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MOHAMMED.328261@2freemail.com 

OBJECTIVE                                                                                                                                                                   
To seek challenging avenues where my potential matches the organization’s need  and  to  contribute  to  the  organization’s  goal,  for  betterment  of  my  carrier prospects.

WORK EXPERIENCE                                                                                                                                                  

· Currently Working Under Sweet Corn General Trading LLC (FMCG Product Supplier In UAE, Mainly Power Root Product Supplier i.e. Alicafe Tea and Coffee.) having turnover of more than 100 Million as an Head Key Accounts Receivable. From January-2015
· Worked under A-Zone Kids Wear Manufacturing Co. Having Turnover of more than 60 crore as a Senior Accountant/Internal Audit. From January 2014 to December 2014.

· Worked under Freedom Fragrances (Partnership firm) (Perfume Manufacturing & Import, Export) having a turnover of more than 75 crore as an Accounts Executive from June 2011 to October 2013.
· Worked as Audit/Accounts Assistant in A. S. Sayed & Co., Chartered Accountants Firm from April 2009 to May 2010.
Assignments handled during engagement tenure: Work Profile
A. Exposure in Accounts 
· Accounting Entries in Tally ERP -9 , DMS Accounts Software
· Periodic review and finalization of Financial Statements
·  Ensuring timely payment of Statutory Payments

· VAT/CST/Service tax returns compliance
· TDS compliances including filing of quarterly returns
· Sales Processing,
A. Invoice Entry Import & Export

B. Maintaining FOB value

C. Maintaining Dollar Statement Inward & Outward

D. Preparing Sales Orders

E.  Making Statements of Expenses related to Import & Export
· Purchase  Processing

A. Maintaining Purchase order
B. Co-ordinate with party regarding Purchase order

C. Maintaining Qty wise Purchase Register

D.  Invoice Entry of Purchase in Tally as well as excel

E. Preparing Stock Register 
· Accounts Receivable / Payable

A. Making Routine Entries in Tally/ DMS/ Microsoft Excel
B. Preparing O/s Statement of Drs & Crs

C. Follow up with parties for confirmation
· Maintenance of Fixed Assets Register
· Preparation of Bank Reconciliation Statements
· Daily updating Finance & Cash

· Preparation of Bank Summary

· Handling Petty Cash, Making Vouchers of Cash as well as Bank voucher
· Issuing I-Form
· Preparation of Commission/Incentives base on collection and Sales Target

· Preparation of Invoice Report

· Receivable Finance
B. Exposure in Internal Audit
   Critical evaluation of internal controls adopted by organizations and suggesting areas for strengthening 
· Confirmation of proper compliance with the various regulatory provisions and operational manuals

· Assisting in meeting the clients Corporate Governance requirements
Technology

· Well conversant with emerging technologies like Tally 9, ERP, MS-office 2013,M.S. Accounting Software DMS.
PROFESSIONAL SUMMARY                                                                                                                           
· Having over 5 years of Experience in the field of Accounts, procurement, Finance, Auditing and Logistics, in which   1½ years of experience in UAE.

· Strong in ERP software (Tally ERP-9, DMS) and in Accounting Packages
EDUCATIONAL QUALIFICATION                                                                                                                           
· M.Com from University of Mumbai in 2013

· B.Com from University of Mumbai  in 2011

STRENGHTS                                                                                                                                                               

· 
Good grasping and business analysis skills.

· 
Strong functional abilities.

· 
Adaptable to job challenges & changes.

· 
Eagerness to contribute in a team-oriented environment.

HOBBIES                                                                                                                                                                     
· 
Reading newspaper.

· 
Playing indoor games.

· 
Travelling
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