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Nisha 

Nisha.31730@2freemail.com
ACADEMIC QUALIFICATION
· M.Com, in Accounting & Taxation from Calicut University, Kerala.
· B.Com with first class from Calicut University, Kerala.
· SSLC with first class from Board of Public Examinations - Kerala. 

PROFESSIONAL TRAINING 

Successfully undergone the following training / courses:
· Successfully completed the ‘Company Analysis: Valuation, Forecasting and Modelling’ from Euromoney Training Emea.
·  “Office Management with Financial accounting” from Dept. of Science and Technology, Govt. of India (Dos, Windows, M.S.Office, TALLY & EX-NGN).
· Placement Training in Financial accounting from co-operative Bank, Thrissur, Kerala. 

EXPERIENCE RECORD
Company
:  MEFBC – Middle East Financial Brokerage Company
Position 
:   Research Associate cum Accounts Assistant.

Duration
:   May, 2006 – Till Date.

Company Profile:   A leading market research & Online trading (share) firm dedicated professional client services

Major work area and the job responsibilities:

· Conducting Primary analysis of listed companies via spreading historical financial statements, calculating and interpreting financial ratios.
· Preparation of Daily Research Reports for Dubai Financial Market & Abu Dhabi Securities Market. 
· Preparing various reports for General Manager for presentations.
· Monitoring the Dubai Financial Market & Abu Dhabi Securities Market. 

· Identify relevant data and collect this in a timely & accurate manner to create, modify & maintaining databases for the purpose of analyzing & reporting.
· Assist Senior Research Analyst for preparing the investment recommendation reports of GCC listed Companies.
· Providing assistance to Accounts Department in Bank Reconciliation, Accounts Receivables etc. 

· Attending the customer calls to execute the trading orders during the busy trading hours.
· Systematic Filing of the Records and Documents.
· Provide needful support to other Departments.

Company
:  Vellattanjur co-operative Bank

Position 
:   Accounts Assistant.
Duration
:   May, 2001 – Feb., 2002.
Major work area and the job responsibilities:

· Involved in day to day banking activities.

· Monitoring Accounts Receivables, Payables.

· Verification of Books of Accounts, Petty Cash & Cheques.

· Follow up of Debtors / Creditors and Reconciliation of their Accounts.

· Accounting up to Finalization and Monthly & Yearly Trial Balance.

· Preparation of Financial Statement & Bank Reconciliation Statement.

· Prepare Daily Reports and maintain the Daily Accounts.

· Provide needful support to other Departments.

· Preparation of Payroll Accounts

PERSONAL & PROFESSIONAL PROFILE IN-BRIEF
· Holding Broker Representative License from Dubai Financial Market and Abu Dhabi Securities Exchange.

· Experienced in MS Office and Tally.
· Holding UAE Driving License.
· Polite and pleasing mannered.
· Good team player

· Good interpersonal relation.
LANGUAGE CAPABILITY

English, Hindi & Malayalam.

PERSONAL DATA
Nationality
:       Indian

Profession 
:       Accountant

Marital Status
:       Married
Visa Status
:       Husband’s Visa
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