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SAJITH
SAJITH.329582@2freemail.com 
 
PROFESSIONAL PROFILE 

· First Class Commerce Graduate with
· More than 6 Years of experience in Accounting, Auditing, Taxation etc. 

· Sound technical knowledge,

· Extensive communication skills and

· A penchant for work that requires analytical proficiency
PROFICIENCY

· Strong work experience in Accounts, Statutory Audit, Internal Audit, Stock Audit, Tax Audit. Vat Audit, Bank Audit, etc.
· Exposure to business and accounting systems of different industries including Manufacturing and Trading.
· Ability to manage and perform work assignments in an effective and timely manner.
MY STRENGTHS
· Analytical skills

· Interpersonal Skills  

· Team player

· Time Management
CAREER HIGHLIGHTS
4. Al Manama Group (Ajman, UAE)
Post held : Internal Auditor (25th Feb 2016 onwords
· Al Manama Group commenced its entry into the gracious market of United Arab Emirates, Ajman. With the opening of Al Manama Hypermarkets, Manama group set the pace for a revolutionary change in the shopping concepts of the regional Hypermarkets. We symbolize quality retailing and have been an instant hit with the discerning customers in the UAE.
Responsibilities & Contributions:

· Payment checking vendor wise making Internal audit queries report to management.

· Bank reconciliation, Petty cash voucher checking etc.

· Vendor Statement reconciliation.

· Stock Audit

· Inter company’s reconciliation.

· Monthly P & L Preparation branch wise 
3. Matson Group of Companies (Ernakulam,Kerala,India)

Post held : Asst. Manager Finance & Accounts (1st May 2015 to15th Feb 2016)

Responsibilities & Contributions:

· Book keeping and updating records on daily and weekly basis including ledgers.

· Supervision and approval journal entries and payables and oversaw the month end close.
· Co-ordination with colleagues and prepare consolidated report to management.

· Preparing Monthly budget and scheduling expenditures.

· Preparing Bank Reconciliation Statements and monthly MIS reports.

· Preparing consolidated monthly, quarterly balance sheet and reviewed the same with company management.

· Dealing with banks and other financial institution for loan and other requirements.
· Meetings with clients and statutory authorities on various matters.

· Preparation and e-filing of statutory returns

· Responsible for annual audit requirements and audit reports.
2. Fair Exports India Private Limited 
Post held :Internal Auditor (3rd March 2014 to31st March 2015)
· Fair Exports (I) Pvt. Ltd. is a part of EMKE/LULU Group, a well-known Group of Companies based in Abu Dhabi (UAE) in the field of Hyper Markets, Department Stores, Import/Export/Distribution of variety of food stuff from different parts of the world, Meat Processing Industry, Garments Manufacturing, Information Technology, Shipping etc.

Responsibilities & Contributions:
· Verification and make sure that the policies followed, standards, etc. and prepare reports to management

· Conducting audit of HR Department of all branches in India and reports to management on time.

· Verification of Purchase & sales department and report same to management.
· Verification- VAT, IT, Service Tax, Excise duty, TDS etc. its preparation, payment and filing and summery reports to management
· Preparation of monthly statement of profit or loss and balance sheet and reports to management.

· Preparation of monthly cash flow and fund flow statement and reports to management.

· Calculation of various ratios like liquidity, solvency Profitability etc and reports to management

· Conducting stock audit on periodic basis and summary repots to management
· Intercompany reconciliation.

·  Verification of cash balance of every branch and reports to management
· Passing Adjusting entries

· Assistance with statutory Auditor
1. Shenoy & Shenoy Chartered Accountants(Ernakulam)
Post held: Accountant and Audit Assistant. (1st june 2009 to 19th December 2013)
Shenoy & Shenoy is one of the leading Chartered Accountant firm in Ernakulum. Provide all sort of chartered accountant services related to accounting, auditing, income tax, financial services, company law & registration matters, import-export consultancy, Sales Tax / VAT matter, Service Tax, PF, ES I, etc.
Responsibilities & Contributions:
· Prepare on behalf of clients, all books of accounts required under statute of corporate and others.

· Preparation of projects and project reports on behalf of various clients.

·  Passing cash, journal, Sales and Purchase and adjusting entries.
· Preparation of Bank Reconciliation Statement on behalf of clients.

· Keeping cash and cheques in safe custody and its proper management

· Preparation of Cash flow and Fund flow statement on behalf of clients.

· Finalization of books of Accounts of Corporate and others.
· Tax Audit and VAT audit of Corporate & Non-corporate entities.

· Preparation and e –filing of IT Returns, TDS Returns, Service Tax Returns, Sales Tax Returns, ESI Returns etc on behalf of clients.

· Preparation and filing returns and records with ROC. 

· Statutory Audits of Corporate entities.

· Internal Audits of Corporate & Non-corporate entities.

· Bank Audits.

· Stock Audits.

· Dealing with Company Registration firm Registration etc.
EDUCATION

	Year
	Particulars
	University/ Board
	% of Marks

	2009
	B com.
	M G University
	70.00

	2006
	Plus Two
	Kerala HSE
	78.33

	2003
	                 SSLC
	Kerala
	44.00


·  Other Courses Attended:
	Course on Accounting  Tally 9
	Tally Academy, Thodupuzha

	M S Office
	Tally Academy, Thodupuzha


Other Expertise:

· MS-Excel, MS-Word, etc.

· Hands-on experience with Tally, SAP and Navision,
· E-mail and internet

PERSONAL INTERESTS

· Cricket

· Music

· Travelling

· Reading
Declaration

I do here by declare that the above mentioned details are true to my knowledge and belief.
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