Dear Sir / Madam,

Hope this email finds you well.

Kindly find below a small brief about my personal and professional career attached with my C.V. 

I am Hala, single female from Jordan - born in Abu Dhabi 1975. I have more than 15 years of experience in Administrative and Financial jobs in many sectors in Abu Dhabi: Investment, Banking, Real Estate & Development companies and Brokerage companies (Equities). And for the past 4 years I was working as an Executive Assistant to higher managements (CEO / Chairman Office).

I have an excellent computer skills (MS-Office, Internet, etc….) & interpersonal skills, strong communication and high qualification in the office management. I am punctual, reliable and I have ability to work under pressure. During my work experience, I have an ability to meet demands and objectives of my job. 

My previous salary was: 15,000 AED + Ticket + Medical Insurance + Bonus and the expected salary is AED 19,000+. Ready for an interview in anytime and ready to join immediately and I am on my Father's Visa and preferred place: Abu Dhabi only.
Thank you for taking the time to consider my application and I am looking forward to hear from you. 
