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Malcolm

Malcolm.322259@2freemail.com  

Career Objective:

Ready to take up any challenging opportunities / assignments, where I can exhibit my abilities and display my experience as a senior finance employee.


	Personal Information:
	

	Nationality:
	
	Indian

	Date & Place of Birth:
	November 10, 1963 (Bombay)

	Marital Status:
	Married (Spouse + 2 Kids)

	Languages Known:
	English, Hindi, Gujarati & Basic Arabic



Educational Qualifications:

May 1986:
B. Com from Bombay University, India, majoring in Financial Accounting, Auditing & Taxation.


Professional Experience:

August 2008 – Present
Asst. Manager - Financial & Regulatory Reporting Emirates NBD Bank, Riyadh Branch

· Responsible for the following:
· Monthly, Quarterly, Semi Annual & Annual SAMA (Saudi Regulatory Authority) reports.
· Monthly, Quarterly, Semi Annual & Annual Financial Reports to Head Office.
· Daily Management Reports.
· Inter Group Accounts reconciliation on a Monthly basis.
· Quarterly, Semi Annual & Annual Financial Statements for Audit.
· PIP Calculation on Corporate Non Funded Products.
· Overseeing of Monthly accounting entries pertaining to Prepayments, Depreciation, Loan Loss Provisions and Accruals.
· Responding to adhoc Management / Head Office / SAMA queries.
· Review & passing of monthly Loan Loss Provision Entries.
· Fixed assets monitoring and monthly calculation of depreciation.
· WIP Tracking on a Monthly basis.
· SAMA statutory deposits monitoring.
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July 2001 – August 2008
Senior Accountant (Reporting to Finance Manager) Dar Infotech (A Division of Dar Al Riyadh Holding Co. Ltd.) Riyadh, Saudi Arabia

· Preparing monthly closing of accounts in G.P. (Microsoft Great Plains Software).
· Preparing Daily, Weekly & Monthly Management reports.
· Controlling of Accounts Receivable to ensure that delinquency is within acceptable limits.
· Booking of Accounts Payable Vendor Invoices and payments for the same.
· Auditing of Petty Cash & Bank Vouchers before submission for approval.
· Monthly Bank & Inter Division reconciliations.
· Monthly reconciliation of Accruals, WIP & Revenue accounts.
· Tracking of Fixed Assets.
· Preparation of client invoices pertaining to billing of outsourced resources and other project related billings.
· Preparation of Yearly Audit Schedules.
· Supervising effective day to day working of the department.
· Worked in leave absence of Finance Manager.
April 1998 – April 2001:
Senior Accountant (Reporting to Finance Manager)

National Telecommunications Co. Ltd. (NATEL)

Riyadh, Saudi Arabia

· Preparation of Management Reports and handling monthly closing of accounts on MCBA.
· Review of monthly P & L and Balance Sheet related accounts, mainly – Contract Income, Provisions & Accruals.
· Review of Petty Cash & Journal Vouchers before final approval.
· Review of monthly payroll before final posting.
· Review of Petty Cash Replenishments.
· Close monitoring of company assets procured through Master Lease from National Commercial Bank.
· Implementations and improvements to facilitate smooth working of the department.
Nov. 1993 – March 1998
Chief Accountant (Reporting to General Manager) O.M.O. Corporation

Riyadh, Saudi Arabia

· Daily dealing with the bank regarding purchase and sales of local shares, booking and repayments of short & long term loans.
· Control & disbursement of Petty Cash.
· Payroll calculation & disbursement.
· Monthly finalization of accounts.
· Worked on Hexagon (Electronic Banking System) initiated by Saudi British Bank.
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Oct. 1992 – May 1993
Income Auditor (Reporting to Financial Controller) Al Falaj Hotel

Ruwi, Muscat, Sultanate of Oman

· Auditing daily income generated from hotel outlets and preparing an Income Audit report showing actual generated income against budgeted.
· Worked in the Cost Control section for 4 months along with the Cost Controller.
Sep. 1989 – Oct. 1992
Accounts Payable Sup. (Reporting to Chief Accountant) Holiday Inn Hotel

Jubail, Saudi Arabia

· Maintaining and controlling the Accounts Payable section and Inventory control of the hotel.
· Responsible for monthly closing of accounts on the Main Frame (Unix System) along with the Asst. Financial Controller.
· Had worked in leave absence of the Credit Controller, Income Auditor and the Chief Accountant.
Other Achievements:

Attended & successfully completed “Train the Trainer” course conducted by Holiday Inn – World wide.

Attended a Seminar on “Documentary Letters of Credit” conducted by New Horizon Management Consultants (Dubai).

Attended & successfully completed “Internal Auditor Training for Quality Management Systems”, course conducted by Jawdah Company Limited (Riyadh).

Attended & successfully completed “IFRS and Tax & Zakat Update Course” conducted by KPMG Saudi Arabia.

Packages Worked On:

Microsoft Word, Microsoft Excel, MCBA, Dac Easy, Great Plains, Equation, Synergy, Cognos, Finacle, Oracle General Ledger (OGL) & Finnone.

References:

Available on request.
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