CURRICULUM VITE

Name

: Malek  

Profession
: Accountant 

E-mail

: malek.331744@2freemail.com 
______________________________________________________

EDUCATIONAL QUALIFICATION:

Completed Bachelor of Commerce 

South Gujarat University Surat, Gujarat (India)
COMPUTER SKILLS:    

MS-Word, Ms-Excel, Vat, TDS, Tally 9, Dangerous, Empire Software Etc. 

PROFESSIONAL EXPERIENCE:

Total work experience Six years as an Accountant in Different Co.
EXPERIENCE IN DETAIL:

Employer
: Al Jaleed Al Abiadh Trading Est.

Duration 
: 01-02-2009 to 01-11-2011
   Location
: Al Riyadh Saudi Arabia       

Position
: Accountant
Responsibilities:

· Responsible for the All Work. 

· Responsible for preparing daily, weekly, and monthly report.
Employer
: Akshar Roadlines

Duration 
: 01-01-2012 to till date
   Location
: Surat       

Position
: Accountant

Responsibilities:

· Responsible for the All Work. 

· Account receivable, Payable & Bank Re-conciliation report

Employer
: Nawaz Silk Mill (Textile)
Duration 
: Part Time 7 to 9: PM
   Location
: Surat       

Position
: Accountant

Responsibilities:

· Responsible for the all routine Work. 

· Account receivable, Payable & Bank Re-conciliation report
· Maintain Grey, knitting & cotton inword outwords report.

Employer
: Silcotex Silicones Pvt.Ltd.
Duration 
: 10:00 to 6:00 PM
   Location
: Surat       

Position
: Accountant

Responsibilities:

· Responsible for the all routine Work. 

· Account receivable, Payable & Bank Re-conciliation report
· Maintain Stock inward outwards report.

· Maintain Bank Book Debt Stock report.

PERSONAL DETAILS:

First Name


:   Malek 


Father’s Name

:   Malek 
Date of Birth

          :   02-01-1979
Sex



:   Male

Nationality


:   Indian
Languages Known
          :  English, Hindi & Gujarati
SELF APPRIASAL

·  Self Motivated

· Like to work in a team

· Like interacting with people

· Dedicated and responsible.

I hereby declare that all the information provided above is true and correct to the best of my knowledge and belief.









With Best Regards,








  Firoz
