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PERSONAL  PROFILE
Date of birth  :  01/06/1977
Gender            :  Male
Nationality      :  Indian
Religion          :  Muslim
PERSONAL ASSETS
· Committed and reliable.

· Team management.

· Competent and desire to improve.

· Responsible and dependable with ability to organize events.

· Willing to learn and a fast learner


	        CURRICULUM VITAE
OBJECTIVE
Public Relation Officer position where my talent and efficiency can be fully utilized to contribute Superior language skills, problem solving abilities, Task management skills, Organizationnal talents  contribute to the success of organization.
EDUCATIONAL QUALIFICATION
              Pre Degree from  University of Calicut

          S.S.L.C from Kerala Educational Board
JOB DESCRIPTION

          Familier with Tasheel,Immigration Rules/MOL.etc
          Familier with  UAE labour Law and Immigration Rules

           Submission of correct documentation to the ministry of labor for Visa applications

             Visa procces,maintaining good contacts and relationship     with government offices such as UAE Ministry Of labor, Immigration,Chamber of Commerce,Police,Econmic Dept.&Muncipality
         More familier with all application preparing rules in Ministry Of Health

                                                      Developed and Organized meetings,workshops,ceremonies and other Events for fund raising,publicity and other information purposes 
       Maintained and updated information on the website of the organization

      Played the role of spokesperson of the organization and answered any inquiries in written and oral form
 

	RELEVANT SKILLS
· Honest and dependable with excellent interpersonal skills. 

· Good skill in supervising
COMPUTER SKILLS
· Comprehensive knowledge of word processing, idea about hardwares.
· Internet surfing.
· Working with new computer softwares.

· Comfort with basic computer softwares
LINGUISTIC SKILLS
To Speak: English,Hindi,Arabic
                 Malayalam and Tamil.

To Read :  English, Hindi,Arabic
                 Malayalam,Tamil
EXTRA CURRICULAR ACTIVITIES
· Interseted to read  books
· Interested in sports.

	CAREER GOALS
             To achieve a challenging career in the  PRO position to implement innovative policies and procedures related to PRO programs
            To become a successful head of a competitive, challenging, professional organization or Business field, that values competencies integrity and creativity.
 EXPERIENCE CERTIFICATION

              7 Years Experience as a PRO in AL-Shifa Al Khaleeji Medical Center Sharjah since 2009 to till date
          Holding valid UAE Driving Licence
DECLARATION
                                  I here by declare that all the information given above is authentic to the best of my knowledge and that any misrepresentation by me in this application disqualifies.                                                                         
                                                









