CURRICULIUM VITAE

PERSONAL DETAILS

NAMES:                                  Mabel
DATE OF BIRTH:                  20th June 1991
NATIONALITY:                     Sierra Leonean

MARITAL STATUS:             Single
ADDRESS

Email: Mabel.332018@2freemail.com 
EDUCATIONAL BACKGROUND
June 2016 to June 2018
Graduate Diploma in Business Management Administration at 

Stratford College of Management/ ICM UK


July 2013 to December 2013
Advance Diploma in Banking and Finance at Trust Communication Training Institute Banjul (The Gambia)
Mar. 2011 to Sep. 2011         
Diploma in Banking and Finance at Trust Communication



        
Training Institute Banjul (The Gambia)

Jan. 2011to June 2011

Certificate in banking and Finance at Trans Atlantic College 





London (United Kingdom)

Jan 2011 to June 2011

Certificate in banking and Finance at Trust communications 





Training institute

Sept. 2009 – Mar. 2010          Diploma in Secretarial Studies at Institute of Professional      

                                                Administration and Management Banjul (IPAM) (The Gambia)                             

Jan. 2009 – Jun. 2009         
Diploma in Travel and Tourism at Institute of Travel and Tourism Banjul (The Gambia)    

Jan. 2007 – Jun. 2007     
Computer Literacy at Africa Information Technology 
Holdings LTD Freetown (Sierra Leone)
Sept 2004 to 
June. 2006
High school leaving certificate at Nasir Ahmadiyya Secondary School Kenema (Sierra Leone)
Sept 1999 to June. 2004
Holy Rosary Secondary School Kenema Sierra Leone

QUALIFICATIONS
· Advance Diploma in Banking and finance 

· Diploma in Banking and Finance
· Certificate in Banking and Finance
· Diploma in Secretarial Studies
· Diploma in Travel and Tourism
· Certificate in Computer Literacy
COMPUTER SKILLS
· Microsoft Word

· Microsoft Excel

· Microsoft PowerPoint
OTHER SKILLS

· First Aid

· Management

· Entrepreneurship
· Banking
WORKING EXPERIENCE

Aug. 2010 – Jan.  2011          Customer Service Officer at Oceanic Bank (Gambia) Ltd.




Roles and Responsibilities




Recording of Customers database and Files




Opening of Customers accounts





Printing of Customers account statements





Reactivation of customers accounts





Printing of cheque books and running inventories

Advising customers on accounts that attracts a high interest rate

Verifying of customer’s signature

Giving satisfactory services to customer on a daily basis etc

Mar. 2010 – May 2010          Secretary at African Marketing Agencies and Services Ltd.




Roles and responsibilities




Taking dictations and typing it





Answering of telephone calls





Handling of incoming letters and mails





Welcoming of visitors etc
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