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	objective
	To excel as a professional, in the fields of Accountancy and Financial Management while delivering best service possible in achieving organizational objectives.

	PROFILE

	
	I am passionate and highly qualified professional from Al Binaa Al Mathali Tech. Cont. LLC. (Sharjah), KMPG (BIG- 4) and  Acro Developers Pvt. Limited  with more than Five years (05) years of diversified experience and strong record of leadership and delivery of services in multidimensional and multicultural working environment, combining broad exposure in all aspects of Finance, Accounts and Audit. I have internationally esteemed professional qualification Association of Chartered Certified Accountants (ACCA- UK) and Pakistan Institute of Public Finance Accountants (PIPFA) an associated Member body of International Federation of Accountants (IFAC) (USA), I also hold degrees of Masters of Commerce (M.Com) and Bachelors of Commerce (B.Com). I have proficient and expert level skills in using MS Office Tools, ERP (Oracle Financials R12), Tally, Peachtree, QuickBooks and other computer applications.

	PROFESSIONAL QUALIFICATION

	
	United Arab Emirates Chartered Accountants (UAE CA)
( Qualified & Member )
The Association of Chartered Certified Accountants (ACCA - UK)

( Qualified & Member )
Pakistan Institute of Public Finance Accountants (PIPFA) (PAK)

Associate member body of the International Federation of Accountants (IFAC)(USA)
( Qualified & Member )

	academic  QUALIFICATION

	2015

2011

2007
	Masters of Commerce ( M.Com)
University of the Punjab

Advance Diploma in Accounting and Business (UK)

(Qualified ) ( Equal to BSC Applied Accounting )
Bachelors of Commerce ( B.Com)
University of The Punjab 

	Professional Experience 

	 
	AL BINNA AL MATHALI TECH. CONT. LLC. (Sharjah)

Manager ACCOUNTS AND Operations (14 Aug 2015 to Present)

Assignments and Responsibilities:
· Coordinate with subcontractors to manage and resolve the common interfaces through regular meetings, discussions and various communication channels.

· Develop plans to acquire new contracts through cold calling, and business-to-business marketing visits.
· Prepare invoices, dispatch invoices, verifying LPOs Invoice and follow up of payments.

· Managing day-to-day activities, analyzing and budget preparations and managing cost. 

· Managing the banking affair of company and handling Cash..

· Management of ledgers including Account Receivable (A/R) & Account Payable (A/P) and follow ups.

· Perform reconciliation of bank account.

· Maintain and prepare payroll.
· Management of petty cash.

· Managing documentation.
· Perform all other relevant Immigration and Operational tasks assigned by MD.
Acro developers pvt. limited

ASSISTANT MANAGER Admin & aCCOUNTS (01 fEB 2014 to 03 AuG 2015)

Assignments and Responsibilities:
· Feasibilities preparation and setting-up and maintain supplier accounts.
· Preparation of budget reconciliation workings and documentation.
· Responsible for overall G/L functions, manage A/R, A/P, Cash/ Bank and Payroll.
· Preparing and dispatching the original invoices with supporting documents to the customer and Monitoring customer’s account.

· Reconciling transactions record to comply with financial policies and procedures.

· Follow up to ensure that bills get paid within due date.

· Assisting auditors to conduct year end statutory audit of FS.

· Assist in managing documentation.

· Assist in processing payments, collecting and organize vendor bills. 

· Perform all other relevant tasks assigned by the Senior Development Manager.
KPMG Taseer Hadi & Co. (Chartered Accountants) (BIG 4)  

sENIOR ASSOCIATE (AUDIT AND TAXATION) (20 Jan 2012 to 31 jAN 2014)

Assignments and Responsibilities:
Audit Assurance work;
· Maintain client relationships at the appropriate level and present a favorable impression of the firm.

· Collecting data/information regarding different parties, analysis of controls and identify deficiencies in such controls and report/ recommendations to Management to overcome these deficiencies in future.

· Resolution of accounting/technical issues raised by clients.
· Ensuring members of the audit team communicate, interact and collaborate effectively.

· Review the implementations to ensure it is done properly and efficiently.
· Act with objectivity, independence and integrity at all times.

· Keep up-to-date with any changes or planned changes to accounting standards or other pronouncements and understand their impact upon the audit strategy.

· Understand, evaluate and test the design and operation of accounting and internal control systems, offering Recommendation for any weaknesses noted.

· Provide on-the-job training /assistance to junior members of staff.
· Provide timely feedback to partner manager in relation to ongoing job performance with a view to avoiding surprises.

Taxation work;
· Preparation and e-filling annual income tax return.

· Reply to taxation authorities regarding various taxation notices.

· Assisting clients in preparing data/information regarding taxation compliances and appeals.

· Perpetration of appeal and appearing before appellate authorities.

· Advices to clients regarding updates in law and other tax queries.

· Monthly sales tax and income tax withholding statements.

· Preparation of monthly bank reconciliations.


	Key competencies and skills

	
	Finalization of Accounts

General Ledger Accounting

Inventory Management

Reconciliation of Accounts

MIS Reports

Bank Dealing

Budgeting & Feasibility
Management Accounting

Internal and Statutory Audit

Internal Controls Procedures

Petty Cash
Aging Analysis

Cash Flow Management

Standard Operating Procedures (SOP

Payroll Management


	Training and Courses

	
	Participated and attended training courses and workshops on the following topics while working with KPMG:

· Risk management
· Code of Corporate Governance and Ethics
· KPMG Audit Manual (KAM) & Global Work Papers (GWP) methodology

	projects and industries

	
	Following is the list of major clients to whom I provided services at KPMG TH

	
	Clients/Projects
	Industry

	AUDIT

TAX  

ADVISORY

	PEPSI Pakistan
	Manufacturing – Beverage

	
	Nestle Pakistan 
	Manufacturing  – Dairy Products

	
	Samsung Pakistan (Pvt.) Limited
	Manufacturing and assembling -  Electronics & Mobile

	
	First Jamia School
	Educational Institution – Services

	
	Lahore Electricity Supply Company
	Power Distribution- Electricity

	
	Kot Addu Power Company Limited
	Power Generation – Electricity

	
	Multan Electricity Supply Company
	Power Distribution- Electricity

	
	Gunes Albrak 
	Waste Management Company- Service

	
	Platform Turizm ( Metro Bus Project)
	Transport company – service

	
	ADRA Pakistan (NGO)
	Water purification projects

	
	World Call Telecom Limited
	Communication Services – Telecommunication

	
	Pioneer Pakistan (Pvt.) Limited
	Manufacturing– Seeds

	
	Ali Institute of Education (NGO)
	Educational Institution – Service

	
	BBDO Pakistan (Pvt.) Limited
	Advertising Agency

	
	MMTI Pakistan (Pvt.) Limited
	Advertising Agency

	IT SKILLS

	
	· Proficient in use of computer with 05 years Microsoft Office experience and typical tasks including:
· Preparation of reports using Microsoft Office applications
· General browsing and using the internet as a research tool
· Proficient level skills in use of Tally and Quickbooks
· Proficient level skills in use with TWO MONTHS (Specialized) Diploma in ERP (Oracle Financials R12) 

	reference

	
	Will be furnished on demand


