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 Asish                 
Asish.331354@2freemail.com 
Objective:-
	To be able to contribute my knowledge and skills in my chosen field by working with a great sense of responsibility, dedication and hard work, such that, whatever expertise, training or skills I gain will be used for personal development and share in the further growth of the company / institution.


8 YEARS EXPERIENCE IN ACCOUNTING 

· Well experienced in all accounts related jobs& able to do Account up to finalization

· Well experienced in sales &purchase A/c receivable &payable etc

· Well knowledge about Bank related work and Reconciliation

· Well experience in hospitality Accounts

· Experienced with the accounting package-Peachtree, Tally

· Self correspondence with Banks and client

· Good knowledge in Ms Office ,Internet, E-mail & its related
Software Skills

Operating Systems
: Windows, DOS

Packages (Office)
: MS Office -      

Accounting Software     :   Tally and Peachtree. Info mate (inventory Management Software), 

Academic Qualification 
	Sl No
	Course
	Year of Study
	University/ Board

	1.
	SSLC
	2002
	Board of Public Examination

	2.
	Plus Two
	2002-04
	Board of Higher Secondary 

	3.
	B.Com with Computer Application
	2004-07
	M.G. University 

	4.
	Tally9 ,

M S Office 
	2007
	Tally Academy , Kanjirapally

	5.
	Practical Training in Financial Accounting

(Manuel&Computerized Accounting)


	2007
	 The Institute of 

Accounts ,Kottayam


Work Experience
	Sl No
	Company
	Position
	Duration

	1.
	Cheekkanal Industries &  Trading Company,
Pathanamthitta
	Accountant
	 One Year

	2.
	Hotel   ICON CLASSIC ,
Kottayam
	Accounts  Manager
	05th May 2009  to till the date


Company  Profile:-

1 . Cheekkanal Industries & Trading Company – This company is registered under the  Companies Act 1956 having a sister concern Jai Hind Textiles & oil Mills ,having employment strength of about 45 persons from different states ,the  firm  engaged in manufacturing coconut oil & cotton Fabrics for industrial purpose.
2. Hotel Icon Classic – is a business class hotel situated bang at the heart of  Kottayam  city.

Job Profile:-

· Maintaining The Cash Book,

· Handling and posting of petty cash on day to day basis

· Post the invoices  sales, purchase-credit note ,debit note etc

· Preparation of payment vouchers

· Preparation of debtors statement and call them for debt collection

· Preparation of creditors statement and prepare cheque for them

· Maintain Bank Book and preparation of Reconciliation  

· Preparation of Trial balance Every month 

· Prepare expense analysis

· Authorization, verification and handling of petty cash.

· Provision and pre-paid calculation

· Preparation of cheque payable statement for each month

· Preparation of profit and lose a/c every three month 

· Prepare all General Ledger statement for auditors Every month

· Inventory control and valuation 

· Ensure all payments to suppliers, staff, and other external parties are made by according to company policies and procedures.

· Preparation of Balance sheet and Conformation with Auditor

· Financial statement analysis , budgeting , cash flow statement preparation  etc

  Ensure timely follow up of accounts receivable and payable.

· Monitor the monthly closing and prepare the financial reports as required by the Head of the Departments. OR General Manager.

· Prepare Fixed Assets Schedule and ensure all assets are being      depreciated as per their actual running life & necessary all Closing entries to be done at the end of financial year

· Coordinate with auditors and provide necessary details and    explanations for audit processing

Personal Data 

Age 



:

30 Years 
Date of Birth 


:

14-01-1986
Sex 



:

Male 

Religion & Caste

:

Christian/ Orthodox
Nationality 


:

Indian 

Personal Highlights:-
· Confidence and ability to overcome crisis.

· Determination and hard work to back it

· Optimistic attitude
Declaration 


The above facts are true to the best of my knowledge. Relevant Original certificates can be produced on request
