
MEENAKSHI 
Meenakshi.331932@2freemail.com
Self directed enthusiastic educator with a proven track record of commended performance teaching grades K-6 with passion for education and unwavering commitment to optimizing student and school success. Seeking a challenging and responsible position to use my abilities and experience effectively and efficiently for children.
· Certified Standard Child Care First Aid CPR/AED Level B from Canadian Red Cross 

· Valid Police Security Check.

· Certified Customer Experience Professional (Customer Service Institute of America)

· Degree in Bachelor of Education(B.Ed), India

· Degree in Bachelor of English Literature, India

· FOIP certified

· Crisis and Behaviour Management Training, Canada (Accredited by Canadian Accreditation Council)

· Educational Psychology (Introduction to exceptional children), University of Athabasca, Canada

· Education Assistant with Calgary Board of Education

· AAISA Accreditation (level 2) 

· Certified Child Care Supervisor (level 3) 

Core Competencies
· Creative Lesson planning                              •  Experiential Learning
· Guided Reading                                            •  Literature Circle

· Writer’s Workshop                                         •  Technology Integration

· Special Needs/IEP                                        •   Individualized testing/Scoring

· Multidisciplinary Lesson Plans                      •  Curriculum Development

Soft Skills and Abilities:
· Ability to use clear communication techniques and to create a happy, caring and stimulating learning environment.

· An imaginative and interactive approach, with highly developed creative and practical skills. 

· Sensitivity to the needs and feelings of young children, combined with the ability to establish a positive relationship with parents and other professionals. 

· Ability to solve critical problems and implement strategies in timely manner 

· Ability to multitask and work effectively under pressure.

· High levels of creativity, resourcefulness, strong organizational, time management and record-keeping skills.

· Excellent communication and supervisory skills with sound knowledge of MS office suite.

· Knowledge of the needs, abilities and developmental stages of children

· Efficient, hardworking and reliable team member with strong interpersonal and analytical skills.

Related Work Experience
Centre for Newcomers, Canada                                                               December 2012 – till date

Children Settlement Coordinator
· Provide educational instruction for students and implement new ideas and techniques.

· Develop learning strategies for newly arrived children within their first year of arrival 


· Plan and design the curriculum addressing the needs of immigrant children with the provision for revision whenever required.

· Provide effective coordination and communication across all work levels and ensure that work proceeds without interruption.

· Develop policy and procedures for the employees

· Orient and train the program staff and volunteers.

Centre for Newcomers, Canada                                                                         July 2008 – till date

Children Settlement Practitioner/Teacher
· Organize group and one to one sessions for children.
· Planning and organizing a range of individual and group activities, including role play, singing, games, arts and crafts, mathematical concepts and computer based activities to achieve the maximum result. 
· Organize activities based on the Preschool/Elementary Curriculum and on the ESL needs. 
· Using creative and practical skills to prepare inspiring learning materials so as to enhance the oral language, early literacy and social interaction skills of children who do not have English as their first language.
· Monitoring and reporting on children's development and identifying those with possible learning difficulties, consulting other professionals where appropriate. 

· Regular follow up with the parents regarding the child’s progress. 

· Encourage students to develop and maintain positive interaction. 

· Ensuring that the health and safety of children and staff is maintained at all times, both inside and outside the classroom environment.

· Maintaining the confidentiality of clients.
Calgary Board of Education, Canada                                                        March 2012 – April 2013

Education Assistant (on-call)

· Providing educational instruction for students and implementing new ideas and techniques.

· Instruct different grades with innovative approaches as and when required.

· Teach general education students as well as individuals with learning challenges within a mainstreamed, inclusive classroom.

· Enhance student’s academic and social growth by using varied teaching strategies and techniques and redirect their existing behavior problems by replacing disruptive and unproductive patterns with positive behaviors.  
. 

Leaders Private School Sharjah, U.A.E                                                          July 2001- June 2006

(English teacher/Activity Coordinator)

Goodley Public School Delhi, India                                                                     
(English teacher/Coordinator)

· Taught English at Secondary level in a diverse setting.
· Maintained a record of the students behavioural, social and academic development, aiding students in developing emotionally and feeling comfortable in social situations.
· Improved curriculum incorporating more diversity to respond both to needs and interest of students and to knowledge gained from academic research (focused on rules of Grammar and on speaking/ reading/ writing/ listening comprehension)
· Conceptualized, developed and supervised student-run publishing center, publishing student’s independent work through a wide range of mediums.  
· Conducted workshops and developed lesson plans geared to the comprehension level of the students.
· Employed diverse techniques to promote active learning including individualized instruction, problem solving assignments and small group work.

· Incorporated constructivism philosophy of teaching into classroom by implementing various           students centered learning methodologies. 
· Emphasized on the writing and communication skills of the students.
· Fostered a sense of curiosity and a deeper understanding of varied subjects using thematic units within Math, Reading, Science and Social Studies.   
TRAININGS in CANADA
· Pathways of Children with Disruptive Behavior Problems (Alberta Health Services)
· Social skills Development (Alberta Health Services)

· Positive Discipline: Connection, Prevention and Intervention (Alberta Health Services)
· Silly Sally Workshop (Renfrew Educational Services)
· Make and Take workshop: The Very Hungry Caterpillar (Renfrew Educational Services)

· Assistive Technology in Classroom, Creative Activities (Renfrew Educational Services)

· Classroom Strategies: An interdisciplinary Approach (Renfrew Educational Services)

· Strategies to Encourage Early Language development (Renfrew Educational Services)

· Circle Time for Literacy (Canadian association for young Children Conference, Calgary)
· Kevin Mackenzie’s Storytelling and finger play workshop (Calgary Learning Center, Calgary)

· Clown fun (Face Painting and Balloon making-Fun Camp Canada, Calgary)
· Best Practices in Program Planning and Positive Guidance (Creative Childcare Consulting) 

· Workplace Violence Prevention practical skills training (ATRE Safety and Protection Inc. BC)

· What’s my Communication Style (HRDQ Style series)

· Time management: Getting most out of your day (Workplace Matters)

· Positive Discipline: Connection, Prevention and Intervention (Alberta Health Services)

· Parenting Preschool children with Disruptive Behaviours (Alberta Health Services)

· Beyond the Hurt Workshop (Canadian Red Cross)

· Ages and Stages Social and Emotional Questionnaires (Parent Link Centre) 

· Integrating Brain Development Policy and practice (Alberta Family Wellness)

· Child Abuse, certificate course (Canadian Society for the Investigation of Child Abuse) 

· Protocols for Handling Child Abuse and Neglect (Child and Family Services)

· Storytelling workshop at Bow Valley college(Canadian association for young Children)
· Member of Indo-Canadian Teachers Association

· Member of East Calgary Early Childhood Coalition Centre

