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Objective S:

	· Improving my Skills and Experiences and Learn more things. 
· Promoted at Work by using my Skills and my Experiences, and develop and improve the Organization.

· Getting a Good Job with Good Benefits of Living Life.


EDUCATION:
	Nov. 2011 – Jun. 2013
	MASTER: Faculty of Arts, Library & Information Science Department, HELWAN University, Cairo, Egypt.


	Dissertation Entitle: “Digital Content for Archaeological Museums' Websites and Its Libraries on the Internet: A Study to Create a Model for the Egyptian Museum Website”       Degree: Excellent.

	Sep. 2010 - May 2011
	Pre. MASTER: Faculty of Arts, Library & Information Science Department, HELWAN University, Cairo, Egypt.

	Sep. 1999 - Jul. 2002


	Bachelor Degree: Faculty of Arts, Library & Information Science Department, HELWAN University, Cairo, Egypt.      Final Year Grade. : Very Good.   Percentage : 82.72%

	May 1997 – May 1998
	Secondary school: El HAWAMDEYA Secondary school, Giza, Egypt.    Final Year Grade. : Good.   Percentage : 78.5 %    


Job Skills:

Hard Working, Work under Stress, Accomplished, Cooperative, Team Worker, Organizer, Creative, Executor, Negotiator, Self study, Friendly, Good Trainer, Good Manners, Public Relation Skills, and Resolve Problems.
Work EXPERIENCE:
	Feb. 2006 - Present
	Working in The Central Library of HELWAN University, Cairo, Egypt.

	Major Tasks:
	1. Librarian in Technical Processes Department :

	· Classified Library Materials Using Dewey Decimal Classification (DDC 21).

· Cataloging Library Materials Using Anglo-American Cataloguing Rules (AACR 2) and Machine-Readable Cataloging Standards (MARC 21) Standards.

· Analyzes Subject Headings for by using Headings Analysis for Library materials, using Subject Headings List Arab, and The Library of Congress list of foreign materials.

	Duties:
	

	· Classified library collections like "books, Thesis, periodicals, Reports, Conference papers, Non-traditional collections".

· Manual cataloging for traditional Collections and non-traditional, and prepare cataloging cards according to the rules of Anglo-American Cataloguing.

· Participating in the Digital Library Project, Using MARC 21 Standards by Enter, modify, review and confirmation modifies a new holding and bibliographic records of collections of the central library in cooperative automated system "Future system" which follows Supreme Council of Universities, "I add more than 10.647".
· Prepares Barcode for The Central library, and using the comprehensive quality standards Prepared by the Supreme Council of Universities.
	· Import bibliographic records of library collections from other library catalogs like "Library of Congress online catalog" and a new holding.

· Searching for library collections on library automated system to can add a new holding or create a new bibliographic record and ad a new holding.

· Training for students of libraries departments on practical skills of classification, cataloging, Subject Headings analysis, using library automated system, applied MARC 21 Standards, and Provide training courses for staff.

· Give advice, counseling and guidance in cataloging and classification of complex collections.
· Provide suggestions to benefit from my Master's Thesis for Libraries General Administration.

	Major Tasks:
	2. Librarian in Public Department :

	· Shelving books, arranging, repairing damaged books and Circulating books, Return, and renewal it.

· Encouraging reading for educational and entertainment purposes.

· Research for The Central Library collections on library automated system.

	Duties:
	

	· Guidance students and faculty members and researchers, and help researchers in Access to information needed.
· Responding to inquiries and providing a welcoming presence on the Library reception desk.
· Current Awareness Service per what's new for faculty members, researchers and students.

· Prepare bibliographic lists for Library collections.
	· Maintenance Hardware and solve PC troubleshoot.
· Training for using Library system interface "OPAC".

· Work and Familiarity with Previous automated library systems "ALIS, ELIS, Future System, Access DB".

· Manual inventory for library collections from records of information sources.

	Major Tasks & Duties:
	3. Librarian in Children's Literature Department :

	· Responding to inquiries, and Encouraging reading for educational and entertainment purposes.
· Research for The Central Library collections on library automated system.
· Processing and Preparation for "the Annual Conference of the Children's Literature Research Lab", and Participation in Conference research.
· Data entry for Children Literature Lab Collections in database, and preparing Reports and Statistics for Children Literature Lab.
· Shelving books, arranging, and repairing damaged books, and Manual inventory for Children's Literature Lab Collections.

· Maintenance Hardware and solve PC troubleshoot, and Provide technical and troubleshooting support for library users.

	May 2002 - Aug. 2002
	Training in Future Public Library, Cairo, Egypt.

	Major Tasks & Duties:
	1. Librarian in Adult Department :

	· Management all library functions like Circulating books, Return, and renewal it and guidance, and Shelving books, arranging, and repairing damaged books.

· Technical Processes for library collections "Classification, cataloging and Subject Headings analysis".

· Providing and acquisitions library Collections from book Fair.

· Data entry for library Collections in automated library system "ALIS", and Internet booking service, and Make library tour.

· Make and renewal of Library ID for new users.
	· Renew Borrowed books by telephone and face-to-face, and Responding to inquiries service.

· Make competitions and activities to library users.

· Manual inventory for library collections from records of information sources.

· Work late nights in shifts and weekends.

· Encouraging reading for educational and entertainment purposes.

	25/6/2005 - 8/2/2006
	Training in MAADI Public Library, Cairo, Egypt.

	Major Tasks & Duties:
	1. Librarian in Circulation & Information Desk, Public and Children Departments :

	· All of tasks and duties worked in The Central Library of HELWAN University.

· Work late nights in shifts and weekends.

· Automated inventory for books loaned Inventory.

· Make monthly statistics for Circulation Department

· Negotiation and resolved overdue fines with users.

· Responding to inquiries for non-members "Arabs and foreigners", and Fluency in English with foreigners.

· Guidance and definition of the library and Circulation Department rules.

· Make and renewal for new user's library ID.

· Renew Borrowed books by telephone and face-to-face.

· Enter members ID Data on library Circulation automated system "Unicorn".
	· Internet booking service, Library organizing, and Inventory, Shelving books, arranging, and repairing damaged books.

· Searching for Collections on Global databases.

· Encouraging reading for educational and entertainment purposes.

· Maintenance Hardware and solve PC troubleshoot, and Provide technical and troubleshooting support for library users.

· Participated in Children's storytelling, and Running programs and games for children.

· Preparing parties, competitions and activities for children.

· Arrange stories & Serials by color classification, and make playlist to access to stories & series easy.

· Make library tour, responding to inquiries for children and children's parents

	16/6/2004 - 12/12/2004
	Training in MISR Public Library, Cairo, Egypt, Previously Known (MUBARAK Public Library)

	Major Tasks & Duties:
	1. Librarian in Adult Department:

	· Organizing daily newspapers and library collections and recorded them in file, and organizing library store.

· Encouraging reading for educational and entertainment purposes, and Make library tour.
	· Booking service and operation Multimedia and library electronic collections for members.

· Searching for library collections on library automated system "Unicorn", and Automated inventory using a Bar-code scanner.

	
	1. trained during studies as  an Assistant Librarian :

	2003 - 2004
	Library of The Arab Administrative Development Organization, Cairo, Egypt.

	2002 - 2003
	Library of Egyptian Society of Engineers Affiliated to Engineers Syndicate, Cairo, Egypt.

	2001 - 2002
	Library of Police Academy, Cairo, Egypt.

	1999 - 2001
	ARTS Library of HELWAN University, Cairo, Egypt.

	Major Tasks & Duties:
	

	· Shelving books, arranging, and repairing damaged books.

· Technical Processes for library collections "Classification, cataloging and Subject Headings analysis".

· Data Entry on Academy of Police Access database.


Instruments & Materials:
	· Using Personal PC. Provided with Windows 10 or 7, and using Printer to print records Bar-Code, using Scanner to take abstracts.
· Using (CHROM, MOZILA, and Internet Explorer Browsers) to opening Future Library System Online, 


Tools & Types of TECHNOLOGY:
	· Classified Library Materials Using Dewey Decimal Classification (DDC 21), Cataloging Library Materials Using Anglo-American Cataloguing Rules (AACR 2) and Machine-Readable Cataloging Standards (MARC 21) Standards, Using Headings Analysis for Library materials Using Subject Headings List Arab, and The Library of Congress list of foreign materials.
· Using the comprehensive quality standards set by the Supreme Council of Universities.
· Used Cataloging websites like "Arab Union Catalog, Library of Congress catalog, British Library Catalog", during Data entry MARC 21 records on the library automated system, to ensure of the validity of imported records.


ACCOMPLISHMENTS:
	Jobs Certifications :

	25/15/2011 - 26/11/2015
	Using Global Databases Certificate: Accredited by ICTP Project In cooperation with Supreme Council of Universities, HELWAN University, Digital Library, Cairo, Egypt.

	19/10/2014 - 27/11/2014
	Preparation trainers for Modern Management: Accredited by The center of the Preparation of Leaders for the Government Sector of the Central Agency for Organization and Administration in Presidency of the Council of Ministers, Cairo, Egypt.

	24/3/2013 - 31/3/2013
	Crisis Management & Problem Solving & Strategic Planning: Accredited by General Administration of organization and management, Training Administration, HELWAN University, Cairo, Egypt.

	22/5/2011 - 16/6/2011


	Management Information Systems Specialist Certificate: Accredited by Training Center for Executives in Government Sector, Cairo, Egypt.

	3/5/2011 - 4/5/2011
	Using Global Databases Certificate: Accredited by Supreme Council of Universities, HELWAN University, Digital Library, Cairo, Egypt. 

	9/11/2008 - 4/12/2008


	Preparation of Specialist Libraries Certificate : Accredited by The center of the Preparation of Leaders for the Government Sector of the Central Agency for Organization and Administration in Presidency of the Council of Ministers, Cairo, Egypt.

	Jul. 2008 – Aug. 2008
	Preparation of Working in Future Library System & using MARC 21 Standards and quality standards on Records Entry: Accredited by General Administration of Libraries, The Central Library, Digital Library, Cairo, Egypt.

	23/3/2008 - 6/4/2008
	Certificate from Microsoft Train on Trainer (Digital Literacy) Training Program: Accredited by Egyptian education initiative & HELWAN University it's accredited from Microsoft, Cairo, Egypt.

	29/12/2007 - 3/1/2008
	Machine Readable Cataloging "MARC 21 Format for Bibliographic Data & Format for Authority Data & Future System Certificate: Accredited by Egyptian Library Association (ELA), Cairo, Egypt.

	1/3/2006 – 15/5/2006
	Preparation of Specialist Libraries Certificate for start working in The Central Library of HELWAN University: Accredited by General Administration of Libraries, The Central Library, Digital Library, Cairo, Egypt.

	Other Certifications & Courses:

	Feb. 2013 – Jan. 2016
	Fashion Design & Pattern Making Diploma: : Accredited by Fashion Design Center Jointly with Institute of MODA BURGO, MILAN, ITALY, & Accredited by the Industrial Technology Centers in Ministry of Industry & Trade, Cairo, Egypt.

	Aug. 2012


	Entrepreneurship Simulation Course & Won The Best Entrepreneur: Accredited by The Entrepreneurship Simulation at RESALA Training Center (RTC), & Accredited by TAWASOL Team NGO, Cairo, Egypt.

	8/12/2011 - 17/2/2012


	E-Commerce, E-Marketing, Export & Import Diploma Certificate with Highest Honors : Accredited by American E-Commerce Club – Institute of E-Commerce, FLOREDA, USA, and Cairo University – Faculty of Computers and Information Technology Club, and Institute of Technology & E-Commerce in Egypt Certified by Faculty of Commerce – Cairo University in Cairo, Egypt.

	Sep. 2011


	Human Development and Qualification for the job Market Course: Accredited by Smart Mind Center, Cairo, Egypt.

	2/6/2011 - 25/6/2011


	KHARAFI Scholarship "Yes We Will Succeed" Human Development Certificate: Accredited by EMAK International Academy, Official ORACLE Partner, Cairo, Egypt.

	Jul. 2010 - Sep. 2010
	The Test of English Language Proficiency (TELP) Certificate: Accredited by AIN SHAMS University, Center of Public Service & Social Development, Department Of Foreign Languages, Cairo, Egypt.

	30/12/2007 – 30/3/2008
	Pattern Making with Very Good Grad: Accredited by AKBAR ALYOM School, Directorate of the Education, Cairo, Egypt.

	3/4/2006 - 11/5/2006


	Small Management Project & Business Management Microsoft Certificate: Accredited by Microsoft Unlimited Potential & Ministry of Communications and Info. Technology & integrated care society & MAADI Public Library, Cairo, Egypt.

	17/ Jan. 2005
	Web Design Certificate: Accredited by KIT Education Center, Cairo, Egypt.

	1999 & 2005

	AUC English Lang. Certificate: Accredited by American University in Cairo (AUC) and Centers of MAADI Public Library, Cairo, Egypt.

	Computer & Other Courses :

	11/5/2014 - 11/5/2014
	ELANCE Certificate of Completion : Introduction To Online Work For Freelancers : Accredited by ELANCE Freelance Mobilize : HEBA ALLAM - Cairo University

	2010 - 2012


	Computer Courses: Web Design & Web Developing, Internet Course, Course about Thinking and Communication, Microsoft Access Course, Introduction & Windows Course, Freelancer Courses, Real Estate Marketing & E- Real Estate Marketing Diploma, E-Marketing Diploma, Fashion Design and Patternmaking

	25/3/2007 - 7/5/2007
	The International Computer Driving License (ICDL) Microsoft Certificate: Accredited by UNESCO Cairo Office & Ministry of Communications and Info. Technology, Cairo, Egypt.


Awards and Distinctions

	Jan. 2015
	Certificate of Appreciation for quality control and effort in the work in Union Catalog for Egyptian Universities Libraries: Accredited by Digital Library Unite in Supreme Council of Universities & HELWAN University, Cairo, Egypt.

	Sep. 2014
	Certificate of Appreciation for effort in the work and entering The Central Library collections in Future automated System: Accredited by General Manager of General Administration for Libraries & The Central Library, HELWAN University, Cairo, Egypt.

	Sep. 2010 - Jun. 2013
	Awards Study Pre. MASTER & Master in Faculty of Arts, Library & Information Science Department: Accredited by HELWAN University, Cairo, Egypt.

	Jul 2013
	Encouraging Certificate of Appreciation increase for featured, effort in the work and promoted in my work from third degree to second degree, Granted an encouragement bonus in my work, and award increase in Financial Incentives: Accredited by Council administration of the union committee, HELWAN University, Cairo, Egypt.

	Feb. 2010
	Certificate of Appreciation for Contributions and Cooperation during the Conference, and featured, effort in Children's Literature the sixth Conference Events, and participates with Writing Research about (Internet Browser for Kids): Awarded during the Conference, in The Central Library, HELWAN University, Cairo, Egypt.


	My Certificates : 
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