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RESUME

KARTHIKEYAN 

KARTHIKEYAN.328841@2freemail.com  
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APPLICATION FOR THE POST OF ASST. ACCOUNTANT / ANY SUITABLE JOB

OBJECTIVE:

To seek a management position where my leadership, strategy planning, motivational skills and business development skills will be fully utilized.

WORK EXPERIENCE:

Presently I am working as Asst. Accountant in Wonu International FZCO.

The Job involved entry of daily accounts transaction, daily report, weekly report, monthly report and payroll for the period from Oct. 2015 to till date.

Worked as a Sales Executive in Aircel Ltd., Trichy, India for the period from June 2013 to September 2015.

PERSONAL SKILLS

Maintaining Accounts Payable and Receivable Reconciliation of Bank statement

Handling of Petty Cash

Preparing Report for Management Preparing Payroll

Maintaining employees records Preparing Telegraphic Transfer Sales executive in customer care

EDUCATIONAL QUALIFICATION:
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	Course
	College Name
	
	Year of
	
	Percentage

	
	
	
	Completed
	
	

	
	
	
	
	
	

	B.Com(CA)
	AVS College of Arts & Science Salem, TN
	2010-2013
	
	I Class

	
	
	
	
	
	

	HSC
	Jothi Matric Hr.Sec School Ammapet Salem, TN
	2009-2010
	
	I Class

	
	
	
	
	
	

	SSLC
	Jothi Matric Hr.Sec School Ammapet Salem, TN
	2007-2008
	
	2 Class
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TECHNICAL SKILLS:
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	Operating Systems
	Windows 98, Windows XP,Windows 7,Windows 8

	Computer Knowledge
	Word, Excel, Power Point, Access, Peachtree Accounts Software

	Software
	Peachtree and Tally (Accounts Software) Aircel Sales Software


AREA OF INTEREST:

Accounting, Management Control, Team Handling, Customer Service

PERSONAL DETAILS:


	Date of Birth
	02-06-1991

	
	

	Marital Status
	Unmarried

	Nationality
	Indian

	Language Know
	English, Tamil, Malayalam

	
	

	Visa Status
	Jafza Employment Visa

	Job Joining
	Immediate Joining


DECLARATION:

I hereby declare that the above information is true to my knowledge.

Thanking you.

Yours truly,

KARTHIKEYAN
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