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maricel

maricel.331017@2freemail.com  
 
OBJECTIVE
To give my best skills and performance to the growing company and in return the company will help me to broaden my knowledge to develop more my self-esteem. 
EDUCATIONAL BACKGROUND
· Eastern Visayas State University (EVSU)

Ormoc City, Leyte  
June 2006 - October 2008
 Bachelor of Science in Hotel Restaurant Technology


 
(UNDER GRADUATE)
· Ipil National High School



Ipil, Ormoc City              June 2005 - March 2006
· Mas-in Elementary  School



Mas-in, Ormoc City        June 2000 - March 2001
COMPETENCE

· Codilla’s Quest House


            Toog, ormoc city
September13-27, 2007
         
Reflexology with acupressure
PROFESSIONAL EXPERIENCE

· Aswaq Ramez Group

Cashier/Sales

Ramez Ajman

June 29, 2015 – Sept. 2016
· Gaisano Central Tacloban
Cashier


Gaisano tacloban
Sept. 20, 2010-Feb. 20, 2011   
· Gaisano Capital Ormoc

Cashier/checker

Gaisano Ormoc

April 10, 2010-Sept. 10, 2010 
· Greenwich Ormoc

Cashier


Ormoc City

Sept. 11, 2008-Dec. 31, 2009 

JOB DESCRIPTON

· Encode Barcodes in the system 

· Handle cash and credit sales, and close out till at the end of the day

· Process, price and shelve incoming products

· Assist in cleaning and maintenance of the store

· Evaluate existing Thrift Store layout, suggest & implement improvements

· Maintain shelf organization & stocking

· Make sales, answer customers' questions, and channel customer complaints to proper avenues

· Effectively communicate store policies to customers

· Harada Automotive Phil.
Inspector

Dasmarinas, Cavite
Sept 25, 2012-Sept 25, 2013  
·  Eugenio Services Inc.

Coordinator

Cebu City.

August 2007-2009
JOB DESCRIPTION

· Follow office workflow procedures to ensure maximum efficiency

· Maintain files and records with effective filing systems

· Support other teams with various administrative tasks (redirecting calls, disseminating correspondence, scheduling meetings etc.)

· Greet and assist visitors when they arrive at the office

· Monitor office expenditures and handle all office contracts (rent, service etc.)

· Perform basic bookkeeping activities and update the accounting system

· Deal with customer complaints or issues

· Monitor office supplies inventory and place orders

· Assist in vendor relationship management

· Nissin-Universal Robina Corp. 

Sales Marketing 
Dasma,Cavite
May 16, 2011-Sept. 16, 2012
JOB DESCRIPTION
· Analyzing and investigating price, demand and competition

· Devising and presenting ideas and strategies

· Promotional activities

· Compiling and distributing financial and statistical information

· Writing reports

· Organizing events and product exhibitions

· Monitoring performance

· Managing campaigns on social media.
I affirm that everything in this resume is true and correct to the best of my knowledge and belief.

