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LANCE 
lance.331491@2freemail.com
Knowledge in the following applications/softwares


· Windows based computers
· Microsoft Office

· Macintosh based computers
· Final Cut Pro

· Adobe Premiere

· Adobe Photoshop

· Adobe Media Encoder

· MPEG Stream clip
· Davinci Resolve 9 (media conversion)

· Redcine

Skills and Abilities

· Problem Solving

· Adaptability

· Collaboration

· Strong Work Ethic

· Time Management

· Strategic Thinking
· Quick learning
· Resourcefulness
· Customer service-oriented
· Multi-Tasking
· Team player
· Computer assembling and maintenance

· Troubleshooting hardware and software problems

· Installing and configuring the peripherals, components and drivers

· Installing software and application to user standards

Work Experience


Co-Owner / System Administrator
February 2015 – December 2016

T-TOWN INTERNET CAFÉ – Manila, Philippines
· Assists in the planning, design, documentation, and implementation of various systems for  desktop PC’s, servers, network equipment, and software applications.

· Develops, maintains, and monitors procedures for all server backups.

· Monitors, plans, and coordinates the distribution of client/server software and service packs.

· Makes recommendations for new equipment and services to purchase and works with various vendors for procurement. 

· Assist in the organization and inventory of all hardware and software resources.

Senior I.T.

February 2013 – January 2015

RIOT INC. – Makati, Philippines
· creates manual

· troubleshoot operational issues in real time and implement corrective action to resolve issues
· perform routine maintenance checks on storage, fileservers
· software and hardware installations where needed
· maintain various technical video and audio systems in the production areas
· assists the System Administrator in maintaining the company’s UNIX servers and workstations.

· responsible for basic systems security administration functions, including CPU usage, disk usage, performs systems backups and recovery procedures

· troubleshoot and rectify the problems that are encountered in the functioning of computers

· performs or assists in troubleshooting and diagnosing production problems

· assists Editors and Artists in digitizing materials for editing.

· performs any media prep and format conversion

· helps to identify technical problems and solutions to maximize the project efficiency and minimize pipeline disruption during post production

· participates in minor video editing as needed or requested

I.T. / Broadcast Technician

March 2004 – August 2012
SHOCKPOST INC. – Makati, Philippines
· responsible for basic systems security administration functions, including CPU usage, disk usage, performs systems backups and recovery procedures

· troubleshoot and rectify the problems that are encountered in the functioning of computers

· performs or assists in troubleshooting and diagnosing production problems

· assists Editors and Artists in digitizing materials for editing. 

· performs any media prep and format conversion 

· helps to identify technical problems and solutions to maximize the project efficiency and minimize pipeline disruption during post production

· participates in minor video editing as needed or requested

Education / Professional Certification

CISCO Certificate of Completion : CISCO 1

(CISCO Routing and Switching: Introduction to Networks)

2014 August – November

Mapua Institute of Technology (Makati)

Microsoft Certificate of Completion : Network Technology
2003 August – November 
Meralco Foundation Inc. 

Certificate in Information System

1999 – 2001  (2 years)   

Systems Technology Institute   


