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OBJECTIVE 












To develop a career in accountancy and compliance and be a part of organization where I can achieve professional development and career growth to realize my potential, leverage my skills and utilize knowledge gained.
QUALIFICATION












	Particulars
	Institute
	Year
	Status

	ACCA 
	Association of Chartered Certified Accountants (ACCA –UK)
	june-2015
	· Affiliate

	Certified Accounting Technician
	ACCA – UK
	2010
	· Qualified

	HSSC (Equivalent to A-Level)
	Sandal College Faisalabad
	2009
	· Passed in 1st Division

	Matriculation (Equivalent to O-Level)
	Sandal School Faisalabad
	2007
	· Passed in 1st Division


Professional Experience & Internship









Account Officer

Travel-92 Private Ltd-(subsidiary of City42 News Channel) From March 2015 to October 2016                                       

Job Responsivities Include:                       

· Responsible for preparation of Bank reconciliation Statements and keep track of cash flow.
· Responsible for the preparation of Supplier Reconciliation with supplier statements and analysis of ageing of trade receivables.

· Managing the fix Assets register of the company.

· Checking payroll workings.

· Involve in financial forecasting, Budgeting and planning. 

· Prepared the accounts till finalization.

· Prepared the Ad-hoc business reports/analysis as per the requirement of management.

· Performed other tasks as directed by the manager finance.

Parker Randall – A.J.S Chartered Accounts – from July 2014 till Dec 2014. 

           
  
Position - Audit Trainee (Assurance Department)
Experience obtained:
· Reviewed bank reconciliation statements.

· Performed test of transactions on different processes.
· Assisted the team in preparing Financial Statements and disclosures.

Complimentary Skills 









· Proficient in MS Office 
· Applications especially MS Word, MS PowerPoint and MS Excel.

· Excellent communication and presentation skills
DECLARATION
I hereby declare that the details provided above are true to the best of my knowledge.

Dear Sir/Madam,
With this covering letter and attached resume, I would like to express my interest in obtaining employment for a graduate-level job position. I submit my qualifications and interest in working with your reputed organization. I am affiliate of Associated Certified Chartered Accountant (ACCA-UK). It is often said that to operate effectively within a financial environment, one must be tenacious, analytical, and highly dedicated. I want to obtain a full position in an organization that will utilize my analytical and financial background. I can assure you that if given this opportunity, I would be pleased to apply my competencies to add value as a member of your team. I would relish the challenge of working for such a high-profile organization. 
