



Career Objective
Obtain a challenging leadership position applying creative problem solving and learn management skills with a growing company to achieve optimum utilization of its resources and maximum profits.
Honors and Awards

Honored with the Best Data Processor Outstanding Performance Award 2015 in 

Atlas Documentary Facilitators company Pvt. Ltd.
Professional work experience  
Designation: Officer from Aug 2016 to till. 

Department: Operations & Service Delivery – Lim Ops

Responsibilities:

	Activity Name
	Frequency
	Specification

	Term Deposit
	Daily
	Open/Accept Term deposit form according to bank norms and activate the same with in TAT.

Before activate TD checking the funds, date, Nominee, Interest Rate, Value date. Upload bulk file. According to request mail doing modification details in FLEXCUBE.
Create Cust ID/IC of New customers. 

	CASA
	Daily
	Checking the file with given details and upload the bulk records in FLEXCUBE System. According to request mail doing modification details in FLEXCUBE.Create Cust ID/IC of New customers.

	Mibor
	Daily
	Activate Mibor rate the FLEXCUBE System. 

	Form 60
	Daily
	Data retrieve, Chcking Requird field according to bank norms, Follow up with branches for Cash Transaction records and taken ID and Address proof. 


· ATLAS DOCUMENTRY FACILITATORS COMPANY PVT LTD. 
(Affiliate of HDFC Bank Ltd) 
Designation: Jr. Officer from March 2014 to Aug 2016. CMS (Cash Management System) 

Department : FIG Ops
Responsibilities:
	Name of Product
	Frequency
	Specification 

	CBDT/CBEC


	Daily
	To ensure timely remittance of funds collected to RBI and timely submission of the requisite MIS to the CBDT/CBEC Authorities. 

	CBDT Annexure
	Daily

	Annexure sending to Nodal/WBO Branches on daily basis.



	Flash Figure
	Daily
	Flash figure sending to Government Authority on daily basis.

	MCA

	Daily
	Upload the MCA on Government Server on daily Basis.

	Tax Receipt
	Daily
	Providing the Tax receipt on Daily basis to the requestor.

	Delhi Sales Tax
	Daily
	File received from Vendor before uploading checking the duplicates transactions, using Pivot table for verification and after that upload to the Government Site. 

	MIS
	Monthly
	Collating data of NET CBDT / CBEC and Sate Tax using Vlookup and after verifying the details sending NET MIS to Finance Team as well as High Authority.

	MIS
	Quarterly
	Collating data of NET CBDT / CBEC using Vlookup and after verifying the details sending CBDT / CBEC NET MIS to Finance Team as well as High Authority.


· O source India PVT. LTD.  (Project of CIPLA LTD.) 
Designation: Account Executive from Nov 2012 to Feb 2014 
Department : Personal Department
Responsibilities:
	Nature of Duty
	Frequency
	Specification 

	Accounts Payable 
	Daily
	Updating the Field Employee Expenses in Dump.

	Checking
	Daily
	Checking the bills and verify the bills with Field Call on given site.

	Cross Verification
	Daily
	After checking all expenses again cross verification of bills and then submit to the next process.

	Payment
	Monthly
	Reimbursement the field employees expenses to their account.   


Academic Credentials
	Class
	Board/University 
	Year of passing 
	Percentage

	T.Y.B.Com 

(Accounts & Taxation)
	Shivaji University 
	April - 2012
	59.28 %

	H.S.C
	Maharashtra State Board


	Feb, 2009
	62.33 %

	S.S.C
	Maharashtra State Board


	March, 2007
	61.38 %


Computer Proficiency
· Good Knowledge of MS Excel (VLOOKUP, HLOOKUP, PIVOT TABLE...) 
· FLEXCUBE, 
· CASHIN 

· NEW CORE BANKING

· Lotus Notes, MS-Outlook

· Tally Erp 9.0

· English Typing Speed 25 W.P.M.
Personal Information

o
Date of Birth
 
:
17/10/1991

o
Nationality

:
Indian  

o
Gender


:
Male

o
Languages Known
:
English, Hindi & Marathi 

o
Marital Status

:
Single

o
Strength

:
Self Motivated, Hard worker, Honesty.

DECLARATION: I hereby declare that all the above information is true to the best of my knowledge and belief.

PLACE

:
Mumbai


 

DATE 

:


   

(Vishwajeet Krishnat Ghorpade)
	Vishwajeet  Ghorpade  – CV No 1944582
Whatsapp +971504753686
To interview this candidate, please send your company name, vacancy, and salary offered details along with this or other CV Reference Numbers that you may have short listed from http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 

addressing to HR Consultant on email: cvcontacts@gulfjobseekers.com
We will contact the candidate first to ensure their availability for your job 

and send you the quotation for our HR Consulting Fees. 
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