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ACCOUNTS PROFESSIONAL 
Aspiring for a challenging position, one which will make best use of existing experience and analytical and system skills as well as knowledge of the backend processes to further my personal and professional development with 
a progressive and forward thinking organization.
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Profile Summary  
· Result-oriented, competent professional and multi-skilled professional with 4+ years of comprehensive experience and excellent knowledge of finance & accounting procedures. Currently spearheading efforts with SNT Properties Co. WLL, Manama Kingdom of Bahrain as Chief Accountant.
· Exceptional analytical & problem solving skills & able to provide financial information to all areas of the business whilst ensuring that all management information is accurate; Possess well all round Financial Accounting Knowledge.
· Possess a proven ability to drive out inefficiencies through process improvement as well as assist in the maintenance & development of financial systems and accounting procedures.
· Recognized as a proactive individual with good knowledge of excel spread sheets.

· Excellent communicator with exceptional talent for problem solving and ability to handle multiple functions and activities in high pressure environments with tight deadlines. 
· Motivated and goal driven with a strong work ethics, continuously striving for improvement coupled with excellent administrative aptitude with an eye for detail and the commitment to offer quality work.
· A strong team leader/ player, training, guiding and motivating teams towards maximum productivity with exceptional consensus building, negotiation and interpersonal skills, analytical mind and comprehensive problem detection/ solving abilities.

AREAS OF EXPERTISE
♦ Month end procedures

♦ Variance reporting



♦ Query resolution
♦ P&L analyses



♦ Reporting & management accounting

♦ Accounting systems 

♦ IT skills



♦ Balance Sheet & Cash flow statements

♦ Cash management


♦ Receipt and payment


♦ Payroll




♦ Petty cash
PERSONAL SKILLS
♦ Solution oriented


♦ Attention to detail



♦ Positive attitude
♦ Decision making


♦ Loyalty, Honesty & Integrity


♦ Methodical and organized
KEY RESULT AREAS
· Effectively manage the office & daily customer day, handle cash & credit responsible to payroll, responsible for payment bills, maintained the industry machinery managed the daily production & stock and prepare daily report.

· Prepare daily sales and purchase entry, prepare journal entry& cash book, handle the insurance and tax returns, controlling the credit, managed the banking transaction & collected statement, receiving all payment bills.

· Responsible for payment bills, manage office, keep records, manage petty cash, control payment and received, completion of guest bills, Payroll, managed the Supplier and Buyers, Bank Reconciliation Statement, credit cards and check payment, E Filling.

· Supporting the business by assisting to produce accurate financial and management accounting information on which financial decisions are based. 
· Involved in compiling financial reports and analyses, whilst working to strict deadlines.
· Accountable for the upkeep of an accurate accounts filing system. 

· Debtor and Creditor reconciliations.

· Supervising junior financial staff. 

· Ensuring that information is accurately collated & entered into systems.

· Reconciling petty cash; Balance sheet reconciliations; Salary entry and reconciliation.

· Dealing with statutory returns. 

· Assisting internal/ external auditors with queries.

· Communicating clearly and effectively with the accounts team.
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Professional Span

SNT Properties Co. WLL, Manama Kingdom of Bahrain                                                               01st May’2013 - Till date

Chief Accountant 
Nile Plaza Fully Furnished Apartment Hoora Kingdom of Bahrain                                     18th Jun’2011 – 30th Apr’2013

Account Executive 

Achal Inustries Belve, Kundapur Taluk (Udupi Dist., Karnataka)                                         01stApr’2010 – 31st Mar’2011

Account Assistant 

Sri Laxmi Cashew Industries, Belanje Karkala Taluk (Udupi Dist., Karnataka)                 01st Feb’2009 – 31st Jan’2010

Office Executive 
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Academic Credentials

· B.Com, 2008,
Govt. First Grade College, Hebri (Mangalore University)

· H.S.E, 2005,
               Govt. P.U. College, Goliyangadi-Udupi. (Karnataka P.U. Board) 
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IT Expertise

· Well versed in utilizing MS Office Application including MS Word, MS Excel, MS Access, MS PowerPoint 

· Proficient with internet operation, e-tax
· Adept in Accounts package : Tally9.0, Ace
[image: image6.png]



Personal Dossier
· Date of Birth

: December 25, 1986    
· Languages Known
: English, Hindi, Kannada, Malayalam, Urdu & Arabia
· Marital Status                  : Married 
· References

: Available on request 
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Declaration

I hereby declare that all the information provided above is true to the best of my knowledge.

Place: Manama, Kingdom Of  Bahrain
Date:    10-10-2014
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