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PERSONAL DATA 



Name:
 AIZA 
AIZA.325742@2freemail.com 
OBJECTIVES 

      To seek employment that will help me use and enhance more of my experiences, at the same time explore in areas which will help me learn more things that will make me outshine and have more knowledge.
EDUCATION 
Year Graduated
Course/Degree
 2011 - 2012
Bachelor of Science in Business Administration & Accountancy


Major in Entrepreneurial Marketing


Mindanao State University, Main Campus


Marawi City, Lanao del Sur
2005 – 2006
Agusan Sur National High School


San Francisco, Agusan del Sur

2001 – 2002
Bayugan 2, Elementary School

Bayugan 2, San Francisco, Agusan del Sur

KNOWLEDGE & SKILLS
· Computer
· Microsoft Word

· Microsoft Excel

· Microsoft Publisher

· Microsoft PowerPoint
WORK EXPERIENCES
Date
Position 
Company
03/01/2016 – 07/30/2016

 Civil Representative Service (CRS)                               Philippine Statistics Authority(PSA)

09/04/2015 – 01/3/2016
 Call Center Agent (MSS E Service Advocate 1)        PCCW Teleservices (Philippines)Inc.

06/05/2013 – 06/30/2015
Office Clerk
                                                                     Department of Agrarian Reform 


                                                                                          Adjudication Board(DARAB)
12/17/2012 – 02/28/2013
Finance Officer
                                                              Grace Ong Enterprises

SEMINARS

Date 
Topic/Course

10/05/2011
         Uplifting the Knowledge of the New Entrepreneurs


                                  Through Business Globalization On Relevant Trends of Marketing

03/13/2010
Sensitivity Training (Organizational Behavior)

02/03/2010
                   Seminar on Entrepreneurship and Business Management
TRAININGS 
Date
Topic/Course
Place
09/15/2015 – 09/25/2015               Product, Process and System Training                                   Union Bank Plaza


                                                                                                                                                                  Ortigas Center

                                                                                                                                                              Pasig City
06/0/2015 – 06/10/2015             DARAB & LEGAL Sectors Strategic Planning                            Siargao,
                                                          Training, and Workshop                                                             Surigao del Norte
04/20/2015 - 04/24/2015          Gender Based Enhancement Skills Training (GBEST)             Prince Hotel,


                                                                                                                                                           Butuan City

07/16/2014 – 07/18/2014            Field Investigation Report (FIR)                                                Prince Hotel,

                                                           Preparation and Mediation                                                      Butuan City

11/19/2013 – 11/21,2013 
          Strategic Adjudication Planning –Workshop and                Palacio de Laoag,

                                                         LCMS Data Cleansing cum Adjudication Updating              Laoag City
CERTIFCATES & AWARDS
· Outstanding Employee for Non – Technical 2015
· Champion in “Himig Agusanon Singing Competition 2004 in Naliyagan Festival

