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Shaik.323494@2freemail.com 
OBJECTIVE
To secure challenging position with a dynamic organization, to enable me applying my education, creative skills in my career, to benefit organization in achieving its goals as well for my hierarchical development
PROFESSIONAL EXPERIENCE
DESIGNATION
: ACCOUNTANT




(Since May 2014 until date)            
Serving in

: M/s. EXPLORE ALWAYS TOURISM LLC, DUBAI 



Part of Landmark Hotels & Suits, LANDMARK ZENATH GROUP,



(Operating Inbound Tours with more than five Travel Desks in Dubai)


Summarized Job Role: Book-keeping & preparing various Financial & Management reports, Overall handling 
of Accounts Receivable & Accounts Payable Functions, etc.

DESIGNATION 
: ASSISTANT ACCOUNTANT



(May 2013 - Mar 2014)

Served in 

: M/s. RIFFAI & CO., CHARTERED ACCOUNTANTS, 




  
  
 CHENNAI, INDIA           


Summarized Job Role: Maintaining books of account of several clients, review, clearing & fixing accounting 
errors, Computing Tax and its submission to Income Tax Dept

DESIGNATION 
:  JUNIOR ACCOUNTANT (part time)


(Mar 2011 - Apr 2013)
Served in 

:  M/s. CELL CITY (Authorized Franchisee For BSNL)
 


   TUTICORIN, INDIA           

Summarized Job Role: Recording various accounting transactions such as purchases, sales, receipts and 
payments, all expenses, in Tally Accounting Package and review its final reports
ACADEMIC RECORD
	Course
	University
	Year of Passing

	M.Com
	Bharathidasan University, Trichy, Tamil Nadu, India
	2013

	Post Graduate Diploma in Finance Management
	Annamalai University, Chidambaram, Tamil Nadu, India
	2013

	Certificate in Business Skills
	Indira Gandhi National Open University, New Delhi, India
	2012

	B.Com
	Manonmaniam Sundaranar University, Tirunelveli,        Tamil Nadu, India
	2011


PROFICIENCY IN COMPUTER

· Exposure to Microsoft Office (Excel, Word, Power point)

· Good knowledge in Tally ERP 9.0 Accounting Application

· Fair Technical knowledge in Hardware & Networking

DETAILED JOB ROLES HANDLED:
· Complete Book-keeping & maintaining accounts

· Daily Monitoring, Reconciling & Accounting Bank transactions and dealing with Banks
· Accounting payroll & updating employee related records
· Maintaining Accounts Payable functions including review of Supplier Invoices, Issuing payments and Accounts Payable Reconciliation
· Maintaining Accounts Receivable functions both customer invoicing, collection accounting, refunds & agency commission payments and Accounts Receivable Reconciliation
· Monitoring actual payments against its budgets & reporting the variance to Management

· Preparing Financial Reports & Analysis for Management

· Handling various office routines & liaise with local authorities
PERSONAL ATTRIBUTES:

· Loyal, Sincere and hardworking on the Job to handle & willingness to learn

· Target oriented personality with the ability to deploy exhaustive skills and knowledge

· Easy compatible with colleagues, which smoothen the team work & communication skills
PERSONAL PROFILE

Nationality


:
Indian

Date of Birth


: 
21st November 1989                                                

Currently Residing

:
Hor Al Anz, Dubai, UAE
Visa Status


:
FREE ZONE & TRANSFERABLE VISA
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