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RUBA 

E-mail: ruba.331464@2freemail.com  
Nationality: Egyptian 
Date of Birth:21/7/1996

· Objective

· To obtain a suitable position to further grow my talent, handle responsibilities as a challenge and to create a team spirit in the working environment.

· I intent to build my career by working with a professionally managed growth oriented organization in a more challenging and rewarding capacity with adequate experience in frontline office/Admin/ Clerical/ Accountancy/Business/Economics/Indoor Sales/ Marketing/Logistics. I have the ability to work under pressure, either as part of a team or under my own initiative.

· Ready to accept challenging opportunities with a high determination &excellent Interpersonal Skills.

· Eager to learn any trade. 

· Settling easily to new environment.

· Goal oriented & self-motivated.
· Academic Qualifications
· Completed IGCSE O-Level (Cambridge International Education – Arab Unity School),IELTS
· In UOWD(University of Wollongong in Dubai)
· Additional Qualifications & Skills
·   Obtained a Cambridge International Diploma in Information Technology skills: Diploma at foundation Level.
· Vast knowledge of Computer Applications i.e. [Microsoft Word, Excel, Power Point.
· Leadership, Communication and interpersonal skills in Management and Administration.

· Fluent in English and Arabic
·   Patience at work and can work under pressure/stress maintaining the positive attitude
· Worked in promotions 
· 6 months experience 
· Key Capabilities 

Leadership:

· Goal Achievement & Optimistic Ideology.

· Good Communication skills, Team player.

· Able to work under pressure.

· Ability to meet the deadline.

· Smart working, Self development and time management.

Relationship building:

· Develop strong relationship and communication skills between staff as well as research, analysis and problem solving.
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