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PERSONAL PROFILE




Visa Status
   : Tourist Visa



Nationality     : Indian  

Marital Status        : Married      



Date of Birth  : 29th March 1981
                   Languages known : English, Hindi, and Marathi   

Religion         : Hindu  

EDUCATION

	Qualification
	Board
	Year

	Bachelor of Commerce
	Mumbai University of India 
	2004

	MBA in Finance:-Appearing. 
	Welingkar Institute - Distance Education- India
	2016


COMPUTER PROFICIENCY

· MS Office

    : Word, Excel (Advanced) & Power Point.

· Accounting Software
    : Tally ERP 9, Focus, Peachtree, SAP (Payable Module), FoxPro & Oracle.
· Fixed Assets Software    : FAMES.
· Pay Roll Software           : Focus & Ramco

· Internet & Emails           : Outlook, Yahoo, Gmail & Google
DESCRIPTION OF PROFESSIONAL BACKGROUND


Financial Accountant- Well versed with Accounts (from day to day entry level up to Finalization). Specializing in financial reporting and analysis. Consistently meets work deadlines under pressure. Extensive knowledge of accounting software and processes, innovative, proficient in extracting financial data from various reporting systems and suggesting key operational changes, effectively manages strict deadlines, schedules and repetitive tasks with a positive, can-do attitude, equipped with a broad knowledge of concepts and strategies to yield the best possible financial outcomes.

SKILLS

Strong communication skills, negotiation, Financial statement analysis, Strength in regulatory reporting, Account reconciliation expert, Effective time management, Superior research skills, Flexible team player, Active Learning,  Coordination, Creative Problem Solving, Client Needs Assessment, Data Collection, Documentation, Email, Internet Research, Letters and Memos.  

ORAGANISATIONAL EXPERIANCE


	Company Name
	Designation
	Country
	Company Profile
	Duration

	Al Yafei International LLC.
	Sr. Accountant
	Gulf- Oman 
	Service Industry 
	Oct-2013 to Oct-2016

	Nayak Rane Associates
	Sr. Accountant & Internal Auditor
	India
	Chartered Accountancy Firm
	Mar-2012 to Sep- 2013

	Stream International Services Pvt Ltd.
	Sr. Accounts Executive
	India
	International BPO
	Jan- 2010 to Feb- 2012

	Centram Wealth Managers Ltd.
	Sr. Accounts Executive
	India
	Stocking Broking
	Feb- 2007 to Dec-2010

	Brics Securities Ltd.
	Sr. Accounts Executive 
	India
	Stocking Broking
	Jun- 2004 to Jan- 2007


WORK EXPERIENCE

SENIOR ACCOUNTANT






    Oct-2013 to Oct-2016
Al Yafei International LLC (Oman)

· Independently handled monthly and quarterly MIS Reports with respective Balance Sheet schedules (Fixed Assets, Depreciation, Stock Valuation, Prepaid and Provision Schedules).
· Prepare and posting of Journal Vouchers, GR Clearing, Income Statement and Managing Trial balances.

· Responsible for Inter Companies Accounts Reconciliation.

· Bank Reconciliation of Six Banks.

· Responsible for verify & authorize Monthly Purchase & Sales Invoices, Inventories and generating respective reports. 
· Monthly Physical Stock Verification and prepare Stock valuation (FIFO & Weighted Average method).  

· Responsible for verify & authorize LPO & Quotations for purchase of Consumables & Raw materials.   

· Payment negotiation for consumables & raw materials items from various suppliers on competitive price.

· Verify & authorize Petty Cash vouchers also handling Physical Petty Cash in absence of Cashier.
· Monitor & execute monthly payroll functions for 200+ employees. (Maintain staff’s leaves, deductions, advances & vacation settlements in FOCUS Payroll Software and also drafts Salary Letters, prepare CD in CSV format and submit to the bank).  
· Resolving blocked Sales invoices where payments are held up due to deviation in price, quantity in mandate.
· Receivable & Payable management and age-wise analysis of Debtors & Creditors.
· Maintain listing of accounts payable.

· Fixed Asset Accounting, Reconciliations and depreciation journals.

· Accountable for maintain the general ledger.
· Liasioning with Banks for Bank Guarantee, Foreign Remittance and other Banking work.

· Expertise in Audit preparation of yearly financials in audit format and submitting to auditors for auditing.
· Strong in interaction with Auditors for Finalization of Accounts.


SENIOR ACCOUTANT & INTERNAL AUDITOR 


Mar-2012 to Sep- 2013
Nayak & Rane Chartered Accountants
· Compilation of Books of Accounts, Independent finalization of Accounts and preparation of Financial Statements of Individuals, HUFs’, Partnership Firms, Private Limited Companies.
· Writing Day to day accounts of various individuals, partnership firms.
· Preparation of Individuals & Salary Returns with working.
· Preparation of monthly basis Bank Reconciliation of Clients.
· Preparation of Computation & Income Tax Returns of Individuals, Partnership Firms.
· Statutory Audits & Tax Audits of Companies / (Persons covered u/s 44 AB of Income Tax Act).
· Compilation Statutory Audit of Arch Pharma Labs Limited.
· Independently handled Internal Audit work of NITCO TILES LIMITED.
· Preparation and analyzing the MIS report relating to Stock, Unadjusted Credit Memos (debit balance in vendor a/c) , Debtors in internal Audit Work.
· Independently handled Factory Audit work of LIFE LINE INDUSTRIES LIMITED.
· Independently handled Physically Stock Audit of ARCH PHRMA LABS LMITED for Hyderabad location. 
SENIOR ACCOUNTS EXECUTIVE



           Jan-2010 To Feb-2012
Stream International Services Pvt Ltd (MNC)
·  Solely responsible for Accounting of INfowavz International Pvt Ltd (Parent Company of Stream International).
· Responsible for Monthly Closing of Books of Accounts
· Preparation of Monthly Profit & Loss A/c, Balance Sheet.
· Responsible for Service Tax Return & Service Tax Refund Process.
· Maintaining Fixed Asset Register in FAMS Program & Oracle FA Software.
· Fixed Assets Schedule as per Companies Act Income Tax Act.
· Monthly Basis Bank Reconciliation of Six Banks ( Current A/c -4 & EEFC A/c -2)
· Responsible TDS Working Return quarterly Filing.
· Liasioning with US Finance Team Tax Related entries & other Work.
· Liasioning with banks for Banking work & Foreign Remittance.
· Liasioning with banks for salary accounts opening process.    
· Preparation of Monthly Cash Flow Statement (for Fund Purpose).
· Responsible for AP Closing & Approver of Purchase & Exp Invoices for Payment.

· Responsible for Monthly payments of Statuary dues i.e.… PF, PT, TDS.
· Assist to our Auditors in internal Audit (Shenoy & Borkar) and in statutory Financial Audit (Ernst & Young).
· Other Financial aspects of finance & Accounts.


SENIOR ACCOUNTS EXECUTIVE




Feb- 2007 To Dec-2010

Centrum Wealth Managers Ltd 
· Assist to our Sr. Accounts. Manager in Preparation of (MIS) Monthly Profit & Loss A/c
· Assist to our Auditors in yearly statutory Financial Audit.
· Preparing Service Tax Challans every month & filling Service Tax Returns.
· Preparing TDS Challan every month & filling e-TDS returns quarterly.
· Maintaining fixed Asset Register in FAMS Program.  
· Daily Basis Bank Reconciliation (Seven Banks A/c).
· Client Ledger‘s Reconciliation (Ledger confirmation).

· Responsible for Authorization on Vender’s& clients Cheque payments.
· Follow-up for payment Recovery of clients.
· Preparing Monthly DPC Calculation report. 
· Monthly preparation of (Income) Brokerage file.

SENIOR ACCOUNTS EXECUTIVE




Jun- 2004 To Jan- 2007

Brics Securities Ltd 
· Assist to our accounts Manager in Preparation of Statuary payments like TDS, PROFESSION TAX, S.T TAX. E.S.I.C 
· Assist to our accounts Manager in Preparation of (MIS) Monthly Profit & Loss A/c.
· Daily Bank Reconciliation (Two Banks A/c).
· Monthly preparations of Brokerage file (Dealer wise & Client wise).

· Maintaining fixed Asset Register in our FAMS software Program. 

· Monthly preparation of FBT working file & Payment of challan.

· Day to day entries related to Bank & others.

· Verification of all the expenses Bills (Vendor’s Bills) during the month.

· Petty Cash Handling for HO & Branch.

· Cheque preparation & Party Reconciliation.

· Other aspects of financial accounts.


