	Amju 

Certified Logistics & Supply Chain Management Professional USA
E-mail: amju.322986@2freemail.com 
	

	

	Aspiring for a challenging position in your esteemed organization, where my skills and abilities will greatly enhance the company and my own personal growth. To built upon the present skill set and to mould a mutually beneficial environment to improve self and others.


	PROFESSIONAL EXPERIENCE


Logistics Administrator in Target Engineering Construction Co. WLL, Abu Dhabi, UAE.                  Nov 2008 – Present
· To monitor inbound shipments on a daily basis to ensure that action is taken where necessary to ensure on time delivery into the plan and port clearance. 

· Co-ordinating and accompanying with the quality department to ensure the quality of the materials on arrival of the shipment. 
· Manage disputes related to inbound or outbound shipments and ensure system integrity.

· Proper planning for time delivery on shipments to our various sites and coordinating with vendors.  

· Ensure all shipments are done based on INCO terms, maintaining incoming, outgoing and missing invoices.
· Making Price negotiations with the shipping agents and air freight. Quick problem solving skill.
· Preparing weekly and monthly summary reports for Senior Management.
Operations Coordinator in Traveltec International Dubai, UAE. Aug 2007 – Oct 2008
· Manage and work closely with the administrative assistant, format and finalise the production of professional reports using MS word, excel and publisher.

· Preparing confirmation reports to clients, update status board, daily files and prepare operations manuals.
· Responsible for costing, quoting, chartering, controlling, supervising and scheduling of logistics / chauffeur movements for Inbound and Outbound road shows.
· Co-ordinating clients meetings at the airport and handing over to the assigned chauffeurs.

· Assisting the divisional operational manager for higher operational activities.

· Preparing weekly, monthly and annual report statements of clients and suppliers.

· Giving out tour guides assignments and scheduling of transportation / chauffeurs movements.
· Liaise with public and private sector clients for their requirements.

· Flight monitoring of various airlines for the arrival or departure of clients.
· Contributing and support for business developments, analysing logistical problems and finding solutions.
Logistics Coordinator in Paper & Allied Intl Trading FZC, Hamriyah Free Zone, Sharjah, UAE.       Aug 2006- July 2007
· Co-ordinating and scheduling of logistics and distribution activities.
· Developing and implementing concepts in line with the company’s strategies aimed at business growth. Identifying new markets to penetrate and recommending strategic plans to increase business.
· Material planning and maintaining inventory levels, delivery times, logistics costs and performance evaluation.
· Meeting with vendors, Warehouse and the clients to ensure the quality of the supply chain.
· Continues monitoring to ensure quality, cost and efficiency of the movement and storage of goods.

· Co-ordinating and controlling the order cycle and associated information systems.
· Analysing data to monitor performance and plan improvements.

· Allocating and managing staff resources according to changing needs, liaising and price negotiating with customers and vendors.
RECOGNITIONS / Participations.
· Best supply chain database build up in the industry.

· Highest achiever in the special training program organized by M/s Traveltec Intl “Regional Managers Meet” held in Malaysia.

· Best coordinator appraisals received for conducting Special Events / Road Shows.
· Highest achiever in the recruitment training program organized by Hamriyah Free Zone, UAE.
· Due Diligence Road show for Abraaj Capital (150 guests). 

· Avant-garde Event (450 guests).
· Best Project for the year from Bharathiyar University.
	INTERNSHIP-TRAINING PROJECT


ASPINWALL Company (Trainee), India                                                   Nov 2002- Feb 2004 

· Adapted in analysing the technical aspects of the whole organisation.

· Trained in methods of achieving financial targets set by the company.

· Conducted Researches and Development on Rubber & Coir Industry.
· Published and edited company reports.

	EDUCATION

	Certified Logistics & Supply Chain Management Professional

(Chartered Institute of Logistics & Transport – USA)

Mar - June 2011
MIB, Master of International Business 

Bharathiar University, India
2004-2006
B.Com, Bachelor of Commerce

Kerala University, India
1999-2002




	PC SKILLS


Advance knowledge in MS Office (Word, Excel, Power point presentation, Publisher), Internet and     E-mail applications
	LANGUAGES


English, Hindi, Tamil and Malayalam

	PERSONAL DETAILS


Nationality: Indian 
                    Date of Birth: 17th August 1980                  Marital Status: Married
        Holding Valid UAE & Indian Driving License                 Visa Status: Resident Visa
Interests 

· I am passionate in traveling to different places and to know more about their culture.
· Going for long drives and listening music, which makes my mind out of stress.
· Socializing, participating in games etc.
	REFERENCE


Available upon request
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