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 Sonia 
Email: Sonia.331967@2freemail.com 
-----------------------------------------------------------------------------------------------------------------------------------
Personal Summary:
Self-directed, qualified and enthusiastic educator with a passionate commitment to fostering students’ development with 11 years of Montessori academic and teaching experience. Highly articulate with excellent interpersonal skills to deal with students, colleagues, administrators and parents. Successful in leading and supporting student activities. I aim to utilize my professional skills, knowledge and my strong resolve to prove myself in achieving targets for the organization along with learning and personal development.
-----------------------------------------------------------------------------------------------------------------------------------

Work Experience:
* November 2005 - November 2016, Rosans Islamic School
Montessori Academic Coordinator & Teacher
· Planning daily and weekly activities for children and monitoring their involvement.
· Organized and produced special events and productions.

· Efficiently prepared monthly roadmaps, daily lessons and teaching materials.
· Strong commitment to making meaningful improvements to curriculum and to harness extracurricular activities to add value to learning.

· Responsible for the training of new employees to ensure standards are maintained.

· Building friendly relationships with children and guiding them in completing daily tasks.

· Provided supervision and guidance of daily activities, field trips and special activities that facilitated children’s cognitive, social, language, physical and sensory motor development.

· Supervised children during outdoor and indoor activities with utmost care and adhered to safety requirements.

· Implemented positive guidance strategies through modeling, respectful behavior, good manners, etc.

· Provide a warm, supportive environment door developing academic, social and emotional growth.

· Conducted class and assembly presentations.

· Organize parent-teacher conferences to maximize student-learning opportunities and develop forward-thinking plans to correct ongoing issues.

· Attended a variety of professional development workshops centered on learning goals, classroom management, student motivation and engaging learning activities.

· Facilitated activities that developed students’ physical, emotional and social growth.
· Directed and supervised ‘Circle Time’ with children.

· Implemented and advocated healthy nutritional habits to children and parents.
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Educational Qualifications:

* Bachelor of Commerce


 Punjab University, Pakistan (1994)
* Intermediate of Commerce
                Wise College, Pakistan (1997)

* Matriculation


                 Sindh Board, Pakistan (1999)
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Skills:

* Strong oral and written communication skills
* Problem solver and proactive thinking skills

* Team Working and team management skills

* Self motivated, flexible and productive

* Developed good social skills 

* Professional appearance and demeanour

* Excellent presentation skills

* Thorough knowledge of MS-Office

-----------------------------------------------------------------------------------------------------------------------------------

Additional Skills:

* Languages known: English, Urdu

* Quick learner, deadline oriented, team worker and a problem solver

* Excellent verbal, written and listening communication skills

* Ability to manage and delegate tasks
* Good creative thinking capabilities

* Adaptable to changing requirements and situations

* Excellent knowledge about Internet, good communication and presentation skills
-----------------------------------------------------------------------------------------------------------------------------------
Certifications and Achievements:

* Jolly Phonics Training Course Certification
* SHAPEYS Pre-Primary Course for KG Workshop Certification 

* LETTERLAND Fix-it Phonics Workshop Certification

* Classroom Discipline Workshop Certification

-----------------------------------------------------------------------------------------------------------------------------------Personal Information:

Gender:                    Female
Marital Status:       Married

Date of Birth:         28 November 1978
Visa Status:             Visit Visa
Nationality:            Pakistani

