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Contact HR Consultant for CV No: 325989

E-mail: response@gulfjobseekers.com
Website: http://www.gulfjobseeker.com/employer/cvdatabasepaid.php 

POSITION
:  
PURCHASER
OBJECTIVE:   To obtain a job that will require the knowledge and skills in Purchasing field that will provide opportunities and variance in my career.    
STRENGTH:   Fourteen (14)-years of affluent purchasing experience  specializing in complete General Maintenance Materials, Interior Design and Fit-out materials from UAE and International markets, office equipment, office stationeries, mild steel pipes, fittings, valves, bolts, stainless steel, hand tools, power tools, company vehicles and machineries maintenance parts and supplies for ships, false ceilings, maintenance materials for electrical, plumbing, and construction, including all types of A/C systems and complete swimming pool materials and equipments, including hiring of scaffolding, cranes, trucks, generators and other heavy machineries.
· In-depth knowledge of the UAE market, including excellent rapport with suppliers.
· Highly-skilled in negotiating and developing constructive and cooperative working relationship with suppliers, and maintaining them over time.
· Active listener and learner, critical thinker, coupled with the ability to make educated decisions.
· On Visit Visa .Holding valid UAE Driving License; computer-literate. 
· Languages:  English, Hindi, Malayalam, including spoken Arabic
CAREER SUMMARY

	
	
	
	

	JAN 26 2015 – AUG 15 2016
	PURCHASER
	CUBE WOODEN & INT. DESIGN ACC.IND. LLC
	DUBAI, UAE

	DEC 2011 – NOV. 2014
	P.R.O.
	AL BADER GROUP
	ABU DHABI U,A,E,

	
	
	
	

	JUL 2004 JUNE 2011
	PURCHASER
	CYGNET INTERIORS DESIGN & CONSTRUCTION COMPANY
	DUBAI, UAE

	
	
	
	

	MAY 1999-JUN 2004
	PURCHASER
	QGM GROUP


	DUBAI, UAE

	
	
	
	

	AUG 1993-MAR 1998
	PURCHASER
	OBAID SUBAIH GENERAL CONTRACTING COMPANY
	DUBAI, UAE


	
	
	
	

	AUG 1988-JUL 1993
	P.R.O.
	OBAID SUBAIH GENERAL CONTRACTING COMPANY
	DUBAI, UAE


Job Descriptions:
As Purchaser

· Maintain records of goods ordered and received.

· Locate vendors of materials, equipment or supplies, and interview them in order to determine product availability and terms of sales.

· Prepare and process requisitions and purchase orders for supplies and equipment.

· Review purchase order claims and contracts for conformance to company policy.

· Analyze market and delivery systems in order to assess present and future material availability.

· Participate in the development of specifications for equipment, products or substitute materials.

· Review, evaluate, and approve specifications for issuing and awarding bids.

· Prepare reports regarding market conditions and merchandise costs.

As Public Relations Officer

· Represent the company to the external institutions which include government institutions, namely Labour, Immigration, Police, Airport, Seaport, among others
· Process motor insurance, renewal and issuance of visas, licenses, labour cards, vehicle registration, entry passes, lease contracts 
· Co-ordinate with the embassies for  renewal of employees passport and other purposes
· Prepare applications and correspondence for new visas, visa renewal/cancellation, medical, trade license, etc
· Keep the company management with the current rules, procedures, and fees on labour and immigration
ACADEMIC BACKGROUND
	
	
	
	

	BA ECONOMICS
	April 1981-April 1984
	UNIVERSITY OF CALICUT
STUDY COURSE IN ECONOMICS
	KERALA, INDIA

	
	
	
	

	HIGHER SECONDARY
	April 1979-March1981
	GOVERNMENT COLLEGE KASARAGOD
	KERALA, INDIA

	
	
	
	

	SECONDARY
	March 1979
	GOVERNMENT HIGH SCHOOL CHANDRAGIRI
	KERALA, INDIA

	
	
	
	


Reference on request
Personal Details

Indian National

Married


