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	Objective


I am very much interested in seeking a position to utilize my skills and abilities in the field of transportation that offers me professional growth while being resourceful, innovative in my career. Where I can learn and grow by working on challenging assignment.

To associate myself with a progressive organization offering opportunity for professional growth, where my experience, education, skills and varied abilities will be used effectively and efficiently in accomplishment of the organizational goals
	Professional WORK EXPERIENCE 1 :


Worked as an Assistant Operations Manager with SAFE TRANS PASSENGERS TRANSPORT BY RENTED BUSES LLC in Dubai since 2011 .SAFE TRANS was, founded in Dubai 2005, has been playing since its vital role in providing the Transportation Services to Schools, Hotels & Construction Etc . 

	RESPONSIBILITIES:


Feb’11 – Aug’16 SAFE TRANS LLC, Dubai as Assistant Operations Manager
· Maintaining Day to Day operations.
· Interacting with customers, taking their queries & issues and help in solving them.
· Making Invoices following up with the debtors.

· If any emergency break down or maintenance issues arise. Making note of that and forwarding the issue to the garage.
· Purchasing of Auto parts,Uniforms, office stationery Etc.
· Interacting with drivers understanding their requirements.

· Mostly dealing with H.R. Dept. of 5 Star Hotels.      

· Daily follow up with the supervisor drivers to check the follow of work.
· Checking vehicle Registration Expiry asking the supervisors to make passing of vehicle.
· Dealing with Insurance companies for vehicle insurances, In case of accident asking for repair under insurance. 
· Coordinating with Sales and Marketing Department.
· Accompanying Manager in meetings.
· Dealing with creditors.

· Making Salik statements.
· Making booking if there is any requirement through odd customers for single trips.
	Part time WORK EXPERIENCE  2 :


Real Estate Agent: Leasing & Brokerage
	Responsibility:


· Dealing with customers taking them to site.
· Dealing with paper work, Rental agreement.
· Making DEWA accounts.

	QUALIFICATION


· Intermediate from Board of Intermediate, Hyderabad.
· S.S.C from Board of Secondary, Hyderabad.
	SOFTWARE SKILLS:


Office Tools

:
  MS-OFFICE 2007 and 2010
Typewriting Skills
:
  45 Words per Minute
	PERSONAL PROFILE:


Date of birth

:     
06-03-1988
Marital Status

:
Married



Languages Known
:
Arabic, English, Hindi, and Urdu

Strengths

:
Sincerity, Dedicated to work, Hardworking & Dependable
Nationality

:
Indian

	PASSPORT DETAILS:     


Issue Date

:      18/06/2007
Expiry Date

:      17/06/2017
License


:      Automatic issued by Dubai RTA.   


Visa status

:     Visit visa
