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CURRICULUM VITAE 

NAVAS.
Dubai, U.A.E

Email : navas.323628@2freemail.com 






OBJECTIVE 

· To achieve the highest degree of competency in an organization that offers and support opportunities for professional & personnel development will be privileged to put in practice my accounting skills along with my proficiency in computer application towards effective performance of my duties. 
EDUCATIONAL QUALIFICATION 
· B.COM (KANNUR UNIVERSITY,INDIA)

· PLUS TWO

· SSLC 

TECHNICAL QUALIFICATIONS 
· CERTIFIED E ACCOUNTANT

· MICROSOFT CERTIFIED OFFICE SPECIALIST

COMPUTER KNOWLEDGE 
· TALLY ERP 9

· PEACHTREE ACCOUNTING WITH PAYROLL

· QB ACCOUNTING

· MS OFFICE

· INTERNET & EMAIL

 EXECUTIVE SUMMARY
· Articulate detail-oriented accounting professional with demonstrated expertise in an accounting systems and management of general accounting functions. More than two years of diverse work experience and prepared for global relocation. 

PASSPORT & VISA DETAILS 
· Visa Type


: 
EMPLOYMENT
· Date of Issue


:
29-12-2015
· Date of Expiry

:
28-12-2026

· Place of Issue

:
Kozhikode 
Key Competencies
· General Accounting 

· Vender management

· Employee expense reports

· Reconciling bank accounts

· Financial statements 

· Store Keeping

· Petty cash book

· Credit  control 

· Courier delivery and received
· Delivery Note
· Sales invoice preparation

· Receipt & Payment voucher preparation

· Statement preparation and following

· Purchase Bill posting
· Monthly sales & purchase item wise report preparation
· Daily report preparation
· Daily expense report preparation
	WORK EXPERIENCE


· Accountant - Infosoft Printnet Pvt Ltd. June 2014 to June 2016
· Cashier        - Kontec Trading Co. LLC. June 2017 Still Working

PROFESSIONAL PROFILE 
· Updating & entering journals for sales revenue and other transactions, processing of sales invoices, expense & credit card claims. Reconciliation of bank a/c.
· Control of authorization and payment of purchase invoices.

· Co-ordinate with company and clients to ensure the requested work is done properly with customer satisfaction.

· Assists in the training and coaching of junior members of accounting staff.
PERSONAL DETAILS 
Date of Birth


:
22-03-1991
Sex



:
Male
Nationality


:
Indian

Religion


:
Muslim 
Marital Status

:
Single 
Languages Known

:
English, Hindi & Malayalam 
DECLARATION
I hereby declare that the above furnished details by me are true and correct to the best of my knowledge and belief.

