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Name 


: 
Mohammed 
Mohammed.323411@2freemail.com 

Objective   
Develop strong technical competence in my area of specialization. To be a participant player with a team of professionals, seeking to achieve new and higher goals in my field and strive to make my company an industry leader. Seek- ing a suitable job that enables use of my education, skills, individuality and resilience and gives the opportunity to grow professionally.
Work Experience in U.A.E :

· Worked as Accounts General in Nucleus Exhibitions LLC from OCT-11 to Feb-2014.

· Working as Senior Accountant in Fortress Capital Investments LLC from Feb-14 to till date.

DUTIES AND RESPONSIBILTIES:
· Preparing and analyzing accounting records and financial statements reports

· Maintain day-to-day books of accounts 

· Bank reconciliation statement ( BRS )

· Sundry debtors & creditors accounts 
· Bills receivable & Bills payable 
· Prepare and maintain monthly payroll statement 

· Records discrepancies or outstanding overdue accounts. Coordinates with other departments to resolve such discrepancies.

· Prepares general financial statements on monthly and yearly basis. Compiling information general ledger.

· Preparing & presenting divisional monthly report to the management, including monthly sales, collection, and profitability analysis.

· Assess accurately and confirm to reporting and procedural standards of the reports

· Avoiding outstanding expenses and managing the petty cash

· Establishing table of accounts

· Assigning entries  to proper accounts

· Preparing periodic reports to compare budgeted costs to actual costs.

· Using accounting tools wherever necessary

· Handling ledger accounts and keeping the check for any invoices or payments

· Preparing forms and manuals for accounting and bookkeeping personnel

Work Experience in India:

· Worked as a Junior Accountant at Mesco Diagnostic and Medical Fitness Center Hyderabad (INDIA) From (May 2008 - Aug 2011).

DUTIES AND RESPONSIBILTIES:

· Maintaining Petty Cash Book

· Updating of cashbook and petty cash book

· Day-to-Day monitoring of Finance and account activities i.e. Verification of

· vouchers, ledgers, sales and service invoices

· Preparation of bank reconciliation statement.

· Preparation of income and expenditure statements.

· Looking after all statutory payments like TDS, PF, and Service Tax etc.

· Maintenance of accounts payables and account receivable accounts

· Computation of salaries of employees.

· Involved in preparation of Trial Balance.

· Assisting Sr. Accountant in finalization of Balance sheet and in computation of

     Income Tax.

. Academic Performance :
Qualification University Year of Passing CGPA

Post Graduation 
: 
M.COM from Osmania Open University College of Business 
Administration. (Osmania Open University, Hyderabad (2010)
Graduation 
: 
B.Com(Computers) from Vidyadani College of 
Graduate Studies (Osmania University,Hyderabad(2003-2007
Intermediate 
:
Intermediate from Srinivasa Jr. College




Board of Intermediate Education. (2001-2003)
S.S.C. 

:
S.S.C. from St. Mary High School




Board of Secondary Education Andhra Pradesh.( 2000)
Computer Skills:

· Corporate Accounting Professional ( Tally, PeachTree, QuickBooks, Focus, M.S. Office) from Karan Computer Institute, Secunderabad, Hyderabad. 
· Tally, Focus,  M.S. Office  from Sri Narsingh  Computer Institute of Accounts. 

· Post Graduate Diploma in Computer Application from GEENI Computer, Santosh Nagar, Hyderabad. 
Personal Profile:

Nationality                     :    Indian

DOB                              :    21-10-1986

Marital Status                :    Married 

Languages known         :    English, Urdu, Hindi and Telugu 

Visa Status                    :    Resident 

Driving License              :    Issue in United Arab Emirates ( Dubai) 2013
Declaration: I hereby declare that the information furnished above is true to the best of my knowledge.                                                                               
