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SHAHNAWAZ
SHAHNAWAZ
.331471@2freemail.com 

	Personal Profile


Result oriented, hardworking accounting professional having 15 years of in depth experience in the field of Accounts and Finance with strong knowledge and skills. Possess strong Analytical abilities and Technical skills for challenging projects. Possess excellent communication, presentation & inter-personal skills. Proven Track Record of Excellence in Academic & Professional Career.

	OBJECTIVE


A challenging position in the field of Accounts and in a professional and progressive organization that provides exciting opportunities to work and grow. Work with the best of my knowledge and abilities for the fulfilment of the job entrusted in time. Special interest to take challenging and responsible works, known or unknown, with high level of confidence and fulfil the matter at the entire satisfaction of Management.

	ACCADEMIC QUALIFICATION


· 10Th from Bihar education Board, Patna (India) with First Division
· 10+2(I. SC) in Maths from Bihar intermediate council, Patna (India) Second Division

· Graduate in Mathematics& Economic from Ranchi University Ranchi (India)  with Second Division
	Professional Qualification


· MBA in Finance & Marketing from Bangalore University, Bangalore (India) with First Division 

· Law Graduate from Ranchi University Ranchi (India) with Second Division

	Computer Skill & Software :-


· SAP- FICO Module, Asset Module, Material Management Module, CJ module

· Tally ERP 9 (Version 2.21), Quick Book Pro (Windows Version)New Views (Dos Version)
MIS & Other Software:-Microsoft Excel-2010, Word-2010, Photoshop 7.0, Power point  Knowledge of Telex, Fax, Scan, e-mail& internet etc.

	EMPLOYMENT HISTORY : 13 years’ Experience


Present Job




Company 



: 
Hamad Bin Khalid Hamad

Designation



: 
Assistant Finance Manager

Duration



: 
Jan 25 2014 to till date

Location



: 
Doha, Qatar 
Previous Jobs (1)


:
Company



: 
D.B. Corp Ltd, Ranchi 
Designation



: 
Deputy Finance Manager

Duration



:
 April 2007 to 31 December 2013

Location



: 
Ranchi, India

Previous Jobs (2)
Company



: 
Jevasai Gas Agency (Hindustan Petroleum) 
Designation



: 
Assistant Auditor

Duration



:
 April 2006 to 31 March 2007

Location



: 
Ranchi, India



Previous Jobs: (3)
Company



:
Amresh Jain & Company

Designation



:
Assistant Auditor (CA Article Ship- 3 years)

Duration



: 
Apr 2001 to March 2005

Location



: 
Kolkata, India.

Duties & Responsibility of Present& Previous Job

Financial Accounting -
Cash, Bank General Voucher, Book keeping, Bank reconciliation. General Ledger Special Ledger, Management Event as per orderAccount Payable, Account Receivable GL MaintainFixed Asset, Deprecation on AssetsW.I.P-Gl.  To Capitalize in Fixed Asset-Special Gl.Formation of monthly Trail, Receipt & Payment A/C, Income &Expenditure A/C, Trading & Non Trading A/C, Profit & Loss A/C and  Balance sheet.Monthly & yearly Budget
Material Management-
Setting up weekly & monthly procurement plane. Procurement of raw materials from national & International (China), Planning & Budgeting of Purchase Functions, Involving cost estimation, Contract negotiations,      Create Purchase Order, Good Receipt, Account Payable, inventory Management, Caution review, Material quality,Raw Martial, Finished good, good s Issue to cost centre, Stock Trf. within factory. Consumption of Raw Martials, stock Reconcile Wastage Reconcile.Inventory maintains & Maintain MIS Weekly & Monthly on procurement & Usage of materials to top management for tendering.
Fix Assets – Fix Assets Register preparing Calculating Monthly depreciation Assets,  
Revaluation Assets, W.I.P To Capitalize Special Gl.Formation of monthly Balance sheet

Budgeting- Prepared Monthly & Annually Budget, Reconcile the Budget with previous month& YEAR, controlling expenses, Budgeting Turnover monthly approximately 50 Billion
Cost Analysis- Cost analysis of raw material &other material, Salary & wages Reconcile, Direct & indirect Exp.   
Financial  Management Statement– Trail Balance, P/L Account, Income & Expenditure & Balance Sheet, Account Adjustment, Ratio Analysis, Preparing Trading & Non Trading Statement Manufacture & Non Manufacture Accounts, Sell statement, Partnership Accounts, Joint Venture Accounts, Debtors & Creditors Statement Interest calculation On Security Deposited & Debtors Balance, Share & debentures Statement
Management information system Report- Prepare Monthly MIS Report regarding financial aspect. Account & trade supportManagement, loss minimization and stock/ Cash oversight for this security brokerage. 
Taxation-
TDS-Return income Tax- Comp. TCS-Return,Service Tax-Return, Vat &CST – Return, P.F. &ESI.Import & Export Tax Calculate.

.
Work on SAP- Vendor Open as per nature of Supply, CustomerOpen, Event Order Creation, VariantCreation and other financial MIS report DumpOn excel sheet from SAP,SAP Co-ordinate to other department, 
Working On Software:
Word, Excel, SAP-FICO, MM, SAP Control Modules
(SHAHNAWAZ)
