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SOHEL 
Email: sohel.331514@2freemail.com 
Nationality  -  INDIAN
OBJECTIVES:

To work in an organization where I get an opportunity to utilize my talent and also implement

Creative ideas where there is an ample scope and growth for the firm as well as individual development.

PERSONAL STRENGTH:

Dynamic self-Motivated creative in my field of work with sound and vast experience, I execute my duties with great sense of responsibility and always make a positive contribution and prove myself an asset to the organization.

EDUCATION QUALIFICATION:

GRADUATE - Bachelor of Commerce - Osmania University, Hyderabad, India;
COMPUTER SKILLS:

Microsoft Office Application i.e., Word, Excel, Access etc.,

Accounting Packages – Tally ERP9, Focus, Gateway of ERP, Peachtree etc.,

WORK EXPERIENCE:GCC  7 YEARS  /  INDIA   10 YEARS
· ACCOUNTANT CUM SALES EXECUTIVE
THE NEST TRAVELS – A Premium Car Rental Company& Self Drive Car Rentals, Hyderabad, India.

From April 2008 to 31st August 2016 - 8 years
· ACCOUNTANT CUM OFFICE INCHARGE
MUTTAZ S AL JABRI TRADING SERVICES, TextilesImport Agency, Riyadh, K.S.A.
FromMay 2003 to March 2008 - 5 years
· ACCOUNTANT CUM STORE INCHARGE
AL HADITHA LLC- Automobiles Centre   Muscat, Sultanate of Oman.

From May 2000 to June 2002 - 2 years.
· ACCOUNTANT CUM COMPUTER OPERATOR
ROYAL TRAVELS– Car rentals, Hyderabad, India.

From October 1997 to April 2000, 3 years.
DUTIES PERFORMED:
· Raising Invoices for the Cars rented out to the Customers.

· Distribution of Invoices to the clients.

· Responsibility to collect the Daily payments and deposit in the bank.

· Monthly Sales and Purchase Reports, Debtors and Creditors due list.

· Bank reconciliation statement 

· Correspondence with Exporters and Importers regarding the consignments.

· Documents Preparation of Bank Payment transfers and letter of Credit.

· Collection of Consignment Samples.

· Tracking of Consignments by Air/Sea.

· Preparing Business Visa applications online and submission etc.,

· Preparing Pending orders reports and their follow-up.

· Job Cards Closings, Data entry of Jobs Cards details, 

· Daily Cash Collections and Daily Sales Report.

· Purchase of Automobiles parts and Monthly Purchase report.

· Store Duties, Arrangement and distribution of Spare parts items and its records.

· Preparing Monthly Creditors payments.

· Preparation of Invoices and its Distribution to the Customers

· Responsibility of Daily Cheques and cash Collection and Deposit in the bank.

· Maintaining the Accounts on Tally Accounting Package.

· Printing Monthly Sales reports and debtors, creditors list.
· Other day to day office work.
STRENGTH:

Patience beyond and desired mark and a responsible personality;


Having Good Correspondence and Communication Skills;


Versatile Personality with exposure to present day organizational Management;

LANGUAGE PROFICIENCY:

English 
-
Excellent


Hindi

-
Excellent


Arabic

-
Good

PERSONAL DATA:

Place of Birth
-
Hyderabad, INDIA.

Age

-
39

Marital Status
-
Married

Visa Status
-
Visit Visa
I hereby declare that the above mentioned information is correct up to my Knowledge and belief.

