CURRICULUM VITAE
AZONOBI



Email

:

azonobi.322728@2freemail.com 
Civil Status
:

Single

Nationality
:

Nigeria               

Language
:

English

Current Location:       
Nigeria

OBJECTIVES:
Seeking employment in a dynamic organization where I could become enthusiastic about my job and add value to the service potential and wealth creation of the organization
PROFESSIONAL PROFILE


· Good interpersonal and communication skills

· Extensive knowledge in computer programming. Proficient in Microsoft office tools (Desktop publishing and accounting package (Quickbook), 4-site retail manager, internet services) etc.

ACADEMIC QUALIFICATIONS AND INSTITUTIONS ATTENDED
DELTA STATE UNIVERSITY,   ABRAKA 

Ph.D Library and Information Science    



In view

DELTA STATE UNIVERSITY,   ABRAKA 
M. Sc. with distinction in Library and Information Science      
2013- 2015

DELTA STATE UNIVERSITY, ABRAKA

B.Sc. Library and Information Science

Class: Second Class (Hons.) Upper Division



2007-2010

COMPUTER PROGRAMMER




Languages Proficiency (HTML5, C#, MYSQL Database, etc)

SULEQ-MOH COMPUTER COLLEGE, IKOTUN

Diploma in Desktop Publishing




2003-2004

KINSOL HIGH SCHOOL, IKOTUN

Senior Secondary School Certificate




1998-2003

ST. JOHN’S ACADEMY, ABBI

First School Leaving Certificate




1993-1998

PROFESSIONAL MEMBERSHIP

2015    Librarians' Registration Council 

            of Nigeria (LRCN)

2012
Graduate Member 

Nigerian Institute of Management (NIM)

PROFESSIONAL CERTIFICATES

2012
Proficiency Certificate in Management

Nigerian Institute of Management (NIM)

EXPERIENCE:

career comprehensive college



2015-2016

Administrative Assistant cum cashier
JOB DESCRIPTION
· Drafting and distributing student mailings, filing student information, scheduling appointments and processing transcript requests. 

· Assist in coordinating student orientations. 

· Strong verbal and written communication, customer service, and data entry skills 
delta state university, aBraka (Ict unit)


2014-2015

Data Analyst
JOB DESCRIPTION
· Entering of student biometrics 
· Data capturing
· Database management
iweazo concerned






2012-2014
Secretary
JOB DESCRIPTION
· Fielding telephone calls, receiving and directing visitors

· Word processing, creating spreadsheets and presentations, and filing

· Stock taking, data entry and database management

· Internet research abilities and strong communication skill
FOBAC EQUIPMENT MFG. COMPANY LTD



2004-2005

Secretary to the Managing Director





HOBBIES:

Research, Reading, Travelling and Singing
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