail and accuracy

· Confidentiality

· Judgment

· Communication skills

· Information Management skills

· Problem solving skills

Professional Background
M/s. Tulsidas Lal Chand General Trading Co. LLC – Dubai (12th Dec. 2002 to till date)
Senior Accountant:

Handling daily accounting processes, managing Vendor/ Supplier relations; and overview the timely, accurate processing of Invoices, Purchase Orders, Expense report, Credit Memos and Payment transactions. Address escalated issues from employees and vendors regarding accounts payable; and ensuring accurate compliance of files and records in accordance with company policies and regulations. Finalize Accounts and liaison with Auditors and Banks on behalf of the company.
· Job Profile:
· Financial Reporting.
· Assessing and closing A/P Sub-ledger on a monthly basis.
· Auditing Invoices/Expense Reports of the Employees and entering invoices into the general ledger and issuing checks in proper numerical sequence.
· Interacting via Telephone/Email with External Vendors to Resolve Accounts Payable Issues and concerns.
· Performing accounting of general ledger transactions and prepare monthly general ledger reconciliations. 

· Perform  month-end closing which includes reviewing and posting all inventory related automated journal entries. 
· Prepare journal entries for inventory usage variances, shipping accruals and variance close-outs. 
· Perform bank Reconciliation.
· Handle the processing, distribution, accuracy verification and maintenance of Invoices, interfacing extensively with a nationwide network of vendors and suppliers.
· Extracting Month End Reports.
· Accounts finalization and Auditing. 

M/s Day Food Chakrams Home Products – Kerala ( 01/08/2000 to 30/11/2002)
Accountant cum Assistant Manager

Assumed responsibility for the full cycle accounts payable process, preparing orders and invoices for payment, utilizing a computerized accounting system, handling reconciliations of statements.

· Job Profile:
· Maintain billing system and generate Inter Company Invoice.

· Processing / Matching and posting of intercompany transactions into ledgers

· Prepare Journal Entries as necessary to keep the IC accounts in order.

· Monitor and process settlement of invoices.
· Reduce Material in Transit.

· Coordinate and perform assigned materials management tasks, including: Placing orders with the vendors; Inventory Control; accepting incoming orders; Rotating, Stocking, and maintain inventory. 

· Reconciliation of balances in Accounts Receivable and Accounts Payable
· Ensuring that intra-group balances are agreed and settled in a timely and accurate manner
· Solving queries and disputes with the client’s group subsidiaries in relation with the Intercompany transaction flow.
· Financial Reporting. 
M/s. Theccanad Tiles Pvt. Ltd, Kidangoor, Kottayam (12/01/1994 to 31/03/2000
Accountant:
Job Profile:

· Accounts finalization.
· Inventory Management.
· Reconciliation and Inventory control. 

· Cash Handling, Banking, Customer Deal.

· Maintenance of Books of Accounts.
· Maintenance of Pay Roll.
M/S Abraham P. George & Co.(Chartered Accountants) Thiruvalla, Kerala
ARTICLESHIP TRAINING FOR CHARTERED ACCOUNTANCY COURSE:
Job Profile: 

· Performing periodical audit of companies.
· Providing special advice with deeper study with the orientation of raising the profitability of the business.
· Continuous audit and reporting.
· Accounts finalization and Taxation.

Technology Summary
· Ms. Word, Ms. Excel, Ms. Power Point

· Planning and Scheduling

· Written Communication

· Internet- Email

Work Preferences
Availability: One month notice
Desired Job Type    Accounts

Current Location:   UAE

Willing to relocate:  Yes

Visa status: Employment
Academic Profile
· Completed Article ship for Charted Accountancy Course - 1993

· Bachelors Degree in Commerce from Kerala University – 1989.
· Pre-Degree Passed through Kerala University – 1986.
· S.S.L.C Passed through Board of Public Examinations – Kerala -1984.
Languages

Fluent English, Hindi, Malayalam
Special Interest

Listening to classical Music, Traveling and Reading 
Personal Details

Date of Birth


: 
12th Feb. 1968
Nationality


: 
Indian

Sex



:
Male
Marital Status


: 
Married
Religion


:
Christian
NOTE:
Further details/references will be made available on request

