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​​​​​​​​​​​OBJECTIVES: 

To be able to contribute my knowledge and skills in my chosen field of work, by working with a great sense of responsibility, dedication and hard work, such that whatever expertise, training or skill I gain will be used for the development and share in the further growth of the company/institution.

EMPLOYMENT RECORD:  

SM APPLIANCE
Sales Utility Clerk 

October 2015 - October 2016 

Job Description:

· Setup advertising display or arranges of merchandise on promoting selling area.

· Always update the marks and tag price on merchandise.

· Keep the selling area clean and tidy.

· Welcome customers with a smile as they enter premises..
· Provide customer with product information that they need.

· Explain product features and warranty agreements.

· Answering questions from customers concerning location price and use of merchandise.
· Respond to customers’ request and concerns in resourceful manner.
· Maintaining monthly, weekly and daily report of transactions.
· Daily inventory for merchandise stocks.
· Always say thank.you for every customer enter in organization 
PAMPANGA RURAL ELECTIC SERVICE COOPERATIVE.,INC
IT Staff 

April 2015 – October 2015 

Job Description:
· Monitoring and maintaining computer systems and networks.

· Installing and configuring computer system and applications.

· Keep the system and application updated regularly.

· Replacing parts as required.

· Setting up and monitor CCTV.
· Design and print documents as what company needed.

· Finding research for company used.

· Monitor incoming emails and answer or forward as required.
· Update and maintain database such as mailing list, contact list, and client information.
_______________________________________________________________________________________________________________

PERSONAL INFORMATION:

Age:

21




 
  Height
:
5’9

Religion
 Catholic



  
  Citizenship:

Filipino

EDUCATIONAL ATTAINMENT:

St.Nicolas College of Business and Technology
Bachelor of Science in Information Technology

                                                                      June 2011 – March 2015

                                                                 San Fernando , Pampanga ,Philippines 

            I hereby certify that the above information is true and correct to the best of my knowledge and belief.
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