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NADEEM
Email: nadeem.328496@2freemail.com 

Career objective:
To maintain an exemplary work attitude, shine by out-performing the responsibilities given to me, to become an asset for the firm/organization, and to utilize my strong leadership, managerial, analytical, problem solving and project management skills in the finest way possible. I believe that an enthusiastic attitude, hard work, and aptitude to be more important in assessing one’s competence and potential over the monotony of experience. 
Work Experience:
· Senior Accountant
Tristar Transport LLC – A Subsidiary of AGILITY Logistics
2010-Till date
Job Accountabilities
· Preparing Profit and loss Statement, Balance Sheet and HFM reporting.
· Analysis of variance between budgeted and actual figures.

· Controlling and verifying invoices to customer.

· Verifying suppliers SOA and preparing payments.
· Regular review of Payables and Receivables.

· Control of Fixed Asset Register

· Petty Cash Administration
· Processing payroll of 300+ employees and ensuring payment of salaries on time in coordination with HRD.
· Coordinating with Group Internal Auditor on devising internal controls

· Assisting finance manager in preparing ad hoc reports
· Year End Books closing and audit

· Monitoring the inflow & outflow of funds and ensuring effective working capital management
· Ensure all transactions are in accordance with the Organizations; Financial Policies and procedures.
· Managing team of 6 accountants.

· Planning, executing and finalizing external audit.
· Member of Core implementation team for Oracle Finance Module

· Compiling the data as per template for uploading into the system 

· Validation of opening balances

· Verifying and testing approval hierarchy

Achievements

· Recovery of long outstanding of AED 300,000

· Successful Implementation of Oracle ERP R-12
· Part of success team which has won different tenders from Shell UAE, Shell Oman, EPPCO, ADNOC, MOBIL, TOTAL and BP.
· Efficient management of funds among group entities and removing funds shortage
· Accountant cum Logistics Coordinator
Tristar Transport LLC – A Subsidiary of AGILITY  
                                                                                                                        Logistics 2008-2009
Job Accountabilities
· Performing the following activities for monthly and yearly accounts at Warehouse division
· Preparing of sales invoice on the basis of storage, delivery and handling charges
· Preparation of stock report on monthly basis and reconciling with A/c records
· Handling drivers and helpers allowances and overtime for month end payroll
· Coordinating with shipping agency and vessels for lube oil deliveries
· Scheduling of trucks and drivers basis the vessel ETA for deliveries

· Handling cash with an average daily outflow of AED 40,000
· Managing the resources efficiently and effectively

Achievements
· Maximum utilization of Fleets

· Maximum volume / Product delivery in one year 

· Zero Stock discrepancies

· Introduction of cycle counts

· Implementation of Exceed software

Education:
· ACCA

Finalist
· M.Sc

(Mathematics)




(2003, university of Peshawar)

· B.A

(Maths A, Statistics)




(2001, university of Peshawar)

Additional Training:
· Diploma in information technology (1 year)

· Typing and short hand
· Certificate in Lean six Sigma
· Workshop on IFRS - 16 Hours
· Driving license
Computer Skills:
· MS Windows & MS Office

· Accounting Softwares:

· Oracle Financials R12
· Tata E.X.
· Tally 9.0
· Peachtree
Personal Profile:
Date of birth:

20-03-1980

Nationality:

Pakistani

Visa Status:

Employment
Marital status:

Single

Languages:

English, Urdu, Pashto & Hindko (Reading, Writing and Speaking)

References:

Shall be furnished upon request.
