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Skill summary

Contract Management

Contract Drafting

Contract Negotiation

Legal Research

Legal Compliance

Legal Risk Management


Anoop 
Profile summary:

Law professional with over six years of experience in end-to-end contract management, compliance, cyber forensics, e-discovery and law research.
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Professional experience

TEAM LEAD

QuisLex Legal Services Pvt. Ltd., Hyderabad, India

· January 2010 to October 2016
Management expertise

Project management:

· Planning, effort estimation, identify team
· Track quality
· Ensure deadlines are met with
· Process optimization
· Research and development
Training

Technical knowledge

End-to-end contract management:

· Negotiation
· Drafting
· Review
· Redlining
· Summarization
· Management: repository, amendments
Law research

· JSTOR
· Lexis Nexis
· Westlaw
· Manupatra
Compliance

· HIPAA
· Dodd-Frank
· CRA
· FINRA
· ISMS
Cyber forensics and eDiscovery

· Technology Assisted Review (TAR)
· EDRM: Processing, Review and Analysis
· Predictive coding
· Relativity, Omnix, Documatrix etc.
LEGAL ADMINISTRATOR

Enfin Technologies, Trivandrum, Kerala, India

· April 2009 to January 2010
Company secretarial responsibilities

· Company incorporation
· Corporate filings
· Preparing MOA, Minutes etc.
LEGAL ASSISTANT

Prabhakaran Nair & Associates, Trivandrum, Kerala -  January 2008 to March 2009

Civil litigation

· Legal drafting
· Client counselling
· Administrative responsibilities
	
	Academic qualifications

	2009
	B.A.L, LL.B.

	
	Government College of Law, Thrissur, Kerala

	
	

	2002
	Vocational Higher Secondary Education

	
	VHSS, Thiruvananthapuram, Kerala


Hobbies:

Travelling
Adventure
Bike rides
Music

Languages known:

English

Malayalam

Hindi

Tamil

Telugu



QR Code

Personal details

Permanent address:

Thrikketta,

TC 19/1456

Thamalam,

Poojapura P. O.,

Thiruvananthapuram,

Kerala 695012

	Phone number:
	+91 808756700

	Current status:
	Visit visa

	Joining date:
	Immediately


