Nagaraj Shetty

Result-oriented Professional targeting challenging assignments in Accounts & Finance with a growth-oriented organisation of repute; preferably in UAE / India

Nagaraj.329945@2freemail.com 
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 Key Skills

Finance & Accounts
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External & Internal Auditing
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Working Capital Management
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Documentation
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Financial Planning
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Profit Centre Operations
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MIS & Budgeting
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Team Building & Leadership
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 Profile Summary

Finance Manager with over 18 years of experience in Finance & Accounts, Audits & Taxation
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Efficient in monitoring the inflow & outflow of funds and ensuring optimum utilization of available funds towards the accomplishment of corporate goals; competent in streamlining the working procedures, formulating cost effective solutions for enhancing the accounting and financial operations
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Proficient in managing financial & accounting matters involving preparation of financial statements and annual closing of accounts as per accounting standards (GAAP)

Enterprising leader with a record of contributions that streamlined finance operations, invigorated businesses, heightened productivity & enhanced internal controls
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Experienced in heading entire accounts & finance functions including maintenance & finalization of accounts, working capital management, profit monitoring, report management and building internal financial controls Proven track record of developing and implementing financial / operational controls that improve company’s financial strength
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Well experienced in pre-openings & handover process of hotel properties
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 Career Timeline

C.A. Intermediate from

ICAI
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2005
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 Soft Skills
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Communicator
Innovator

Thinker

Collaborator
Intuitive



Sandras Inn Hotel & Grand

Central Hotel as Group

Finance Manager
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	Jun’02 – Apr’04
	Aug’05 – Mar’15
	Since Apr’15

	
	p
	

	Ramee International
	
	Best Western

	Hotel as Accounts
	
	Premier Hotel as

	Executive
	
	Finance Manager


[image: image26.jpg]


[image: image27.jpg]



[image: image5.jpg]


 Education
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C.A. Intermediate from ICAI in 2005

MBA (Finance) under Manipal Sikkim University, India in 2012 Chartered Accountancy Course under Institute of Chartered Accounts of India (C.A. Articleship) in 2000
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B.Com. from College of Commerce and Business Management, Manipal, Mangalore University in 1996

Diploma in Computer Applications from Manipal Institute of Computer Education in 1997
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 Work Experience

Since Apr’15 with Best Western Premier Hotel, Dubai (4*) as Finance Manager

Aug’05 – Mar’15 with Sandras Inn Hotel & Grand Central Hotel(4*)as Group Finance Manager Reporting to General Manager and Managing Director

Role:

Checking and signing documents to ensure proper processing, controls and authorizations are followed Supervising reports pertaining to Purchase & IT department
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Maintaining night auditors reports (revenue reports), cashier reports and occupancy analysis on daily basis

Assisting the management in decision making; leading the Finance Department for delegating tasks to the team members


Implementing & developing accounts process and managing cash & bank accounts


Preparing cash flow statement, monthly reports, MIS reports, bank reconciliation statements, budget & project reports


Verifying the suppliers invoices, expenses vouchers, accounts ledger & inventory register

Reviewing final accounts (profit and loss account & balance sheet)


Ensuring verification of visa & immigration process, requirements of Tourism Department, Dubai Municipality, and staff recruitment and following up on maintenance works


Validating & approving cash & bank payments documents for submitting higher management for further approvals Cross-checking all accounting documents such as sales purchases debit & credit notes journal vouchers after substantiating with proper documentation before posting in to the accounting system


Managing the execution of financial and treasury accounts and imparted accounting support in order to ensure effective, efficient and accurate financial and administrative operations


Planning & executing monthly / quarterly / annual closure schedules; providing monthly financial statements; administering the monthly closing process


Previous Experience

Jun’02 – Apr’04 with Ramee International Hotel, Bahrain as Accounts Executive

Articleship

Apr’00 – Jun’02 with Prabhajith & Co. Chartered Accountants, Karnataka as Audit Manager Mar’97 – Mar’00 with Prabhajith & co (C.A article ship) as Audit Executive

IT Skills

Windows 2000


Office Automation


Internet Application


Tally & Peach Tree

Hospitality Software (Opera, IDS, Prologics, Micros, Imfrasis, Sun System)


Personal Details

Date of Birth: 18th September 1974

Languages Known: English, Hindi, Kannada & Arabic

Nationality: Indian

Visa Status: Employment Visa

Driving License: Holding valid UAE driving license

