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CURRICULM VITAE

SATHISH

                                             

OBJECTIVE:
I want to be a professional of high standards with commitment towards set goals for intense sense of accomplishment by hard work sincerity to achieve the best of life

PERSONAL

INFORMATION:
Date of birth: 01-05-1981




Marital status: Single




Issue at Dubai, U.A.E



Nationality: Indian




Religion: Hindu

QUALIFICATION:
B.COM (Bachelor of Commerce)




Elective: Costing and Business taxation




2002: University College Mangalore Karnataka State.

ADDITIONAL 

QUALIFICATION:
DIPLOMA IN COMPUTER APPLICATION:

· MS.WORD

· MS.EXCEL

· MS.DOS

· MS.P.POINT

· INTERNET.HTML.DHTML

DESK TOP PUBLISHING: 
· PAGE MAKER

· COREL DRAW
· PHOTOSHOP

· FLASH
ACCONTING PACKAGE:
  TALLY (all versions)
WORK EXPERIENCE 
(OVERSEAS):
I worked with Al-Futtaim Carillion Construction Company in Dubai. As a payroll assistant/wages clerk and   I worked their Motor city Project near Auto Drom in Dubai for 2½ years.
WORK NATURE:
The Al Futtaim carillion company has worked across UAE.    Initially undertaking civil and infrastructure projects many of these early works were landmark projects in development of the UAE. It is well known construction company in UAE. Actually it is U.K based company

DUTIES INCLUDE: 
1) Preparing labours fortnight salaries in mentor system 
2) Checking daily timesheet in putting data from time sheets and individual card into a computerized payroll system
 
3) Answering employee questions and troubleshooting issues 
4) Arranging food, transport, medical facility for labour.
5) To maintain the office work and preparation all types of memos mails and incoming and out going documents.
PRESENTLY  WORKING:
 I am presently working as a wages clerk (Payroll dept) In Dubai
WORK NATURE:  
Established in Dubai, UAE in 1992 to provide crane and transportation service to the Oil & Gas Industry; these services were then extended to Oil Refineries, Power Plants and the Construction Industry. Al Faris has grown since its inception to one of the largest Crane and transportation Hire Service Company in the United Arab Emirates. Our client list consists of more than three hundred customers.
The Crane Rental Services covers a major part of the Company, with mobile cranes ranging from 7Ton to 1200Ton and Crawler cranes up to 600Ton. Other services provided by the Company are transportation with trailers; the fleet consists of Flatbed trailers, Low bed trailers of different lengths and capacities. Forklifts for hire, range from 2Ton to 15Ton capacity, Test Weights range from 25kg to 450Ton.
DUTIES INCLUDE:
1) Preparing salaries of all the employees.
2) Enter data into payroll system to compute wages & deductions

3) Post data to payroll records

4) Reviews wage computed & correct errors to ensure accuracy of payroll

5) Record data concerning transfer of employees between departments

6) Keep records of leave pay 
7) Assist in the day to day operation of the payroll department

8) Assist with Invoice & time Card matching Process

9) Input work order and new employee payroll information

10) Submit periodic reports to management as requested
Checking daily timesheet. To maintaining cranes documentation like cranes road pass cranes lifting gear certificate testing certificate employees pass their competitive certificate etc.
WORK EXPERIENCE
IN INDIA:
worked as a audit assistant under chartered accountant K.Ramdas Rao for 1 year

Worked as Account assistant in Agri Gold Farms Ltd for 2 years

Worked as a cashier in Athena hospital for 1 year

Worked as a cashier/computer operator in IDEAL cream parlour for 1 year

WORK NATURE:
Preparing and maintain trading and profit and loss account receipt and payment account income and expenditure account and balance sheet. Maintaining cash book purchase and sales book and stock verification in tally.

STRENGTHS& HOBBIES: Total Commitment to the Assigned Job. Reading, Playing Volleyball,          
                                                 Cricket Watching Movie.
I declare that the above information is true to the best of my knowledge.
sathishchandra 
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